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MO0 yrBep:KIeHUN aIMUHUCTPATUBHOIO |
perjiaMeHTa aIMUHUCTPALIMH FOPOJICKOr0 OKpyra ropoa Boikca
Huxeropoackoii 00/1acTH 10 NPeI0CTABJICHUI0O MYHULIMIIAJIBLHOM YCIYTH
«IIpuHsiTHE penIeHus 0 MOATOTOBKE JOKYMEHTALMH 10 IJIAHUPOBKE
TEPPUTOPUN»

PaccmoTtpeB npotect BeIKCYHCKOTO TOPOACKOTo MpoKypopa ot 23 nrons 2021
romra Ne Hcopr — 20220054-362-21/-20220054 «Ha mocraHOBIICHHE
aJIMAHUCTpPALIMU TOPOJCKOT0 OKpyra ropoj Beikca Huxxeropoackoit oonactu ot 14
arnpena 2017 roma Ne 1043, B cooTBeTcTBUM ¢ DeiepalIbHBIM 3aKOHOM OT 27 UIOJIA
2010 romgs Ne 210-®3 «OO0 opranu3zanuu MpPeAoCTaBICHUS TOCYAAPCTBEHHBIX U
MYHULMNAIBHBIX YCIyr»,  crarbsiMu 45, 46 ['pagocTpouMTENnbHOro KOJEKca
Poccuiickoit ®enepanuun, penieHueM CoBeTa AeMyTaToOB FOPOACKOTO OKpYyra ropoj
Brikca Huxeropojckoii obmactu ot 17 gexadpst 2013 roma Ne 88 «O mpaBmiax
3€MJIENIOJIB30BAHMS U 3aCTPOMKH TOPOJICKOTO OKpyra ropo Beikca Huxeropoackon
o0nacTu», MOCTAHOBJICHUEM aJMMHUCTpALlMM TOPOJCKOTO OKpyra ropona Breikca
Huxeroponckoit obiactu ot 16 oktsi0ps 2019 roga Ne 3817 «OO0 yTBEepk’ACHUU
nopsiika pa3pabOTKM W YTBEPXKIAEHUS AAMUHUCTPATUBHBIX PETJIaMEHTOB
OCYLIECTBJIEHUSI MyHULMIIAJBHOTO KOHTPOJIS U aJIMUHHCTPATUBHBIX PETJIaMEHTOB
MPEIOCTABICHUS MYHULMNAIBHBIX YCIYyT B TOPOJICKOM OKpyre ropoj Brikca
Huxeropockoit o0nacTu», aIMHHHCTPANUS TOPOJCKOTO OKpyra ropona Brikca

Huxeropoickoit 0651acT MOCTaHOBIISIET:



1. YT1BEpaUTH IIpUIaracMbii aIMUHHACTPATUBHBIN periaMeHT
aJIMUHUCTPALIMA TOPOJICKOr0o OKpyra ropona Beikca Hukxeropoackoit obmactu mo
MPEAOCTABICHUIO MYHUIMIAIBHOW ycinyru «lIpuHATHE pelieHHs O MOArOTOBKE
JOKYMEHTALUU 110 IJIAHUPOBKE TEPPUTOPHI.

2. Hacrosiee mocTaHOBJIEHUE BCTYIAET B CUITYy CO JHSI €ro OpUIIMaIBLHOTO
OMyOJMKOBAHUS.

3. KoHTpOnp 3a UCIIOTHEHNEM HACTOAIIETO IOCTAHOBJIEHUS BO3JIOKUTH Ha
3aMECTUTEN TJIaBbl AJIMHUHUCTpPAllMd TOPOJCKOTO OKpyra ropon Brikca

J1.B. PactyHuna.

['maBa MECTHOTO CaMOYITpaBJICHUSA B.B. KouerkoB



YTBEpKICH
MOCTAaHOBJICHUEM aIMUHUCTPAIIUU
rOpOJICKOT0 OKpyTra ropoj Brikca

Hwuxeropojckoit o6aactu
ot 21.09.2021 Ne 2355

AJIMUHHMCTPATHBHBIN PerjIaMeHT aJIMUHUCTPALUN F'OPOJACKOr0 OKPYra ropoj
Bbikca Hukeropoackoi 00,1aCTi o NpPea0CTABJIEHUI0 MYHUITUTIAIbHOM
yeayru «[IpuHsitue penieHus: 0 NOArOTOBKE JOKYMEHTAUM 10 IVIAHUPOBKE

TEPPUTOPHI»

Pasznea 1. O0mue mosiokeHus

1.1. Hpe)IMeT pPery/JimpoBanusi aiMUHUCTPATUBHOI'0 pErijiaMeHTa

1.1.1. AJIMUHUCTPATUBHBIN periamMeHT OIpeneIIseT IIOPSIOK
IIPEJOCTABICHNU MYHULHUNAIBHOW yciyru «lIpunHsaTHe pelieHus O IMOArOTOBKE
JOKYMEHTallU N0 IUIAHUPOBKE TEPPUTOpUM» (nanmee — AJIMUHUCTPATUBHBIN
perJIaMeHT).

1.1.2. AIMHMHHCTPAaTUBHBIA pErIAMEHT pa3padOoTaH B LEJAX IOBBIIICHHS
KA4eCTBA MCIOJHEHHS U JOCTYIHOCTH MPEIOCTABICHUS MYHHULIMIIAIBHON YCIIYTH,
co3gaHusl KOM(OPTHBIX YCIOBUH JJI MOTPEOUTENEH MYHULIMITAIBHON YCITYTH.

AJIMUHUCTPAaTUBHBIA PETIIAMEHT ONPEACISIET CTAHAAPT NPEAOCTABICHUS
MYHULMNAIBHON YCIYTH, COCTaB, IOCIEIOBATENBHOCTh W CPOKH BBIITOJIHEHUS
aJIMUHUCTPATUBHBIX MPOLEAYp, TPEOOBAaHUS K MOPSJIKY WX BBIIOJHEHUS, (HOPMBI
KOHTPOJISI ~ UCHOJHEHUs ~ AJIMUHUCTPATUBHOTO  pErjaMeHTa, J0CyJIeOHbIN
(BHECYIEOHBIN TOPSIOK) OOXKajJoBaHUS pelieHud u JedcTBuil (Oe3maeicTBus)
OpraHa, IpeIoCTaBIIALIIEr0 MyHULIUIIAIBHYIO YCIYTY, @ TAKXKE €ro JOJKHOCTHBIX
mun, [ocymapctBeHHOro OrOKETHOTO YyupexiaeHus Hukeropojackoit obmactu
«YTIOJTHOMOYEHHBIN MHOTO(YHKIIHOHATBLHBIH LIEHTP [PEIOCTaBICHUSA
rOCYJapCTBEHHBIX M MYHULMIAQJIBHBIX YCIyr Ha Teppuropun Huxeropoackon
obnmactu» (nmamee takke — MODII), padotHukoB MO®I] npu npeaocTaBiICHUU
MYHHUIUITAIBHON YCIYTH.

B npouenype mnpenocraBieHUs MYHULHUNAIBHOM YCIYTH y4acCTBYET
Komuccuss mo moaroroBke MpaBWIl 3€MIICTIONB30BaHUSA U 3aCTPOMKH TOPOJICKOTO
okpyra Trtopon Beikca Hmkeropojackoit o0jacTi W HHBIM  BOIpOCaM
3€MJICIIOIb30BAHUS U 3aCTPOMKHU F'OPOICKOro oKkpyra roposa Beikca Huxkeropoackou
obnactu (nmanee - Komuccus).

1.2. Kpyr 3asBureJiei



1.2.1. 3asBUTENSAMH SBISIOTCSI OPTaH MECTHOT'O CAMOYITPaBJICHUS TOPOJACKOTO
okpyra ropoja Brikca Hukeroposckoit obnactu, ¢puzndeckoe 1100, PUITIECKOE
JIMII0, 3AUHTEPECOBAHHOE B MPUHITUU PEIICHUS O MOATOTOBKE JOKYMEHTAIUU 11O
MJIAHUPOBKE TEPPUTOPHH (J1ajiee — 3asIBUTENH ) 32 UCKITFOUCHUEM 3aHHTEPECOBAHHBIX
JIMII, YKa3aHHbIX B yacTH 1.1. crateu 45 I'pagoctpoutenbHoro kojaekca PO.

1.2.2. Ot uMeHM 3asBUTENS B LEIAX MPEIOCTABICHUS MYHHIUIIAIBHOMN
YCIYTHd MOXeET oOoOpaTuThCcs JH000e (PU3NYECKOe WIM HOPUAUYECKOS JIHIIO,
HAJICJICHHOE COOTBETCTBYIOIIMMHU TOJTHOMOUYUSIMU B YCTAHOBJIEHHOM 3aKOHOM
nopsiake (nanee - NpeICTaBUTENN ).

1.3. TpeOoBanusi K NOPAAKY HH(POPMHUPOBAHUS O NPeIOCTABICHUN
MYHUIUNAJIBHON YCIyTH

1.3.1. Jns mnonydenuss uHQOpMAIMU 110 BOIPOCaM MPeTOCTaBICHUS
MYHUITUNIATBHOM YCIYTM M YCIYT, KOTOPBIE SIBJISIOTCA HEOOXOAUMBIMH U
00s3aTEIBbHBIMU JIJISI TIPEIOCTABICHUS MYHHUIIUTIAIBHON YCIIYTH, CBEICHUM O XO7e
MPEIOCTABIICHUS YKa3aHHBIX YCIYT 3aMHTEPECOBAHHBIE JIMIIA BIIPaBEe 0OPAaTUTHCS B
aJIMUHUCTPAIIMIO TOPOJICKOTO0 OKpyra ropoja Beikca Hukeropojackoit oGmactu
(manmee — AAMUHUCTpAIIKS) IMYHO, 110 TelIePOHY, B MUCHbMEHHOM BUJIE UM TTOYTOM
100 yKa3aHHBIMH CTIOCOOAMH.

[Ipyn nmuuHOM OOpAIEHUH 3aMHTEPECOBAHHOTO JHIA JOKHOCTHOE JIHIIO
AJIMUHUCTpaIMK MOJPOOHO M B BEXJIUBOU (KOppekTHOI) dopme uHPOpMHUpPYET
0OpaTUBIIUXCSI 3aMHTEPECOBAHHBIX JIUIT IO BOTIPOCaM, YKa3aHHBIM B ab3a1ie mepBoM
HACTOSIIETO MOAIMYHKTA. Bpems 0kumanusi B 09epein 71 MOTydeHUS HHPOpMaIun
O TPOIIEAYPE MPEIOCTABICHUS MYHHUITUTIATHLHOW YCIYTH TIPH JIMYHOM OOpaIlcHUH
rpakJaHuHa HE JOJDKHO MpPEBbIATh 15 MUHYT. Bpems uHpopMHUpOBaHUS OJTHOTO
rpaKJaHUHA COCTaBIJIAET He Oosiee 15 MUHYT.

[Ipu mnoctymienun oOpaiieHuss B MHCbMEHHOW ¢Gopme Ha OymMakHOM
HOCHTEJIC I B DJIEKTPOHHOU (hOpMe KOHCYJIBTUPOBAHUE OCYIIECTBIISICTCS B BHJIC
MMUCBMEHHBIX OTBETOB, COJEPIKAIIMX HCUEPIBIBAIONINE CBEICHUS 1O CYIIECTBY
MOCTABJICHHBIX BOTIPOCOB.

OTBeT Ha mMoOCTynuBIIEe OOpalleHHUEe HAIMPABISETCS JTOJDKHOCTHBIM JIMIIOM
AIMUHHCTpAIMU TIO ajpecy, YyKa3aHHOMY Ha TIOYTOBOM KOHBEpTE, WIIU
DIIEKTPOHHOMY aJIpecy.

[TruceMeHHBIC 0OpaIieHUs 3aMHTEPECOBAHHBIX JIUIT TTO BOIIPOCaM, YKa3aHHBIM
B a03arie mepBOM HACTOSIIETO MOAIMYHKTA, BKIIOYask 0OpaIrieHus, TOCTYITUBIINE 110
AJIEKTPOHHON TIOYTE, PETHCTPUPYIOTCS B TeueHWe | pabodero mHS CO JHSA
MOCTYIJICHUST M PAacCMaTPUBAIOTCS JIOJDKHOCTHBIM JIUIIOM AJMHHHUCTPAIIMHA C
y4eTOM BPEMEHH ITOATOTOBKM OTBETa 3aWHTEPECOBAHHOMY JIMIy B CPOK, HE
MPEBBIMIAONINNA 15 KaleHIapHBIX JHEH CO JHS pETUCTPAIN OOpaIeHUS.

[Tpu oTBeTax Ha TenedOHHBIC 3BOHKU 3aMHTEPECOBAHHBIX JIUIT IOJDKHOCTHBIC
auna  AJMUHHCTpallMM  TOAPOOHO M B BEXKIUMBOM (KOPPEKTHOH) Qopme
WHOOPMUPYIOT OOPATHBIIMXCA IO BOMPOCAaM, YKa3aHHBIM B ab3ale MepBOM
HACTOSIIIETO MOITyHKTA.



OtBer Ha TenepOHHBIN 3BOHOK JOJDKEH HAYMHATHCS C HMHpOpManuu o
HAaMMEHOBAaHUU AJMHUHUCTPALMKU WIH CTPYKTYPHOTO MOAPA3/ENeHUs, B KOTOPYIO
MO3BOHWJI 3aMHTEPECOBAHHOE JIUI0, (PaMUIINHI, UMEHHU U OTYECTBE (IOCIIeIHEE — TPU
HAJIMYKUK) U JOJKHOCTH JIOJBKHOCTHOTO JIWIIA, MPUHSBILIETO TeIe(OHHBIN 3BOHOK.
[Ipn HEBO3MOXKHOCTH JTOJDKHOCTHOTO JIMIIA, MPUHSBIIETO TeIe(OHHBIM 3BOHOK,
CaMOCTOATENIbHO OTBETUTh HAa IIOCTABJICHHBIE BOIPOCHl TENEPOHHBINM 3BOHOK
JOJDKEH OBITh MepeagpecoBaH (MepeBe/ieH) Ha APYroe JOHKHOCTHOE JIUIO MU Ke
oOpaTUBLIEMYCS JIHILY JTOJDKEH OBITh COO00IIeH TenedOHHBIN HOMED, IO KOTOPOMY
MO’KHO TOJIy4UTh HE0OXoauMyto uHpopmaruio. Bpems nuanpopmupoBanust ogHOro
3aWHTEPECOBAHHOTO JHIIA 1Mo TeledoHy cocTaBisieT He Oosee 10 MUHYT.

Ecnu 18 mNoAroroBKM OTBETa TpeOyeTcs MPOJOJDKUTEIBRHOE BpEMs,
JOJKHOCTHOE JTUI0 A IMUHUCTPALIMHU, OCYIIECTBIISAONIEE HH(OPMUPOBAHNUE, MOXKET
NPEUIOKUTh 3asBUTENI0O OOpaTUThCS 3a HeobxomuMoil uHpopmammend B
MMCbMEHHOM BHJI€ WM IO 3JIEKTPOHHOU MOYTE JMOO COrjiacoBaTh JIPYroe Bpems
YCTHOTO UH(OPMHUPOBAHUS.

JIOKHOCTHOE  JUI0O  AJIMUHUCTpAallUd  HE  BIPaBE  OCYLIECTBIATH
UH(GOPMHUPOBAHUE MO BOIPOCAaM, HE YKa3aHHBIM B a03ale MEepBOM HACTOSLIETO
HOJIITYHKTA.

WNupopmupoBaHue o Bonpocam, yKazaHHbIM B a03alie epBOM HACTOSILErO
HOJIITYHKTA, OCYILECTBISETCS Takke B (opMe HNUCBMEHHOIO HH()OPMHUPOBAHUS
nyTeM pa3MelleHus HHGOpMaluu B NE4YaTHOM (opMe Ha HH(POPMAUMOHHBIX
CTeHJaX AJIMUHHUCTpAIUM, MyOIuKauuu WHGOPMAIMOHHBIX MAaTEpUajoB O
MPEIOCTaBIEHUU MYHHUIIMTIAIBHON YCIyrW Ha O(UIMAIbHOM CaiiTe TOpPOJCKOTrOo
okpyra ropon Beikca Hwmxkeropoackoit obmactu B MHGOPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHOW  cetn «MHTepHeT» mo azapecy: http://okrug-wyksa.ru/
(manee — ouManbHBIA CAaUT TOPOACKOTO OKpyra), a TakKe B roCyJapCTBEHHOU
uHdopmarmonHon cucreme Huxeroposckoi oomactu « EquHbIil muHTEpHET-TIOpTAI
rOCyapCTBEHHBIX W MYHUIMMAIBbHBIX yciuyr (pyHkuui) Hukeropoackoit
obnactu», penepaabHON rocynapcTBeHHON MH(MOpMAIMOHHON cucteme «Enunbiii
MOpTaJ TOCYIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT (DYHKITHI)».

Wudpopmanus, yka3aHHass B HACTOSILEM IyHKTE, MPeIOCTaBisieTcs
OecIuiaTHo.

1.3.2. CnpaBounHas nHopMalys 0 MECTe HaXOXKJEeHUS U rpaduke paboThl
AJIMUHUCTpaIUH, aapece opUIMaTBHOTO caiiTa TOPOJICKOTO OKPYTa, JIEKTPOHHOM
noute U (popme) oOpaTHOM CBSA3M B HMHPOPMAIMOHHO-TEICKOMMYHHUKAIIMOHHON
cetu «MHTepHeT», a Takke 0000meHHas uWHOpMalMA MO  BOIpOcaM
NPEIOCTaBICHUS! ~ MYHUIIMIAIBHON YCIYyTH CO CChIIKAMH Ha HOPMATHUBHBIC
npaBoBbie akThl Poccuiickoit denepanun u Hukeropoackoit o6yiactu pa3zmeniaeTcs
Ha o(QUIMAIBLHOM caiTe ropojckoro okpyra http://okrug-wyksa.ru/, na caiire
TrOCyJapCTBEHHONW HMH(POPMAIMOHHON  cucTeMbl  Hipkeropoackoi — obiactu
«Enunblii  MHTEpHET-TIOpTan TOCYJAapCTBEHHBIX W MYHMIMIAIBHBIX  YCIYT
(pynkmuit) Hmwxeropoackoit obmactu» WWW.QU.NNov.ru  (manee — Enunbii
HNuTepHeT-mOpTan roCylapCTBEHHBIX H MYHHIIMNAIBHBIX ycIyr ((pyHKIuii)
Hwuxeropojckoit obnactu), B (henepaibHON TOCYyIapCTBEHHONW MHGOPMAIIMOHHOMN
cucteme «EauHBI TOpTan TOCYAapCTBEHHBIX U MYHHIIUNAIBHBIX — YCIIYT


http://www.gu.nnov.ru/

(bynkumit)» www.gosuslugi.ru (manee — EaunbIil mopran rocynapcTBEHHBIX U
MYyHULIMOAIBHBIX  ycayr  (dbyHKkiui), B  denepaabHOH  TrocyaapCTBEHHOU
uHdopmalmoHHo cuctemMe «®dDenepalibHbI  peecTp TOCYJAapCTBEHHBIX U
MYHULIMNAIBHBIX yCayr (dyHKui)» (manee — QeaepanbHbli peecTp) U B
rocyjaapcTBeHHoM mH(popmarmonHoi cucreme Hmkeropoackoit oomactu «Peectp
TrOCYAapCTBEHHBIX W MYHUUHUNAIBHBIX YCIyr ((yHKIMI), NOpegoCcTaBIsieMbIX
(MCTIONHSIEMBIX) OpraHaMu MCIOJHUTEIbHON BiiacTh Huxkeropojckoil obiactu u
OpraHaM¥ MECTHOTO CAMOYIIPaBJICHUSI MyHULIUTTAIBHBIX PAOHOB, MYHUITUTTATBHBIX
OKPYT'OB, TOPOACKHUX OKPYT'OB, TOPOACKHX M CEJILCKUX noceneHni Huxeropoackon
001acTd W MOJBEIOMCTBEHHBIMH MM OpTraHH3alMsIMI» (Janee — peruoHaIbHBIN
peectp), a Takxke medaTHOW (dopme Ha HMHPOPMAIMOHHBIX CTEHJaX,
PacHoJIOKEHHBIX B MECTaX MPEAOCTABICHNUS MyHULUIIAILHON YCIYTH.

AMUHHCTpanusl B yCTAHOBJIEHHOM MOPSAKE 00ECHEYNBAET Pa3MEICHUE U
aKTyaJIM3alMi0 CIPAaBOYHOM HH(pOpMalUd Ha O(UIMATIBHOM CalWTe TOpOJCKOTO
OKpyTa U B COOTBETCTBYIOIIUX pa3ziesiaX peruoHaIbHOIO peecTpa U (erepaibHOro
peecrpa.

CnpaBoyHast uHQOpMaIMs 0 MECTe HaX0XKACHUS U rpaduke padboThl, HOMEpax
teneoHOB, aapecax dSJIEKTpoHHOM mouthl ML pasmemaeTcs Ha caidte
rOpoOACKOro OKpyra, Ha EnnHom HWMHTepHET-IopTalie TOCYJapCTBEHHBIX U
MyHUIIUNANBHBIX ycryr (pynkuuit) Hwkeropoackoit o6nactu, Ha Iloprane
MHOTO(QYHKIIMOHAJIBHBIX ~ IIEHTPOB  MPEIOCTABJICHUS  TOCYJAApCTBEHHBIX U
MyHUIMNANbHBIX ycayr Hwkeropoackoir obnactu (manee — Ilopran MOL]
Huxeroposckoit o61actn).

1.3.3. Ha crenne Anmunuctpanun, M®IL[ 1 Ha caliTe TOPOACKOrO OKpyra
pa3Melaercs ciaeayroas HHPopMalus:

1) u3BIICYCHMS U3 3aKOHOIATEIHHBIX U MHBIX HOPMATHBHBIX IIPABOBHIX aKTOB,
COZIEpKAIlMX HOPMBI, PETYIUPYIOIIUE JEATEIbHOCTh IO MPEAOCTaBICHUIO
MYHULUNAIBHOW YCITYTH;

2) W3BJICYCHHUS M3 TEKCTa HACTOAIIET0 AIMHHHCTPATUBHOTO pPErIaMEHTa
(monHast BepCHsl pa3MellaeTcs Ha cailiTe ropoACKOTO OKpyra B MH(OPMAIMOHHO-
TesiekommyHuKkaimonno cetu Muatepuer (http://okrug-wyksa.ru/):

3) mepevyeHb  HOPMATHBHBIX  NPaBOBBIX  aKTOB,  PErYJIHPYIOLIUX
MPEAOCTaBICHNE MYHHIIMIAIBHON YCIYTd, C YKa3aHHEM HUX PEKBU3UTOB U
HMCTOYHUKOB OPUIIUATIEHOTO OMyOJIMKOBAHUS;

4) MecTO pAaCIOJIOKCHHS, PEKHM paboOThl, HOMepa TeIe(POHOB
Anmvunuctpanun, ML, anpec snexrponHo# noutsl AgMuaucTpanuu, MOLJ;

5) cmpaBouHas uHMOpPMAIKS O JOJDKHOCTHBIX JIMIAX AJIMUHHUCTpAIUH,
MPEIOCTABISAIOIMX MyHUIIMNAIbHY0 yeiayry: @.M.0., mecto pa3menieHus, 4achl
npueMa;

6) hbopMa 3asiBIICHUI U YBEIOMIICHHUH, HCITOIb3YEMbIC MTPH MPEIOCTABICHUH
MYHUITUTIATFHOM YCIIYTH, a TAK)KE MPEIbABIsIEMbIE K HUM TpeOOBaHNUS;

7) mepevyeHb TOKYMEHTOB, HEOOXOMMMBIX JUIS MOJyUYEHUS MYHUIIUIATbLHON
YCIYTH;

8) MOCJIEI0OBATEIBHOCTD aIMUHUCTPATUBHBIX npoLeayp npu
MPEAOCTaBICHUNA MYHUIIMNIATBLHON YCIIyTH;


http://www.gosuslugi.ru/

9) ocHOBaHHWs OTKa3a B NPHEME JIOKYMEHTOB, OCHOBAaHHS I OTKa3a B
MPEIOCTABICHUN MYHUIIMTIATBHON YCIIYTH;

10) mopsmokK oOOKajJoBaHHMS PCIICHHMN, OEHCTBUH WM Oe3aelCTBUs
JOJKHOCTHBIX JIUIL, TPEAOCTABIISIONINX MyHUITUTAIBHYIO YCIYTY;

11) wunas wuHpOpMAIMA, O00S3aTCIBHOC MPEAOCTABICHHE KOTOPOM
MPENYCMOTPEHO 3aKOHOAATENIbCTBOM Poccuiickon denepanuu.

[Ipu u3zmMeHeHnn UHGOPMALIMK O MPEAOCTABICHUNA MYHUIIUIIATBLHON YCIyTH
OCYILIECTBIISIETCS €€ MEePUOANUECKOe OOHOBIICHHUE.

1.3.4. Ha EauHoM mopTajie rocyJapCTBEHHBIX U MYHHMIIMIAIbHBIX YCIyT
(ynkruit), Equnom HHTepHET-TIOpTane TOCYAAPCTBEHHBIX W MYHHITUTIATBHBIX
yeayr (dbyakamii) Huxeroponckoit obmactu, Iloprane M®I] Hwuxeropomackoi
o0iacTy pa3MenIaeTcs cieayromas nHhopMaIus:

1) wucYepmbIBAIOIIMIA  TIEPEYCHb  JOKYMEHTOB, HCEOOXOIMMBIX  JUIA
MPEIOCTABICHUS MyHUITUTIATBHON yCIIyTH, TpeOOBaHUS K 0(OPMIICHUIO YKAa3aHHBIX
JIOKyMEHTOB, a TaKXKe TMepeueHb JOKYMEHTOB, KOTOpBIC 3asBUTENb BIIPaBe
MPEIOCTABUTD 110 COOCTBEHHON WHUIIUATUBE;

2) KpyT 3asBUTEJICH;

3) CpOK MpeOCTaBICHHUS MyHUIIUIAIIBHOM YCIYTH;,

4) pe3yabTaThl TMPEAOCTABICHUS MYHHUIUIAIBHONW YCIYTH, TOPSI0K
MPENOCTABICHUSI JIOKYMEHTA, SBISIONMIETOCS PE3yJbTaTOM  IIPEIOCTaBICHUS
MYHULHANAIBHOWN YCIIYTH;

5) pasMep TOCymapCTBEHHOW TONUIMHBI (IUIaThI), B3UMAacMOM 3a
MIPEIOCTaBIICHNE MYHHUITUTIATBHON YCITYTH;

6) ncYepIbIBAIONIHH IIEpEYCHh OCHOBAHUH IS IPUOCTAHOBJICHHS UJTH OTKa3a
B MIPEJOCTABIICHUHA MYHHUIIATIAILHON YCIyTH, B TOM YHCJIE OCHOBAHUS ISl OTKa3a B
npreMe T0KYMEHTOB;

O TMpaBe 3asBUTENIA Ha J0cyneOHoe (BHecyneOHOe) o0XaJoBaHWE JEWCTBHIM
(Oe3meiicTBUS) M pelIeHUH, MPUHSTHIX (OCYIIECTBISIEMBIX) B XOJI€ MPEIOCTABICHUS
MYHHUITUTIATBHOU YCITYTH;

7) dopmbl 3asBieHui (YBEAOMJICHHH, COOOIEHHIA), HCIOIb3yeMbIC MPU
MPEIOCTABICHUU MYHHUITUTIATBHON YCITYTH.

1.3.5. Uudopmanus ©Ha EamHoMm mopTane TOCyIapCTBEHHBIX U
MYHUITUTIATBHBIX YCIyT (byHKumii), EnnnoM MHTEpHET-TIOpTAaie rocy1apCTBEHHBIX
Y MyHULIMNAIbHBIX yciuyr (¢yHkumii) Huxeroponckoi obdnactu, Iloprane M®OL]
Huxeropockoit obnactu 1 opUIMATIBLHOM CaliTe TOPOACKOIO OKpYyra O MOpsJIKE U
CpOKax TMPEAOCTaBIICHUS MYHHUIUITAIBHON YCIYTH TPEIOCTABISICTCS 3asBUTEIIO
OecriaTHoO.

Hoctyn K wuHpOpMAaMK O CpPOKaX W TOPSAJAKE MPEIOCTABICHHS
MYHHUITUTIATBHOW YCIIYTH OCYIIECTBIIICTCS O€3 BBITIOJIHCHHS 3aMHTEPECOBAHHBIM
JUIIOM KaKuX-Iu00 TpeOoBaHUM, B TOM 4ucie 0e3 MCIOJIb30BaHMS MPOrPAMMHOIO
oOecrieueHus, yCTaHOBKa KOTOPOTO Ha TEXHUYECKUE CPEICTBA 3asBUTENS TPeOyeT
3aKJTIOYCHUS] JIMIIEH3MOHHOTO WJIM WMHOTO COTJAIICHHWS ¢ MpaBooOjaaaresieM
MPOrpaMMHOTO  OOeCTedYeHus, MPeayCMaTPUBAIONIETO  B3UMAaHUS  IUIATHI,
PETHCTpAlMIO WJIA aBTOPU3ALMIO  3asABUTENSI, WM TPEJOCTaBICHUE UM
MEPCOHANIBHBIX JJAHHBIX.



1.4. CocraB aelcTBUI, KOTOPbIE 3asiBUTE/Ib BIIPABe COBEPIIUTH B
3JIEKTPOHHOU (popMe NPH MOJTYYeHUH MYHULMIIAJIbHOU YCJIYTH

1.4.1. 3asBUTENH BIpaBe COBEPIIUTH B 3JIEKTPOHHON (hOpMe MpHU MOITYUSHUH
MYHUIIUNIATBHOM YCIYTM € HCHOJb30BaHUEM (enepalibHOW TOCyJapCTBEHHOM
uHpopMalMoHHOW  cuctembl  «EuHBI  mopTanm  rocylapCTBEHHBIX |
MYHULMINAIBHBIX  ycuyr  (pyHkumii)» ©u  HMHOOPMALMOHHOW  CHUCTEMBI
Hwuxeroponackoit obOnactu «Eaunblidi  MIHTEpHET-mOpTan TIOCYylapCTBEHHBIX U
MYHHULIMNAIBHBIX  yenyr (¢yHkuui) Hipkeropoackoit o06macTi»  Claeayroniue
JICUCTBUS:

a) MoJy4yeHre nH(pOpMaLUK O MOPSAKE U CPOKAX MPEAOCTABICHUS YCIIYTH;

0) 3amuck Ha mpueM B AamuHuctparuio, MOI] mans momaum 3ampoca o
MPEIOCTaBICHUH YCIyTH (Jaee - 3ampoc);

B) hopMHUpOBaHUE 3aMpOCa;

) IpUEM U perucrpauus AAMHUHHUCTpALMEN 3ampoca U UHBIX JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTABICHUS YCIYTH;

1) IOJIy4YEHUE Pe3yJIbTaTa MPEA0CTaBICHUS YCIYTH;

€) MOJy4YEHUE CBEJICHNI O XO/€ BBIITOJIHEHUS 3aIIpoca;

) OCYLIECTBIJICHHE OLIEHKH KaueCTBa NPEI0OCTABIICHUS YCIYTH;

3) pocyneOHoe (BHecyaeOHOe) oOOKalloBaHWE pelIeHUd U JIeUCTBUM
(6e3nelicTBus) opraHa (opraHu3aliuu), JOJPKHOCTHOTO JIMIia OpraHa (OpraHu3alimn)
100 TOCyAapCTBEHHOTO WJIM MYHUIIUIIATBHOTO CITY>KAILIETO.

2. CTaHaapT npeaocTaBjJieHnsi MyHMIUNIAJIbHON yCJIyrH
2.1. HammMeHOBaHHEe MYHUIIUNIAJILHOM YCJIYTH

HaunmenoBanue mynununansHou yeinyru «lIpunsarue pemenus o noAroToBke
JIOKYMEHTALMU T10 TNIAHUPOBKE TEPPUTOPUN.

2.2. HanMeHOBaHHe OPTraHOB OTBETCTBEHHBIX 32 MPeN0CTaAB/IEHUE
MYHHUIHNAJIBHON yCJIYrd

2.2.1. IlpenocrtaBieHHe€ MYHUIUIAIBHOW YCIYTH  OCYLIECTBIISIETCS
aJIMUHUCTpALIME TOpoACKOTo okpyra ropo Beikca Huxeropoackoit o0iacTi.

HenocpencrsenHoe NPEeI0CTaBIEHUE MYHUIUIATbHOU yCIIyTH
OCYUIIECTBJISIETCS. OTIEIOM apXUTEKTYpPhl W TPAJOCTPOUTENIHCTBA YIPABICHUS
apXUTEKTYpPbl, TPATOCTPOUTENHCTBA M PEMOHTA aJMUHHUCTPALUU TOPOACKOTO
okpyra ropoj Beikca Huxeropojckoi obnactu (nanee — OTAEN apXUTEKTYpbl U
IPaJOCTPOUTENHCTBA).

2.2.2. 3asBuTENb BIpPaBE HAMPaBUTh 3aABJICHUE O MPEIOCTABICHUU
MYHUIIMIIAJIBbHOW YCIIYTH, 3asBI€HHE 00 MCIPaBICHUM OMNEYATOK WM OUIMOOK,
3asBJICHHE O BBbIJAYE KOIHMM, a TAKXKE IIOIY4YUTh pe3yipTar yciayru B MOI],



OCYIICCTBIISIONIEM yYacTHEe B OOECIEUEHUW NPEIOCTABICHUS MYHUIUTIATHLHOU
YCIIYTY B YaCTHU MPHUEMA U BbIJAYM PE3yJIbTaTa yCIyTH.

[IpenocraBnenue ycayru B MODI][ ocymecTBiasieTCa B COOTBETCTBUU C
COTJIALIEHUEM O B3aMMOJECHCTBUU MEXIYy AJIMUHUCTPALUEN U rOCYyAapCTBEHHBIM
Oro/pKeTHBIM ~ yupexaeHueM Hukeropojackoir o6igactu  «YTOJTHOMOYEHHBIH
MHOTO(QYHKIIMOHANIBHBIN ~ IIEHTp  MPEAOCTaBIICHUS  TOCYJAapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT Ha TeppuTopun Hukeropoackoii 00651actuy, 3aKII0UEHHBIM
B IIOPSAKE, YCTAHOBJIEHHOM 3aKOHOAaTenbCcTBOM Poccuiickoit denepanuu (nanee -
COTJIAIIICHUE O B3aUMO/ICHCTBUN).

2.2.3. llpu npenocTtaBieHUM MYHUIUNAIBHON YCIyrd AJIMHHHUCTpALUS
OCYLIECTBJISIET MEKBEIOMCTBEHHOE B3auMoJeicTBUe ¢ DenepanbHON ciyx00i
rOCyJapCTBEHHOMW PEruCTpaIlny, KaJacTpa U KapTorpadumu.

2.2.4. Tlpu npenocTaBIeHUN MYHUIUITAIGHON YCIYyTrd AJIMUHUCTpAIMN U
M®I] 3anpemaercss TpeOOBaTh OT 3asBUTENS OCYIIESCTBIICHUS JICHCTBUM, B TOM
YHCJIE COTJIACOBAHUM, HEOOXOIUMBIX JUISl MOJYyYEHUS MYHUIUIAIBHOW YCIYTH H
CBSI3aHHBIX C OOpallleHUEeM B WHBIE TOCYAapCTBEHHBIC OpPTaHbl, OpraHbl MECTHOTO
CaMOyNpaBJICHUS U OpraHU3aliy, 38 UICKIIFOUEHUEM MOJIYYEHUS YCIYT U MTOTYYEHHUS
JIOKyMEHTOB U WH(GOpPMAIINK, MPEAOCTABIAEMbIX B PE3YJIbTaTe MPEIOCTABICHUS
TaKuX YCIyT, BKJIIOUYEHHBIX B IIE€PEYHH, YyKa3aHHbIe B 4acth 1 cratbu 9
denepanpHoro 3akoHa ot 27 utonsg 2010 roma Ne 210-d3 «O6 opranuzanuu
NPEJAOCTaBICHUS TOCYJAapCTBEHHBIX W MYHUIMOAIBHBIX YyCIyr» (mamee —
®enepanpubiii 3akoH Ne 210 — @3).

2.3. PesyabTart npenocraBjieHUsi MyHHMIMIIAJIBbHOH YCJIYT'H

2.3.1. 3asBuTenp oOpamaeTcs 3a NPeJoCTaBICHUEM MYHULIUITAILHON yCIyru
B CJIEAYIOIINX CIIyYasx:

1) ansa nonmaum 3asBiACHHUS O TMPUHATUM pEUIEHUS O TOJArOTOBKE
JOKYMEHTALUU 110 [IJIAHUPOBKE TEPPUTOPHH;

2) i MCHPABIICHUS ONEYATOK MJIM OMIMOOK B pE3yJbTaTe MpeloCTaBICHUs
MYHHULUIIATBHON YCIIYyTH;

3) s TOJyyeHUs KOIMHU pe3yJsibTaTa MpelOoCTaBICHUsS MYHUIMNAIbHOM
YCIIyTH.

2.3.2. Pe3ynmpTaroM TpPENOCTAaBICHUS MYHHUIUNAIbHOM  yCIyrd B
3aBUCUMOCTH OT OCHOBAHMI 00OpallleHUs SBIISIETCS:

1) npuHSATHE pelIeHHs O MOJArOTOBKE TOKYMCHTAIlMU TI0 IJIAHUPOBKE
TEPPUTOPUM WIM OTKA3 B MPUHATHUM PEUICHUS O MOJATOTOBKE JOKYMEHTAIMH IO
IUTAHUPOBKE TEPPUTOPUU B CiIydyae oOOpallleHHus 3asBUTENS 1O OCHOBAHMIO,
yKazaHHOMYy B noanyHkre 1 mnoamyHkta 2.3.1 mnyHkta 2.3 HacTOSLIETO
AJIMUHUCTPATUBHOT'O PETIIAMEHTA;

2) uWcCHpaBi€HUE OINEYaTOK WIM OMMOOK B pe3yibTaTe MPEAOCTaBICHUS
MYHUIIUTIATBHOM YCIYTY WM OTKA3 B UICIIPABJICHUH OTI€YaTOK WJIM OIIMOOK B cliydae
oOpalieHusi 0 OCHOBAaHUIO, YKa3aHHOTO B MOJANYHKTE 2 moanyHkra 2.3.1 myHkTa
2.3 HacToAero AIMUHUCTPATUBHOTO PEMVIAMEHTA;



3) BBIJa4a KO Pe3yJIbTaTa MPeI0CTaBICHUS MyHUITUIAIBHON YCIYTH TH00
OTKa3 B BbIJIau€ KONUU B ciiydyae OOpalieHus M0 OCHOBAaHUIO, YKa3aHHOTO B
noAnyHkre 3 moanmyHkTa 2.3.1 myHkTa 2.3 HACTOAMIETO AJIMHUHHUCTPATHBHOIO
periameHTa.

2.3.3. 3agBuTeNsAM MO PE3yJNbTAaTy OKa3aHUs MYHUIUINAIBHON YCIyru
MPEAOCTABIISAIOTCS CHEAYIOIINE JOKYMEHTHI:

1) B city4ae npuHsATHS pelIeHUs O MOATOTOBKE JOKYMEHTAIIMHU IO IJIAHUPOBKE
TEPPUTOPUH:

- TIOCTAHOBJICHHWE AaJMUHUCTPAIMK TOPOACKOrO0 OKpyra ropoa Beikca
Huxeropoickoit 001aCTH O MPUHSITHU PEIICHUS! O MOJATOTOBKE JOKYMEHTAIUU 10
TUTAHUPOBKE TEPPUTOPHH (JaJIee — MOCTAHOBJICHHUE O MPUHATHH PEIICHHUS).

2) B cmnydae mnpuHATHS pemieHWS 00 OTKa3e B MPUHATHH PEIICHHUS O
MOATOTOBKE JOKYMEHTAIINH 10 MIAHUPOBKE TEPPUTOPUH:

- MUCHMO 00 OTKa3e B MPHUHSATUU PEIICHUS O MOATOTOBKE JTOKYMEHTAIUU IO
IUTAHUPOBKE TEPPUTOPUU OPOpMIIEHHOE HA OJaHKe ATMUHUCTpAIUH.

3) B caywae wucmpaBieHUsT ONEYaTOK WJIM OIIKMOOK B pe3yjbTaTe
MPEAOCTaBICHNS MYHUIIUTIAJIbHON YCIIyTH:

- TIOCTAHOBJICHWE AaJMUHHUCTpPAllMM TOPOACKOrO0 OKpyra roponx Beikca
Huxeropojckoit o6iactu O BHECEHUM W3MEHEHUW B IMOCTAHOBJICHHE
aJIMUHUCTPAIIMA TOPOJICKOTO OKpyra ropoj Beikca Hmkeropoackoi oGnactu o
MPUHATHH PEILICHUS O MOJTOTOBKE TOKYMEHTAIUMU 110 TUIAHUPOBKE TEPPUTOPHH;

- OIUChMO OO HCIPABIECHUU OMNEYaTOK WM OIIMOOK B MHChbME 00 OTKa3e B
MPUHATHY PEIICHHS O MOJTOTOBKE TOKYMEHTAIUU 0 TUIAHUPOBKE TEPPUTOPUH.

4) B cnmydae mpuHSTUS pelieHus o0 OTKa3e B UCHPABICHUU ONEYATOK WIIU
OmKOOK B pe3ysibTaTe MPEAOCTABICHUS MyHUIIUTIATBLHON YCIyTH:

- MUCBMO 00 OTKa3€ B UCIPABJICHUH ONEYaTOK MU OIMMOOK, OPOpMIIEHHOE Ha
OslaHke AJIMUHHUCTPAIIUU.

5) B cay4ae BbIauM KOMHUU Pe3yjIbTaTa MPEJOCTABICHUS MYHHUIUIATIBLHON
YCIIYTH:

- TIOCTAaHOBJICHWE AaJAMUHHUCTpPALIMM TOPOACKOrOo OKpyra ropoa Bsikca
Huxeropoickoit 06J1aCTH 0 MIPUHSATUU PEIIEHUS O MOJATOTOBKE JOKYMEHTAIMH T10
IJIAHUPOBKE TEPPUTOPUU € HAMUCHIO HA Kax oM jcte « KOIT Sy,

- COINPOBOAUTEIBLHOE MUCHMO O HANpaBICHUUW KOMHHM MOCTAHOBJIEHUS O
NPUHATHM PEIICHUS O MOATOTOBKE JOKYMEHTAIMU MO TJIAHUPOBKE TEPPUTOPHH,
odopmiieHHOE Ha OJlaHKe AJMUHHUCTpPALIUH.

6) B ciydae oTkaza B BbIJaYe KONHM pe3ysibTaTa MPEAOCTaBICHHS
MYHHUIUITATBHON YCIYTH:

- muchMO 00 OTKaze B Bbgadye Komuu, oQopMIeHHOEe Ha OJlaHKe
AJIMUHHUCTpaINH.

2.3.4. Pe3ynpTaT MpENOCTABICHHUS MYHULUIAIBHOW YCIYTH BBIIAETCS
3asiBUTENIO B (hOpMe JOKYMEHTa Ha OyMaxkHOM Hocutesne B M®I] (eciu koMIieKT
JIOKyMEHTOB ObLT ciaH uepe3 M®IL]), nnuyHo B AAMUHUCTPAIIMH WX HAMIPABIISETCS
MOYTOBBIM OTIPABJICHHEM JHO0 B (DOPME IIEKTPOHHOTO TOKYMEHTA, TIOIIMTMCAHHOTO
YCWICHHOW KBaTU(UIIUPOBAHHOW JJIEKTPOHHOW TOMIMUCHIO YIMOJTHOMOYEHHOTO
JOJDKHOCTHOTO JIUIIA Ha SJEKTPOHHYIO TMOYTY, B JIMUHBIA KaOuHeT Ha EnuHom




WuTepHeT-nopTajie TOCylapCTBEHHBIX M MYHUIMNANBHBIX yciIyr ((QyHKUHN)
Huxeropoackoi obnactu, EaHOM nopTaiie rocy1apCTBEHHBIX U MyHULIMIIAIBHBIX
ycayT ((pyHKIMI) B 3aBUCHMOCTH OT CI10c00a, YKa3aHHOTO B 3as1BJICHUU O IPUHITUU
pEeIIeHUs O MOATOTOBKE JOKYMEHTALMU MO IUTAHUPOBKE TEPPUTOPUH, 3aIBIIEHUU 00
UCIPABJICHUH ONEYATOK WM OIIHUOOK, 3asIBJICHMSI O BbIJIaye KOIUU.

JIOKYMEHTBI BBIJAIOTCS (HAIPABIIAIOTCS) 3afBUTEII0 B TEUEHUE OJHOTO
pabodero JHs, CIEAYIOLIEro 3a JHEM MOANMCAHUSA U PETUCTPALMU JTOKYMEHTOB,
YKa3aHHBIX B MOAMYHKTE 2.3.3 HACTOSIIEro AIMHUHUCTPATUBHOIO PErJIAMEHTA.

2.4. Cpok npeaocTaBjaeHus] MyHUIIUNIAJIbHOM YCJIYTH

2.4.1. MakcuManbHBI CPOK TPEAOCTABICHUS MYHHIIUIAIBHONW YCIyTH
coctaBisier He Oosiee 30 KaJeHIApPHBIX JHEH CO JTHS PETUCTPAIUU 3asBICHHS U
JIOKYMEHTOB, OIpPEACIICHHBIX B MYyHKTE 2.6 HACTOSAMIEro AJIMUHUCTPATUBHOTO
peryiaMeHra.

2.4.2. Cpok paccMOTpeHUsi 3asiBICHUS 00 HCIPABJICHUM OIEYATOK WM
OIIMOOK B pe3yJibTaTe MPEAOCTABICHUS MYHUIUMIAIBLHOM YCIYTHM COCTaBIISIET 5
pabouux JAHEH C JaThl TOCTYIUICHUS W PErUCTpallud B AJMUHHUCTPAIUIO
JIOKYMEHTOB.

2.4.3. Cpok paccMOTpEHHS 3asIBJICHUS O MPEJOCTABICHUM KOIIUU PE3yJibTaTa
MIPEIOCTABIICHUS MYHUIIMITAIGHON YCIYTH COCTaBiseT 3 paboumx IHS C JaThl
MOCTYIJICHUS U PETUCTPAITUU B AJIMUHUCTPAINIO JJOKYMEHTOB.

2.5. IlepeyeHb HOPMATHUBHBIX PABOBBIX AKTOB, PEryJIHPYOIMX
OTHOILIIEHMS, BOSHUKAKIIHE B CBS3H C MPEA0CTABJICHHEM
MYHUIUNAJIBHON YCIYyTH

[lepeueHb HOpMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOLIUX MTPEIOCTABICHUE
MYHULIMNIAJIBHOW yCIOyrd (C yKa3aHMEM UX PEKBU3UTOB U HUCTOYHHKOB
opUIMATBHOTO OMYOJIMKOBAaHUSA), TMOJJICKUT OOS3aTEIHPHOMY pa3MEIICHUIO Ha
opuMaTbHOM caiiTe TOpOACKOro OKpyra B cetu VHTepHeT, a Takke B
COOTBETCTBYIOLIMX pa3lielaX MYHULHUIAIBHOIO peecTpa, JUIsl BKIIOYEHHS B
peruoHasbHBIN  peectp W Enusabil  MHTEpHET-IOpTanm rocyJapCTBEHHBIX U
MyHUIMOANBHBIX yciyr (pyHkuui) Huxeropojckoid obmactu, B (eaepaibHbIe
roCyapCTBEHHbIE UH(OpMaIMOHHbIE CUCTEMBI «Enunbrii nopTant
rOCyAapCTBEHHBIX M1 MYHULIMITAJIBHBIX YCIYT (PyHKIUN)» U (penepanbHbId peecTp.

2.6. JIokyMeHTBbI, He00X0AMMBbIE Il IPEI0CTABICHUS
MYHHMIIUNIAJIBbHON YCJIYTH

2.6.1. MHcuepnpiBaromuii TepeueHb JTOKYMEHTOB, HEOOXOIUMBIX s
MPUHSATHUS PEIICHUS O TIOJITOTOBKE JOKYMEHTAIIUH 110 TUIAHUPOBKE TEPPUTOPHU:

1) 3asBlieHHE O TPUHATUU PEUIEHUS O TMOATOTOBKE JIOKYMEHTAIUHU TIO
IUIAHUPOBKE TEPPUTOPHUH TO (POopMEe COTJIACHO MPIIOKEHUI0 1 K HacTosIeMy
AJMUHUCTPATUBHOMY PETJIAMEHTY.



3asBiIeHUE O TMPUHATAU PEHIEHUS O TOJATOTOBKE JOKYMEHTAIUU I10
IUTAHUPOBKE TEPPUTOPUU MOXKET OBbITh HaNpaBieHO B (opmMe 3JIEKTPOHHOTO
JIOKyMEHTa, TOJIMHUCAHHOTO SJEKTPOHHOW TMOJIMUCHI0 B COOTBETCTBHUU C
TpeboBanusimu DenepanbHoro 3akoHa ot 6 ampens 2011 roga Ne 63-d3 «O06
ANIEKTPOHHON ToAnucH» (Janee - DIIEKTPOHHBIM JTOKYMEHT, MOJANMHUCAHHBIN
AJIEKTPOHHOM MOJIMHUCHIO).

K 3asB/I€HUIO TOJKHBI OBITH TPUIIOKEHBI:

1) Kot TOKyMEHTA, YTOCTOBEPSIIOLIETO JTUYHOCTD 3asBUTEIIS, ABIISIOLIETOCS
duznyeckuM  JUIOM, JHUOO JMYHOCTb TNPEACTaBUTENs (UIUYECKOTO WM
IOPUIUYECKOTO JINIIA;

2) MOKYMEHT, MOITBEP>KIAIOIIUI MTOJHOMOYUS MPEACTABUTENS 3asBUTENS, B
cllydae, €clid C 3asBJICHHEM OOpallaeTcs MpeACTaBUTENb 3asBUTENs (TMPUKa3 O
Ha3HAYECHUU DPYKOBOAUTENS (Uil FOPUAMYECKUX JIML) WM JOBEPEHHOCTh (IS
IOPUINYECKUX/(DU3NUECKUX JIMI[); B CIydae TMPEJOCTABICHUS  3asBICHUS
MPEACTaBUTENIEM  3asBUTENA  JIOKYMEHT, [MOATBEPKIAIOMIMA  MOJTHOMOYUS
MIPEACTaBUTEIIS 3aABUTEIIS: JAJIs PEICTABUTEIS FOPUIAYECKOTO JIUIA - HOTaPUAIBHO
3aBEpEHHas JIOBEPEHHOCTh JMOO JOBEPEHHOCTh 32 MOJNUCHIO PYKOBOIUTEIS
IOPUUYECKOTO JIMIAa WJIM WHOTO YIOJHOMOYEHHOTO JIUIA, I TMpeJCTaBUTEN
(bu3MYecKoro JiMiia - HOTapuaabHO 3aBEpEHHAs JOBEPEHHOCTH;

3) cxema ¢ yKa3aHUEM OPHUEHTHUPOBOYHBIX IPAHUI] TEPPUTOPUU, B OTHOILICHUN
KOTOPOH MPEANoJIaraeTcs MOAroTOBKA JOKYMEHTALMH IO MIJIaHUPOBKE TEPPUTOPHUH;

4) KomMM  TPaBOYCTAHABIMBAIOUIMX  WJIM  [PaBOYIOCTOBEPSIOLINX
JIOKyMEHTOB Ha 3€MEJIbHbIN YYacTOK, TPUHAIJICKAIUIN 3asiBUTEIIO, B CIIy4ae, €l
paBO COOCTBEHHOCTH HE 3apEruCTPUPOBAHO B ENMHOM rocyapCTBEHHOM peecTpe
HEJBUKUMOCTH, B TOM YHCII€ CBHJIETEIBCTBO O IpaBe COOCTBEHHOCTH Ha
3eMeJIbHBIN Y4acTOK, JOTOBOPHI apeH bl (CyOapeH ibl), TOCTOSHHOTO (0€CCpOUHOTO)
MOJIb30BaHUs, 0€3BO3ME3JHOTO MOJIH30BAHUS 3€MEJIbHBIX YYACTKOB (MPY HAIMYWN);

5) Komuu  MPaBOYCTAHABIMBAIOIIUX WM  MPABOYAOCTOBEPSIONMINX
JOKYMEHTOB Ha 3JaHMsl, CTPOCHHUS, COOPYXKEHHs, OOBEKThl HE3aBEpPIICHHOI'O
CTPOUTEIbCTBA, HAXOMSAIIUECS Ha 3€MEJIbHOM y4YacTKe, B Ciy4ae, €CIH IpaBO
COOCTBEHHOCTH HE 3aperucTpupoBaHo B EJMHOM rocynapcTBEHHOM peecTpe
HEJIBH>)KUMOCTH (MPHU HAJIUYWHN);

6) BbKMcKa U3 EQMHOro rocyaapcTBEHHOro peecTpa HEIBUKUMOCTH 00
00BEKTE HEABMKUMOCTH Ha 3€MENbHBIN yUacTOK (MPU HATMYUH, CPOKOM JTaBHOCTH
He Oosiee 30 gHel);

7) BhIMHMCKa W3 EAMHOro rocynapcTBEHHOTO peecTpa HEABMIKMMOCTH 00
OOBEKTe HEABMKUMOCTH Ha 3[aHUS, CTPOEHUS, COOPYKEHHUS, OOBEKTHI
HE3aBEPILIEHHOIO CTPOMUTENbCTBA, HAXOJSAUIMECS HAa 3€MEJIbHOM ydacTke (Ipu
HaJIM4MUU, CPOKOM JIaBHOCTHU He Oosee 30 nHeil);

8) BBINHCKA W3 TOCYJAPCTBEHHOTO pEECTpa IOPUIUYECKUX JHI[ (TIpH
HaJINYKH);

9) mnporokon obmero coOpaHus COOCTBEHHHKOB IIOMEHICHUM B
MHOTOKBapTHPHOM JIOME€ II0 BOMPOCaM TPENETIOB HCIOIb30BaHUS 3EMEIHLHOTO
ydacTKa 1 u30paHus yIOJTHOMOYEHHOTO JINIIA, B CTy4ae MOATOTOBKU TIOKYMEHTAITUN
0 TJIAHUPOBKE TEPPUTOPUU B IENISIX U3MEHEHUSI TPAHUII 36MEJIbHOTO y4acTKa, Ha



KOTOPOM  PAacHOJIOKE€H MHOTOKBApTUPHBIM  JOM, M  IOCTaBJIEHHOrO Ha
rOCYJIapCTBEHHBIN KaJacTPOBBIN yUeT;

10) xomusi TEXHUYECKUX YCJIOBUHN Ha MOJKIIOYEHHE JIMHEHHOTO 00BhEKTa, B
CJTy4ae MOJTOTOBKU JIOKYMEHTAIIUH T10 TJIAHUPOBKE TEPPUTOPUH JIJII MHKECHEPHBIX
KOMMYHUKAIUH.

2.6.2. 3agBUTENb BIPABE CAMOCTOSITEIBHO TMPEACTABUTH CJIEAYIOIINE
JIOKYMEHTBI, HEOOXOJMMBIC ISl TOJYYEHUS MYHUIIUMIIAJIBHOW YCIYyTH, KOTOpPHIC
HaxOJSITCS B PAaCHOPSKEHUU TOCYJApPCTBEHHBIX OpPraHoOB, OPraHOB MECTHOTO
CaMOYyMpPaBJIECHUS U UHBIX OPTaHOB:

1) Bemmcka u3 EAWHOrO TOCYIapCTBEHHOTO peecTpa HEABMKUMOCTH 00
00BEKTE HEJIBIPKUMOCTH Ha 3eMEJIbHBIN YIaCTOK;

2) BemuUcKa u3 EAMHOrO TOCYTapCTBEHHOTO peecTpa HEABMKUMOCTH 00
O0OBEKTe HEABMKUMOCTH Ha 37aHUSA, CTPOCHUS, COOPYKCHHUS, OOBCKTHI
HE3aBEPIIEHHOI'0 CTPOUTEIBCTBA, HAXOSAIINECS Ha 36MEJIbHOM YYacTKeE;

3) BBIIHCKA U3 TOCYJapCTBEHHOTO peecTpa HOPUANYCCKUX  JIMIIL.

Henpencrapienue 3asBUTENIEM YKa3aHHBIX JIOKYMEHTOB HE  SIBJIACTCS
OCHOBAHHUEM JIJISI OTKAa3a 3asBUTEIIO B MPEIOCTABICHUM MYHULIMIIAIBHON YCIIYTH.

2.6.3. Ilepedens yciayr, HEOOXOAUMBIX U 0013aTEIIbHBIX JIJIS IIPEIOCTABICHUS
MYHULIMITATBHON YCIYyTHM, B TOM YHCII€ CBEJEHUS O JOKYMEHTE (JOKyMEHTax),
BbIJJaBacMOM  (BBIJJaBa€MbIX) OpraHM3alliIMH U  YINOJHOMOYCHHBIMH B
COOTBETCTBMM C 3aKOHOJATeJNbcTBOM Poccuiickon @enepanmuu dKCHEpPTaMH,
Y4aCTBYIOIIUMHU B MPEOCTABICHUH MYHUITUTIAILHON YCIIYTH: OTCYTCTBYET.

2.6.4. MHcuepnbiBatouuii MepeyeHb JOKYMEHTOB, HEOOXOAUMBIX IIpH
WCIPABJIICHUM  OMNEYaTOK WJIM OIMOOK B  pe3yJbTare MPeaoCTaBICHUS
MYHULIANAIBHON YCITyTH:

1) 3asBneHue o0 HCHpaBICHUU OINEYATOK WM OLIMOOK B PE3yJbTare
MPEAOCTABICHNS MYHHUITUIIAJILHONW YCIyru (J1ajiee — 3asBJICHHE 00 HMCHIpaBICHUU
OTEYaTOK WJIM OIMMOOK) 1Mo (OpME COrIacCHO MPUIIOKEHHUIO 2 K HACTOSIIEMY
AJIMUHUCTPATUBHOMY PETJIAMEHTY;

K 3asBieHnt0 10KHBI OBITH IPUIIOKECHBI:

1) Komust AOKYMEHTA, YAOCTOBEPSIOIIECTO JIMYHOCTD 3asBUTEIS, SIBIISTFOIIECTOCS
bu3nYecKkuM  JHIOM, JIMOO JHUYHOCTh MPEACTaBUTENS (DU3MUECKOTO WU
IOPUANYECKOTO JINIIA;

2) TOKYMEHT, MOATBEPKAAIOIINM MOJTHOMOYMS MPEICTABUTENS 3asIBUTENS, B
cllydae, €Clu C 3asBJIEHHEM oOpaliaercs MpeCTaBUTENb 3asBUTENs (IIPUKa3 O
Ha3HAYCHUU PYKOBOAMUTENS (IJis1 IOPUIUYECKUX JIMIl) WM JIOBEPEHHOCTh (st
IOpUIMYECKUX/(DU3NUECKUX  JIUI); B Cllydae TMPEIOCTABICHUSI  3asBJICHUS
MPEJACTABUTENIEM  3asBUTENS]  JOKYMEHT, TMOATBEPKAAIOIMIUNA  TOJHOMOYUS
MPEACTABUTEIISI 3asIBUTEIIS: JJ1sI TPEACTABUTEIIS FOPUIUYECKOTO JIUIA - HOTApUAJIBHO
3aBEpEHHAs] JIOBEPEHHOCTh JIMOO JIOBEPEHHOCTh 3a TOJMUCHIO PYKOBOIUTEIS
IOPUJIMYECKOTO JIMIla WA WHOTO YHOJHOMOYEHHOIO JIWIA, IJIs MPEICTaBUTENS
(HU3UYECKOTO JINIIA - HOTApHUAJIbHO 3aBEPEHHAS IOBEPEHHOCTbD.

2.6.5. McuepnbiBaromuii nepedeHb JOKyMEHTOB, HEOOXOIUMBIX JJIS BbIAa4U
KOIIMH PEIICHUS O MOJATOTOBKE JOKYMEHTAIUU T10 TUIAHUPOBKE TEPPUTOPUM:



1) 3asBeHHE O BbIJIau€ KOMUM PEUICHUS O MOJTOTOBKE JOKYMEHTALUH I10
IUTAaHUPOBKE TEPPUTOPUH (Jjajiee — 3asiBICHHE O BblJjaue KOIMUKU) 1o opMe COrIacHO
MPWIOKEHUIO 3 K HACTOSIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

K 3asB/I€HUIO TOJKHBI OBITH TPUIIOKEHBI:

1) Komust TOKyMEHTA, YIOCTOBEPSIOIIETO JTUYHOCTD 3asBUTEJIS, ABJISIOIIETOCS
bu3nYeckuM JIUIOM, JIMOO JIMYHOCTb MPEACTaBUTENS (PU3UYECKOTO WIH
IOPUUYECKOTO JINIIA;

2) TOKYMEHT, MOATBEPKAAIOIINMA TOTHOMOYHMS MPEJICTABUTENS 3aIBUTENS, B
cllydae, €clid C 3asBJICHHEM OOpallaeTcs MpeACTaBUTENb 3asBUTENs (TMPUKa3 O
Ha3HAYEHUU PYKOBOAUTENS (IJIs1 IOPUIMYECKUX JIMIl) WM JIOBEPEHHOCTH (ISt
IOPUINICCKUX/(DU3NYECKUX  JIMI); B CIOydae TMPEJOCTABICHUS  3asBICHUS
MPEJACTABUTEIIEM  3asBUTENSI  JOKYMEHT, MOJATBEPXKIAIOUMNA  TOJHOMOYUS
MPEACTABUTEIIS 3asIBUTEIIA: JJIs TPEACTABUTEIIS FOPUIMYECKOTO JIUIA - HOTapUAIBHO
3aBEpEHHAs] JIOBEPEHHOCTh JIMOO JIOBEPEHHOCTh 3a MOJNUCHIO PYKOBOIUTEIS
IOPUJIMYECKOTO JIMIAa WJIA WHOTO YHOJHOMOYEHHOIO JIWIA, IJIs MPEICTaBUTENS
(bu3MYeCcKOoro JiMiia - HOTApUaIbHO 3aBEPEHHAs JJOBEPEHHOCTD;

2.6.6. 3asgBneHre U JOKYMEHTHI, IPEIYCMOTPEHHbBIE HACTOSAIIUM Pa3/IeiioM
AJMUHHUCTPATUBHOTO PETJIAMEHTA, MOJJal0TC Ha OyMa>kHOM HOCUTEJIE WU B popMe
ANEKTPOHHBIX IOKYMEHTOB IIPU HATUYUU TEXHUYECKOW BO3MOKHOCTH.

3asBIICHHE U TMPUJIOKEHHBIE K HEMY JIOKYMEHTHI HE JOJIKHBI COJEPKAaTh
MOAYKUCTOK, MPUITHUCOK, 3aU€PKHYTHIX CJIOB M MHBIX HEOTOBOPEHHBIX HUCIIPABJICHUH,
TEKCThI B HUX JIOJIKHBI ObITh HAIMCaHbI pa300pUMBO, O€3 COKpAILICHUH.

Konmuu nokymMeHTOB, mpuiaraeMble K 3asBICHUI0 MW HaIpaBJICHHbIC
3asBUTEJIEM 110 TIOYTE, [JOJDKHBI OBITh YJOCTOBEPEHBI B YCTAaHOBJIECHHOM
3aKOHOAATEILCTBOM TOPSIAKE JIMOO OPUTHMHAIBI JJAHHBIX JIOKYMEHTOB IOJIJICHKAT
MPEABSIBICHUIO B OTACN ApXUTEKTYPhI U TPaIOCTPOUTENIHCTRA.

2.7. 3anper Tpe00OBaTH OT 3asABUTEISI IPEACTABJICHUA JOKYMECHTOB
U MH(POPMALUM WK OCYLIECTBJICHUSA AeCTBUI NPHU NPeI0CTABICHUHU
MYHUIMIAJIBHOH YCJIYTH

2.7.1. Anpmunuctpauuss u MO®PIL] He BnpaBe TpeOOBaTh OT 3aABUTEINA
MPEICTABICHNUE APYTHX TOKYMEHTOB KPOME JOKYMEHTOB, HCTPEOOBAHUE KOTOPBIX Y
3asiBUTENS  JOMYCKAeTcsi B COOTBETCTBMM C MYHKTOM 2.6 HAcTOAILIEro
AJIMAHHCTPAaTUBHOI'O PETJIAMEHTA.

2.7.2. T'ocynapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CAMOYIPABJICHUS H
NOJIBEIOMCTBEHHBIE T'OCYJAPCTBEHHBIM OpraHaM MWJIM OpraHaM MECTHOIO
CaMOYIIPABJIEHUS OPraHU3aLNH, B PACTIOPSHKEHUU KOTOPBIX HAXOAATCSA JOKYMEHTHI,
yKa3aHHble B MOANYHKTE 2.6.2 myHKTa 2.6 HacTOsIIEro AJIMHHHCTPAaTHBHOIO
pernamMeHTa  O0si3aHbl ~ HANpaBUTh B MOPAJKE  MEKBEIOMCTBEHHOIO
MH()OPMAIMOHHOTO B3aWMOJCHCTBUA B AJIMHUHHUCTPALMIO, 3alpOUICHHBIE WMU
CBEJICHUS U JIOKYMEHTHI.

3anporieHHble CBEACHUS U TIOKYMEHTBI MOT'YT NPEJCTABIATHCA HA OyMaKHOM
HOCHUTEE, B (OpME DIEKTPOHHOTO JOKyMEHTa JMOO B BHJE 3aBEPEHHBIX



YIOJTHOMOYEHHBIM JIMIIOM KOIIHU 3alIPOIIEHHBIX JOKYMEHTOB, B TOM YHUCIIE B JopMme
AJIIEKTPOHHOTO JOKYMEHTA.

2.7.3. 3anpemaerca TpeOOBaTh OT 3asIBUTEIS:

1) mpeacrtaBieHUss JAOKYMEHTOB M MH(POPMALMM WM OCYUIECTBICHUS
NENUCTBUN, TMPEJCTAaBICHUE WJIM OCYIIECTBICHUE KOTOPHIX HE MPEayCMOTPEHO
HOPMATUBHBIMU ITPABOBBIMH aKTAMHU, PETYJIUPYIOIMIMMHU OTHOIICHHU S, BO3HUKAIOIIIE
B CBSI3U C IIPEJIOCTABICHUEM MYHUIIMTIATBHON YCIIYTH;

2) TmpencTaBleHUS JOKYMEHTOB U uWH()OpMamuu, B TOM YHCIE
MOATBEPAKAAIOIINX  BHECEHHE  3asgBUTEIEM IUIaThl 32  NPEAOCTaBJICHUE
MYHULIMNAIBHON YCIYTH, KOTOPBIE HAXOJATCS B PACTIOPSIKEHUH A IMUHUCTPALINH,
WHBIX TOCYJAapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CaMOYIIPaBIEHUS JIMOO
MOABEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO
caMOyTpaBJICHUs OpraHu3alui, Y4aCTBYIOIIUX B MpeaoCTaBICHUN
NpEAyCMOTPEHHBIX 4YacThio | crateum 1 PepepanbHoro 3akoHa Ne210-D3;, B
COOTBETCTBHM C HOPMaTUBHBIMH NPAaBOBBIMU akTamu Pocculickoit denepanuu,
HOPMATUBHBIMH MPABOBBIMU akTamMu Hrkeropoackoit o01acTi, MyHUIIUITATbHBIMU
MIPAaBOBBIMH aKTaMHU, 332 UCKIIFOUEHUEM JIOKYMEHTOB, BKJIIFOUEHHBIX B ONPE/ICIICHHbBIN
yacTthlo 6 crarbu 7 DenepanbHoro 3akoHa Ne 210-D3 mepedyeHb JTOKYMEHTOB.
3asiBUTEb BIPABE MPEICTABUTh YyKa3aHHBIE JOKYMEHThI W UWHGOpMAIUIO B
AJMUHUCTPAIUIO 110 COOCTBEHHOW MHUIINATHUBE;

3) oCyleCTBICHUS IEUCTBUIA, B TOM YHCIIE€ COTJIACOBAHUM, HEOOXOUMBIX JIJIs
MOJYYEHUs] MYHULIMNAIBHOM YCIYTM M CBSI3aHHBIX C OOpallleHMEM B HWHBIE
rOCyJIapCTBEHHBIE OpraHbl, OPTaHbl MECTHOTO CaMOYIIPABJICHUS, OpraHU3alllH, 3a
UCKJIIOYEHUEM TIOJIYYEHHUsI YCIYr U TIOJy4eHHUsS JOKYMEHTOB M HHQpOpMaIluu,
MPEOCTaBISIEMbIX B PE3yJbTaTe MPEIOCTABICHUS TAKUX YCIYT, BKIIOYEHHBIX B
IIEpEYHU, yKa3aHHbIe B yacTu | ctaTen 9 @enepanbHOro 3axkona Ne 210-03;

4) mpencraBlieHUs JOKYMEHTOB M UWH(MOpPMAIMU, OTCYTCTBUE U (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh IPU IEPBOHAYAIIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX HJisi TPEIOCTaBICHUS MYHHUIIUITAIBHON
yCIyTH, MO0 B TPEAOCTABICHWH MYHHUIIMIIAIBLHON YCIyrd, 3a HUCKIIOYEHUEM
CIEAYIOIINX CIIyYaeB:

a) U3MEHEeHHue TpeOOBaHWN HOPMATHMBHBIX TMPABOBBIX AKTOB, KACAIOIIMXCS
MPEAOCTaBICHNUS MYHUIUIAIBHOW YCIYyTH, TMOCJI€ IEePBOHAYAIBHOW MOJIauu
3asBJICHUSI O MPEIOCTABICHUN MYHUITUTIAILHON YCIIYTH;

0) HajmuuWe OImMMOOK B 3asBJICHUU O MPEAOCTABICHUW MYHMIIUIAILHON
YCIIYTY U JOKYMEHTaX, MOJaHHBIX 3asgBUTEJIEM IOCJE MEPBOHAYAIIBHOTO OTKa3a B
pueMe JOKYMEHTOB, HEOOXOIMMBIX JJISi MPEJOCTABICHUS MYHHIUIIATIBLHON
yCIIyTH, JU00 B MPEAOCTABICHUNA MYHUIIMIAIBLHON YCIYIM U HE BKJIIOUCHHBIX B
MpECTaBICHHBIA paHee KOMIUIEKT JOKYMEHTOB;

B) MCTEUYEHHUE CPOKa JIEUCTBHS JTOKYMEHTOB WJIM M3MEHEHHE HH(pOpMAIUH
MoCJIe TEPBOHAYAILHOTO OTKa3a B TMpPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPENOCTABIICHUS ~ MYHHUIIMNAIBHOM  yCIIyru, JuOO0 B  TPEIOCTaBICHUH
MYHULIUNAIBHOWN YCITYTH;

I') BBISBJICHUE JOKYMEHTAJIBHO TMOATBEPKICHHOTO (akta (MPU3HAKOB)
OIIMOOYHOTO WIIH MMPOTUBOTPABHOTO JIeHCTBUS (0€31eCTBHS) TOKHOCTHOTO JIUTIA



opraHa, MPEJOCTABISIIOLIET0 MYHULUIIAJIBHYIO  YCIYyTy, MYHULUIAIBHOIO
Cly)Kallero,  pabOTHHMKAa  MHOTO(YHKIIMOHAJBLHOTO  IIEHTpa,  pabOTHHKaA
OpraHu3aluy, IpeaycMOTpeHHOM YacThio 1.1 cTtaten 16 denepanbHOro 3akoHa Ne
210-®3, npu nepBOHAYAIBLHOM OTKa3€ B MPUEME TIOKYMEHTOB, HEOOXOUMBIX IS
NPENIOCTAaBICHUS ~ MYHHUIIMNAIBHOW  yciyrd, Jub0 B  MOPEIOCTaBICHUU
MYHULMNAIBHON YCIYTH, O Y4EM B MUCbMEHHOM BUJE 32 MOJANKCHI0 PYKOBOIUTENS
OpraHa, MPEJOCTaBISIONIET0  MYHHUIMNAIBHYIO  YCAYry,  PYKOBOAMUTENS
MHOTO(QYHKIIMOHATBHOTO IIEHTpa TMpU TMEpPBOHAYAIBHOM OTKa3e B IpUeMe
JIOKYMEHTOB, HEOOXOUMBIX U1l IPEIOCTABICHUS MyHUIMIIAIBHOW YCIYTrH, JIHOO
PYKOBOJIMTENSL OpraHU3alllM, MpeaycMOTpeHHoM dacteio 1.1 cratem 16
®denepanbHOro 3akoHa Ne 210-D3, yBegomiisieTcs 3asiBUTENb, a TAK:KE MPUHOCITCS
W3BUHEHUS 32 TOCTaBJICHHBIE HEY100CTBAY;

5) mpenocTaBieHuss Ha OyMa)KHOM HOCHTEJNE JOKYMEHTOB M MH(pOpMAaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM
7.2 yactu 1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, 32 HCKITIOUEHHEM CITy4acB,
€ClIi HAaHECEHHE OTMETOK Ha TakKue JOKYMEHTBhl JHOO HMX HU3bATUE SBISCTCS
HEOOXOJMMBIM YCJIOBUEM MPEAOCTABICHUS MYHMIMIIAJbHOW YCIYI'M, M HWHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (peiepabHBIMU 3aKOHAMH.

2.7.4. Ilpu npenocTaBieHUU MyHUIMIAIBHBIX YCIYT B 3JIEKTPOHHOH (hopme
C HCNOJb30BaHUEM (enepaibHON TOCyJapCTBEHHONH MH(POPMAIMOHHON CHCTEMBI
«EnuHbI mopTam rocyJapCTBEHHBIX M MYHUUMIAIBHBIX YCIYr (QpyHKIUN)» H
uH(popmanmonHou cucremsl Hrkeropoackoit oonactu « Equnsiii TaTepHET-NOpTAN
roCyJapCTBEHHBIX U MYHULIMITAJIbHBIX YCIyT (pyHKIMil) Huxeropoackoi oomacty
3aMpenieHo:

1) oTka3biBaTh B IpHEME 3alpoca U MHBIX JOKYMEHTOB, HEOOXOAUMBIX IJIs
NPEIOCTABIECHUSI MYHUIIMNAIBHONW YCIYTH, B CIydae €CJIM 3alpoc U JOKYMEHTHI,
HEOOXOJUMbIE JJIi NPEJOCTAaBICHUS MYHULUNAIbHOM YCIYrH, IOJAaHbI B
COOTBETCTBMM ¢ UHpoOpManmueil o Ccpokax U TOpsAAKE MPeJOCTaBICHUS
MyHHUITUTIATBHOU yeiyTH, onyonukoBanHoi Ha EINTY, PIITY;

2) oTKa3bIBaTh B MPEOCTABICHUU MYHULIMIIAIBHON yCIyTH B Ciydae, €Ciu
3alpoc U JOKYMEHTBI, HEOOXOIUMBIE JUIsl MPEAOCTaBICHHUS MYHUIUIAIbHOMI
yCIyrd, TNOJaHbl B COOTBETCTBHUM C HHQOpPMAIME O CpoKax U MOpsIKe
MPEeI0CTaBICHUS MyHUITUTIATILHOM yCIIyTH, onyonukoBanHoi Ha EINI'Y, PIITY;

3) TpebGoBaTh OT 3asBUTENSl COBEPILICHHUS HWHBIX JEUCTBHM, Kpome
IPOXOXKJEHUA HUIEHTU(UKAMU M ayTeHTU(HUKAUMM B  COOTBETCTBUU C
HOPMATUBHBIMU TPaBOBbIMU akTaMHu Poccuiickoin dDenepanuu, yka3zaHus LUENId
npuemMa, a TakKe IMPEJOCTABICHHUSI CBEIEHUM, HEOOXOAMMBIX JUIsl pacuera
JUTUTEIIbBHOCTH BPEMEHHOTO MHTEPBaia, KOTOPbIA HEOOXOAUMO 3a0pOHUPOBATH JJIS
npuema;

4) TpeboBaTh OT 3asBUTEIS IPEIOCTABICHUS JOKYMEHTOB, IOATBEPKIAIOLINX
BHECEHHE 3asBUTEJIEM IUIATHI 32 MPEAOCTABICHNE MYHULIUIIAJIBHON YCIYTH.

2.8. UcuepnbiBaomuii nepedyeHb OCHOBAHMM IJIS1 0TKA3a B IpHeMe
JAOKYMEHTOB, HeO0XOAMMBIX /ISl IPEIOCTABJICHUS MYHUIIUIIAIBbHON YCJIYTH



OcHoBaHMii 17 OTKa3a B NpPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABIEHNS MYHHUIIMIIAJIBHOM YCIIYTH, HE IPEAYCMOTPEHO.

2.9. UcuepnbiBaloumuii nepevyeHb 0OCHOBAHUI /151 0TKA3a
B MPeI0CTABJIEHHN WIH JJIsl MPHOCTAHOBJIEHUSI MYHUIIUTIAJIbHON YCIYyTH

2.9.1. OcHoBaHus 11 OTKa3a B MOATOTOBKE JIOKYMEHTAIIUU 10 TJIAHUPOBKE
TEPPUTOPHH.

1) oOpamieHre ¢ 3asBICHUEM TPEICTABUTENS, JEHCTBYIONIETO HA OCHOBAHHUH
JIOKYMEHTa, yJOCTOBEpSIONIEr0 TMpaBa (MOJHOMOYHUS), HE  COJEPHALIEro
COOTBETCTBYIOIIMX ITOJTHOMOYMH;

2) HeTpaBWIbHOE (HETIOJTHOE) 3amoHeHNEe (hOPMBI 3asIBJICHUS;

3) Hanu4#We B JOKYMEHTAax, MPUJAracMbIX K 3asBICHHUIO, TMOJIYUCTOK OO
MIPUIMCOK, 3a4EPKHYTHIX CIIOB M MHBIX HE OTOBOPCHHBIX B HHUX HCIIPABICHUH,
CEPhE3HBIX TIOBPEKIACHUH, HE TMO3BOJIIIONIMX OJHO3HAYHO WMCTOJKOBATh MX
COJIep KaHHUE;

4) HenpeICTaBJICHUE B TIOJIHOM 00bEME JJOKYMEHTOB K 3asiBICHUIO, KOTOPBIE
3asIBUTENb MPEOCTABIISIET CAMOCTOSITEIBHO;

5) B 3as1BJIEHUU COJECPKUTCS BOIIPOC, HA KOTOPBIN 3asBUTEIIO HEOAHOKPATHO
JTABaJIUCh MHMCbMEHHBIC OTBETHI MO CYIIECTBY B CBSI3M C PaHEE HAMPABIIIEMbIMU
oOpalieHusIMU, U MPU 3TOM B OOpaIlEHUH HE TPHUBOJAATCS HOBBIC JOBOJIBI WM
00CTOSITEILCTBA;

6) B 3agBJICHUH COJICPKUTCS MPOCHhOa O MPUHSATHU PEIICHUS O MOATOTOBKE
JOKYMEHTAITUH T10 TIJIAHUPOBKE TEPPUTOPHH B TPAHUIIAX TEPPUTOPHH, B OTHOIIICHUN
KOTOPOH 3aKJIFOYEH JIOTOBOP O KOMITJIEKCHOM Pa3BUTHH TEPPUTOPHH;

7) B 3asBICHUM COJICPKHUTCS MPOChOa O MPUHATHU PEIICHUS O MOATOTOBKE
JOKYMEHTAIlMU 10 IJJAHUPOBKE TEPPUTOPHUU B  IESIX  PEKOHCTPYKITUU
CYIIECTBYIOIINX JTUHEHHBIX O0BEKTOB IIPaBO0OJIaIaTEIIIMU TAKUX 0OBEKTOB;

8) B 3asBIICHUU COJEPKUTCS MPOCHOa O MPUHATHU PEIICHUS] O TOJTOTOBKE
JOKyMEHTAIlMU 10 TUTAHUPOBKE TEPPUTOPUU TSI  Pa3MEIICHUS OOBEKTOB
dbenepaabHOro 3HaYCHUS, 00BEKTOB PETHOHAIBHOTO 3HAYEHHUS, 00BEKTOB MECTHOTO
3HAYCHUS cyOBeKTamMu €CTECTBEHHBIX MOHOTIOJIHH, OpraHu3aIusIMHU
KOMMYHaJIbHOTO KOMILUIEKCA;

9) B 3asBICHUM COJEPKHUTCS MPOChOa O MPUHATUU PEIICHUS O MOATOTOBKE
JIOKyMEHTAITUHU 110 TUIAHUPOBKE TEPPUTOPHHM B OTHOIICHUHU 3€MEIBHOTO YYacTKa,
MIPEIOCTABICHHOTO CaJ0BOAYECKOMY HJIIM OTOPOJHUYCCKOMY HEKOMMEPUYECKOMY
TOBAPHIIECCTBY JUISl BEACHUS CaJ0BOJICTBA UJIM OTOPOHUYCCTBA,

10) TO WHBIM OCHOBAaHHSAM, TMPEAYCMOTPEHHBIM  JEHCTBYIOUIUM
3aKOHOAAaTeNnbCTBOM Poccuiickon denepanuu.

B ciydae oTkaza B mpenocTaBICHHH MYHHUITUNAIBHOW YCIYTH 3asBHUTEIIO
HaIpaBJIsAETCS MUCBMO 00 OTKa3e B MPEAOCTABICHUHM MYHHIIMIAIBHOW YCIyTH, B
KOTOPOM YKa3bIBAIOTCSI IPUYMHBI 1 OCHOBAHUS OTKAa3a.

OTka3z B MPEAOCTAaBICHUH MYHUIIMITAIILHONW YCIYTH HE TMPEmsITCTBYET
MOBTOPHOM MOJ1au€ 3asIBJICHUS U IOKYMEHTOB B ClTydae YCTpaHEHUS PUYHH OTKAa3a.



2.9.2. OcHOBaHus Ais OTKa3a B HMCIPABICHUM OMNEYATOK WM OIIMOOK B
pelIeHHH:

1) 3asBuUTENb HE MPEACTaBHI JOKYMEHTHI, COJEpKaIllUX OOOCHOBAaHUE O
HAJIMYMM OMNEYaTOK WM OMIMOOK B PEUICHWH O MOJATOTOBKE JOKYMEHTALUHU IO
IUTAHUPOBKE TEPPUTOPHUH, BEITAHHOM AJIMUHUCTpAIHCH;

2) B IPEICTaBICHHBIX 3asBUTEIEM JOKYMEHTaX HE UMEETCs MPOTUBOPEUHIA
MEXIy pelIeHHEeM O IOATOTOBKE JOKYMEHTAIMH IO IJIAHUPOBKE TEPPUTOPHH,
BBIJIAHHBIM ~AJIMAHUCTpAIiel, W CBEACHUSMH, COJCPKAIIMMUCA B JaHHBIX
JTIOKYMEHTaX.

2.9.3. OcHoBaHus A5l 0TKa3a B BbIJIa4y€ KOMUU PEIICHUS:

1) oTcyTcTByeT pelieHHE O TOATOTOBKE MOKYMEHTAlMU IO IUIAHUPOBKE
TEPPUTOPUU B PACTIOPSDKEHUHN A TMUHHUCTPAITUH.

2.9.4. OcHOBaHUSI TPUOCTAHOBJICHHS MPEIOCTABICHUS MYHUIUIATBHON
YCIYTH: OTCYTCTBYIOT.

2.10. llopsiaok, pa3Mep U OCHOBAHUS B3UMAHMS
roCyAapCTBEHHOM MOLJIMHbI WJIM UHOM IJIATHI,
B3MMAaeMOii 32 npeocTaBJIeHue MYHUIUNIAJIBbHON YCJIYT|

2.10.1. MynununanpHass yciyra TpeaocTaBlisieTcs 0e3  B3UMaHUs
rOCyAapCTBEHHOM MOIIJIWHBI WJIM UHOM TLIATHI.

2.10.2. Tlnara 3a HE0OXOAMMBIC W O0S3aTENbHBIC YCIYyTd HE B3UMAIOTCS B
BUJTy OTCYTCTBUS TAaKOBBIX YCIYT.

2.11. MakcuMAaJIbHBIM CPOK OKMJAAHMSA B 0OYepeau NpHU nmoaaye
3asIBJICHUSA O NPEAOCTABJICHUM MYHULMIIAJIbHOM YCJIYIH U IIPH MOJTYyYCHUH
pe3ybTara NpeAoCTaABJIeHU MyYHMIMIIAJIbHON YCIyrH

2.11.1. Ilpuem 3asiBUTENE B AIMUHUCTpPALUU OCYLIECTBIIAETCS B MOPSJIKE
ouepenu.

MakcuMalibHbId CPOK OXHWJAHWUS B O4YEpeard MpU MOAAdye 3asBICHUS O
NPUHATUU PEIICHMs], 3asBJICHHUs OO0 WCIPaBIEHUU OMEYaTOK WM OIIUOOK,
3asBJICHUS] O BbIJAY€ KOMHM W MPUJIAraéMbIX JOKYMEHTOB WU TpPHU MOJIYYEHUU
pe3yJibTaTa NpeI0CTaBICHUS TAKON YCIYTH COCTABIISIET 1S MUHYT.

2.11.2. IlpenBaputenbHas 3aUCh HA MTOAAYy 3asBJICHUS O PUHITUU PELIEHUS
O TMOATrOTOBKE JOKYMEHTAalUUWU 10 IUJIAHUPOBKE TEPPUTOPHUH, 3aABICHHUS OO0
UCITPaBJICHUM OMEYaTOK UM OIIMOOK, 3asiBJICHUS O BblJaue KOMUHU U MPHUJIaraeMbIX
JIOKYMEHTOB WUJIU MOJYYEHUs Pe3yJibTaTa MpeloCTaBICHUSI MyHULIMITAIbHON YCIYTH
OCYILECTBIISIETCS TTOCPEACTBOM TeaeOHHON CBSI3U MO0 MPH JIMYHOM OOpaIlleHUU
3asiBUTENS B AJIMUHUCTpaIuio 6o yepe3 EnuHbIil mopTan rocy1apcTBEHHBIX U
MYHUIUNANBHBIX  ycayr  (pyHkumid) smbo  Enuseii  MHTEpHET-OpTA
rOCyJIapCTBEHHBIX U MYHUITUTIATBHBIX yeIyT (dyHKIunii) Hukeropoackoit odmactu
100 CalT AJMUHUCTPAINH B CIICTYIOIIEM TTOPSIKE:

1) mpu  oOCyIIECTBICHUHM  NPEABAPUTEIBLHOM  3alUCU  3asIBUTEIIO
MPEIOCTABISACTCA BO3MOXXHOCTh  O3HAKOMJICHHSI C  pacmucaHueM  paboTh



AJIMUHHUCTpAlMM, a TaKXke C JOCTYNHBIMU JJisi 3alUCHM Ha TpHUEeM JaTaMH U
MHTEpPBAJIaMU BPEMEHHU INPHEMa, BO3MOKHOCTb 3allMCH B JIIOObIE CBOOOIHBIE JIS
npreMa J1aTy ¥ BpeMs B 4achl IIpueMa;

2) 3asBUTENb B 00S3aTEIBHOM MOPsAKE HHOOPMHPYETCS O TOM, YTO 3aIUCh
AHHYJIUPYETCS. B Cllydae €ro HEsIBKM MO HUCTEYEHUH 15 MHHYT C Ha3HAYEHHOTO
BpPEMEHU MPUEMA;

3) 3asBUTENH B TF000E BpEMsI BITPaBE OTKA3aThCs OT MPEIBAPUTEIBHOMN 3aIHCH.

2.11.3. TIponomKUTENBHOCTh MPEABAPUTENBHON 3aUCH TI0 TenehOoHy WIIH B
X0/JI€ IMYHOTO TprUeMa JJIsl IOJJa41 3asiBICHUS O MIPUHITUU PELICHUs, 3asBJICHUS 00
UCIPABIICHUH ONEYaTOK WM OLIMOOK, 3asIBJICHUS O BbI1aye KOMHH U MPUIAraeMbIX
JOKYMEHTOB JIMOO MOJIy4EHUs pe3yibTaTa NpPEJOCTaBIECHUS TaKOH YCIyTu He
JIOJKHA TIPEBBIIIATH 5 MUHYT.

2.12. Cpok u mOpAAOK PerucTpanum 3anpoca 3asiBUTe/I
0 MpeJ0CTABJICHUN MYHUIMNIAJIbHOH YCJIYTH, B TOM YHCJIE B 3JIeKTPOHHOI

dhopme

2.12.1. 3asBieHHE O NPHUHATHUU PELICHHS, 3asBICHUE 00 HCIpPABICHHUH
OIEYaTOK MJIM OUIMOOK, 3asiBJIEHUE O BblAa4€ KOMHUH W MPUIAraeMble TOKYMEHTHI,
NOCTYNHUBIINE B AJMUHUCTPALMIO, B TOM YHUCJE B BJEKTPOHHOM BHUJE YEpe3
Enunbli mopTasl rocyJapCTBEHHBIX 1 MyHULMNANBHBIX yCIyT (QyHKIMI), Enqunblii
WHTepHeT-nopTajl TrOCylapCTBEHHBIX M MYHUUUNAIBHBIX YCIyr ((yHKUHUN)
Huxeropoackoid 0051acTH, pEerMCTpUPYIOTCS CHEUUAIUCTOM AJMHMHUCTpAallMU B
TE€YEHHUE OJIHOTO pabOYero co AHS UX MOCTYIICHUS.

2.12.2. Yder 3a4BJ€HUN O IPUHATUU PELICHUS O MOJTOTOBKE TIOKYMEHTAIlUU
10 TUTAHUPOBKE TEPPUTOPHUH, 3asIBICHUN 00 UCIIPABICHUU ONEYATOK WM OMIMOOK,
3asIBJICHUI O BBIJA4Y€ KOIHMH U MPUIIATAEMBIX JOKYMEHTOB OCYILECTBIIETCS MIyTEM
BHECEHMSI 3aIIUCU B CUCTEMY DJIEKTPOHHOTO JOKYMEHTOO000POTA.

2.13. TpeGoBaHMs K MOMeIIEHUSAM, B KOTOPBIX NMPeI0CTABJIAETCS
MYHUIUNAJIbHAS yCJIyra, K MecTy O:KHJIaHUS M NIpueMa 3asiBUTeei,
pasMelIeHUI0 U 0(pOpMJICHUI0 BU3YaJIbHOM U TEKCTOBON HH(POpMAaun
0 Mops/IKe NPeI0CTABJIEHUA TAKUX YCJIYT

2.13.1. TlomemieHne, B KOTOPOM MPETOCTABISICTCS MyHHIIUIAIbHAS YCIyTa,
JOJDKHO OBITh 000PYTOBAaHO B COOTBETCTBHM C CAHUTAPHBIMH HOPMaMH U
npaBWiaMH, ¢ CcOOJIIOJICHUEM Mep Oe30mMacHOCTH, obecredeHo TenedOoHHON U
(aKCUMUJIBHOW CBS3bI0, KOMITBIOTEpAMH, TMOAKIIOYCHHBIMA K WH(OPMAIIMOHHO-
TEJICKOMMYHUKAIIMOHHON ceTh VHTepHET, CTolaMH, CTYJIbSIMH, KaHICIIPCKUMU
MPUHAICKHOCTSIMU IS 3aTI0JTHCHUS 3asBJICHUS O IPUHATHHU PEIICHHUS, 3asBICHUS
00 UCITpaBJICHUH OMEUYATOK WJIM OITUOOK, 3asIBJICHUS O BbIJIaue KOTUH.

Mecta wuwHbOpMHUpPOBAHUS, TMpPETHA3HAYEHHBIE [JI1  O3HAKOMJICHHS
noJiyqatesnied MyHUIIMTAIbHOW YCIyrd ¢ WH()OPMAIMOHHBIMH MaTepuaiaMHu,
000pY10BaHBI:



- "H(QOPMAITMOHHBIMH CTCHIAMU;

- CTYJIbSIMU ¥ CTOJIaMU JJIs [TUChMa;

- OJlaHKaM¥ 3asiBJICHHS O MPUHSATUU PEIICHHUs, 3asBJICHUs] 00 MCTIPABICHUU
OIIEYaTOK MJIM OLIMOOK, 3asBJICHUS O BbIJIaue KOMUU U 00pa3liaMH X 3arOJHEHUS.

2.13.2. B memsax opraHuzaiuu OecHpensaTCTBEHHOIO JOCTyIla HHBAJIMIOB
(BKJTIFOYAs MHBAJIUJIOB, UCIIOJIB3YIOIINX KPECNa-KOJSICKH M COOAK-MPOBOJIHUKOB) K
MECTY MPEeOCTaBICHHUS MYHUIIMIIAIIbHON YCIYTH UM 00ECIICUMBAIOTCS:

1) ycmoBust myisi OECHpEnsSTCTBEHHOIO JIOCTyna K OOBEKTY (3[1aHMIO,
MOMEIIEHHUIO), B KOTOPOM MPEIOCTABIISIETCS MyHULIMTNIATbHASL YCIIYTa;

2) BO3MOXHOCTb CaMOCTOSITEJIbHOTO TEPE/IBMKEHUS 0 TEPPUTOPUHU, Ha
KOTOPOM  pacrojioKeHbl  OOBEKTHI  (37aHUS, [OMEIIECHHS), B  KOTOPBIX
MPEAOCTAaBISCTCS MYHUIIMNAIbHAS YCIIYra, a TaKXe BXOJa B TaKue OOBEKThI U
BBIX0/1a U3 HUX, IOCAJIKU B TPAHCIIOPTHOE CPEJICTBO U BBHICAJIKH U3 HETO, B TOM YUCTIE
C MCTOJIb30BaHUEM KPECIIa-KOJISICKH;

3) CONpoBOXK/ICHNE UHBAIHJIOB, UMEIOIINX CTOUKHE PACCTpOMCTBA (DYHKIINH
3pEHHS U CAMOCTOSITEILHOTO MEPEIBHKECHUS;

4) Hannexaiiee pasMellleHue O00OpyIOBaHUS U HOCUTENEH HHOpMAIINH,
HEOOXOAUMBIX IS OOecredeHus: OeCHpensiTCTBEHHOTO JOCTyIlla WHBAIHUIOB K
00BeKTaM (3aHUSIM, TIOMEIEHUSAM ), B KOTOPBIX MPEOCTABIISICTCS MyHHUIUTIATbHAS
yCIIyra, C y4YeTOM OrPAaHUYEHUN UX KU3HENESITEIbHOCTH;

5) nyOnupoBaHue HEOOXOIMMOM JUIsl MHBAJIUAOB 3BYKOBOW W 3PHUTEIILHON
uH(popMaIMy, a TakKe HAJNUCEH, 3HAKOB M WHOM TEKCTOBOM W TIpauuecKoil
nH(pOpMaIU 3HaKaMH, BBITIOJIHEHHBIMU pelibe(pHO-TOUCUHBIM HIpudTOM bpaiins;

6) momycK cypIonepeBoAUrKa U TUDIOCYPAOIICPEBOTUNKA;

7) nomyck coOaku-IpOBOJHMKA Ha OOBEKTHI (374aHUSA, IOMEILCHHS), B
KOTOPBIX MPEIOCTABISACTCS MyHULMNAIbHASL yCIyra, NMpU HAJIUYUU JIOKYMEHTA,
MOATBEPKIAIONIETO €€ ClelHralibHOe O0yYeHHe W BhbIIaBaeMoro mo ¢gopMe u B
MOPSAKE, KOTOPbIE YCTAHOBJIEHBI IPUKa30M MUHUCTEPCTBA TpyJa U COLUAIBHON
3amuThl Poccuiickoit deneparuu ot 22 utons 2015 roga Ne386H «O06 yTBepK1eHUN
GbopMBI  TOKYMEHTa, IOATBEPXKIAIOMICTO CIEIHUabHOe O0O0ydeHHe CcoOaKu-
MIPOBOJIHUKA, U TIOPSIIKA €T0 BhIIAYNY,

8) okazaHME WHBAJIWIAM IOMOIIM B MPEOJOJCHUU O0aphepoB, MEIIAIOIINX
MOJIYYCHUIO0 MU MYHUITUTIATBLHOM YCIIYTH HapaBHE C IPYTUMHU JTUIAMHU.

2.14. Iloka3aTeu JOCTYNHOCTH U Ka4eCTBA MYHUIUIIAJIBLHON YCJIYI'H

2.14.1. TlokazaTenasiMi TOCTYITHOCTH SIBIISTFOTCS:

[TokazaTenamu JOCTYITHOCTH SIBJISIFOTCSI:

1) mmpokuit moctyn Kk UHGOPMAIMK O MPEIAOCTABICHUU MYHMIIUTAILHON
YCIIYTH;

2) moy4YeHHe MyHULIUNAIBHOW yCIIYTH CBOEBPEMEHHO U B COOTBETCTBUU CO
CTaHJAPTOM MPEAOCTABICHUS MYHULIUTIATBHON YCIyTH;

3) mony4yeHue MOJIHOM, aKTyaJIbHOU U JOCTOBEPHOUN MH(GOPMAIIHH O TTOPSIIKE
MPEAOCTaBIECHUS MYHUIIUIIAIbHON YCIIYTH;



4) nonydenue nHGOpPMAIIUU O Pe3yJIbTaTe MPEJOCTABICHUS MYHUIIUTIATBHON
YCIIyTH;

5) BO3MOXXHOCTb 110JIaY¥ JIOKYMEHTOB HEMOCPEACTBEHHO B A IMUHUCTpPAIHIO,
yepe3 ENuHbIN mopTan rocyJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT (PYHKIUN) U
Enuneiii  MHTEpHET-MOpTaN TOCYAApCTBEHHBIX M MYHUIUNAIBHBIX  YCIYT
(bynkuuit) Hmwkeropoackoi obiacT, MO 3JEKTPOHHOM IOYTE, MO IMOYTE JIMOO
M®IL;

6) BO3MOXXHOCTH OOpalIeHHs 3a MOJYyYEHHEM MYHHUIIUMIAIBHON YCIyTH
MOCPEACTBOM 3ampoca O TMPEAOCTaBICHUM HECKOJIBKHX TOCYJapCTBEHHBIX U
MyHUDHMNANbHBIX yciryr B ML, npegycmorpennoro crarseit 15.1 @enepansHoro
3akoHa oT 27 unrong 2010 roga Ne 210-d3 «OO6 opraHu3aiuu npeaoCTaBICHUS
TOCY/IapCTBEHHBIX M MYHHUIUIAIBHBIX YCIYT» (Aaiee - KOMIUIEKCHBIN 3ampoc).

2.14.2. IlokazaTensiMu KauecTBa SABJISIIOTCS:

1) cobnmonenne cpoka MpeaoCTaBIeHUs MyHUITUTIATBHOU YCITYTH;

2) 000CHOBaHHOCTH OTKA30B 3asBUTEIISIM B IIPEIOCTABICHUY MYHUITUTIATLHOM
YCIIyTH;

3) oTCyTCTBHE TMOJAHHBIX B YCTAHOBJICHHOM MOPSAKE >Kalod Ha JEHCTBUS
(Oe3meiicTBUE) MOKHOCTHBIX JIMI[ B XOJI€ MPEAOCTaBICHUS MYHHUIIMIIAILHOM
YCIIyTH;

4) NOCTOBEPHOCTh M TMOJHOTA HHGOPMHUPOBAHUSA TPaKIaHUHA O XOJIE
paccMOTpEHUsI €ro 0OpallleHHUS;

5) CHIXEHHE MaKCUMAJIBbHOTO CPOKa OKUIAHUS MPHU MOJa4e JOKYMEHTOB H
MOJTyYEHUH Pe3ybTaTa MPeI0CTaBICHUSI MyHULIUIIATBHON YCIYTH;

6) KOJMYECTBO B3aMMOICHCTBHS 3asABUTENSA CO CICHHUATUCTAMH IIPH
MPEIOCTABICHUU MYHUIIUTIATBHON YCIYTH B UX MPOI0JDKUTEIIBHOCTHIO;

7)  KOPpPEKTHOCTh ¥  KOMIIETEHTHOCTh  JOJDKHOCTHOTO  JIWIIA,
B3aMMOJICUCTBYIOIIETO C 3asBUTEIEM TMPU NPEIOCTABICHUM MYHHUIIUMATBEHON
YCIIYTH;

8) OTCYTCTBHE IONMYIICHHBIX OIEYaTOK M (MJIM) OITMOOK B BBIJAHHBIX B
pe3ysbTaTe MPEOCTABICHHS MYHUIIUITAIbHON YCITyTH TOKYMEHTAaX.

2.15. Nnble TpeGOBaHMS, B TOM YK CJIe YYUTHIBAKOIIHE 0COOEHHOCTH
NPEAOCTABJICHUS MYHULMIIAJIbLHOM YCJIYIH B 3JIEKTPOHHOU (popMe

2.15.1. 3asButenp BOpaBe oOpaTUTHCA C 3aABJICHUEM O MPUHSTHM PEILICHUS,
3asiBJIEHMEM 00 MCHPABIIEHUN ONEYAaTOK WM OUIMOOK, 3asIBJIEHUEM O BbI1aue KOTUU
JOOBIMU  CTIOCO0aMU, MPEAYCMOTPEHHBIMU HACTOSIIUM AJIMUHUCTPATUBHBIM
pErIaMeHTOM.

2.15.2. B nensix npenocTaBieHUsT MYHMIIUIAIBHBIX YCIYT YCTaHOBJICHHUE
JUYHOCTH 3asiBUTEINII MOXET OCYIIECTBIAATBCA B XOJ€ JIMYHOIO IIpUeMa
MOCPEICTBOM MPEIBIBICHUS MacropTa rpakaanuna Poccuiickoit deneparuu 1mbo
WHOTO  JTOKYMEHTA, YIOCTOBEPSIOLIETO  JUYHOCTb, B  COOTBETCTBUM C
3aKO0HOJATeIHCTBOM Poccuiickoit Deaepannu Win MoCpeICTBOM HACHTH(PUKAIIUYA U
ayTeHTU(PUKAIIUM B OpraHax, MNPEJOCTABISIIONIUX MYHHUIIUNAIBHBIE YCIYTH,
MHOTO(QYHKIIMOHANIBHBIX ~ IIEHTPAaX C  HCIOJb30BaHUEM  HWH()OPMAIMOHHBIX



TEXHOJIOTHUI, MPENYCMOTPEHHBIX YacThio 18 crateu 14.1 denepanbHOro 3akoHa ot
27 uronist 2006 roga Ne 149-03 «O6 undopmaiu, HOOPMAITMOHHBIX TEXHOJIOTHUSIX
U 0 3alIUTe UHPOPMALIUNY.

[Ipn mpenocTaBieHUHM MYHULHUIAIBHBIX YCIYT B JJIEKTPOHHOH (opme
uAeHTUGUKALMS U ayTeHTU(OUKAIUS MOTYT OCYIIECTBIISTHCS TOCPECTBOM:

1) emuHoM cucTeMbl HJCHTUPUKAIMKA U AyTCHTU(PUKAIMK WIM HUHBIX
rOCyAapCTBEHHBIX HH(POPMAIMOHHBIX CHCTEM, €CJIM TaKhe TOCYyIapCTBEHHbIE
uH(GOpPMAIIMOHHBIE CUCTEMBbl B ycTaHOBJIeHHOM IIpaBurtensctBom Poccuiickoit
@denepanuu  MOpsAJIKE OO0ECIEUUBAIOT B3aUMOJCHCTBHE C EIUHOM CHCTEMOIl
uAeHTUGUKANY W ayTeHTU(UKAIIMN, TPH YCIOBUHM COBMIAJCHHS CBEICHUU O
(bU3UYECKOM JIUIIE B YKa3aHHBIX WH()OPMAIIMOHHBIX CHCTEMAX;

2) enuHON cHUCTEMBbl HACHTU(UKAIMM U ayTeHTUPHUKAIMH U EIUHOU
WHOOPMAITMOHHOW  CHUCTEMBI ~ TMEPCOHANBHBIX  JaHHBIX, OOCCICUYMBAIONICH
00paboTKy, BKJIIOYasi cOOp U XpaHEHUE, OMOMETPUUYECKUX MEPCOHANBHBIX JaHHBIX,
UX TIPOBEpPKY U Tmepenady HHGOpMAIMM O CTENEHH MX COOTBETCTBUS
MPEIOCTABIEHHBIM OMOMETPUYECKUM MEPCOHATBHBIM JTAHHBIM (DU3UYECKOTO JIMIIA.

2.15.3. 3asBUTENb MOKET HAMNPABUTHh 3asBICHUE O TPUHATUU PEIICHUS,
3asiBJieHre 00 MCHPABIICHUN ONEYATOK UITU OMIMOOK, 3asBJICHHUE O BbIJaue KOIHUH B
dbopMe 3MEeKTpPOHHOrO JoKyMeHTa. Ilopsnok odopmileHHs, KOTOPOro OIpeaescH
nocra”HoBjeHueM I IpaButensctBa Poccuiickoit deaeparun ot 7 utons 2011 roga Ne
553 «O nopsinke ohopMieHUs U TIPEACTABICHUS 3asBJICHUN U UHBIX IOKYMEHTOB,
HEOOXOJMMBIX JIJIsl PEAOCTABICHUSI TOCYAAPCTBEHHBIX U (WJIM) MYHUIIUITAIBHBIX
yciyr, B (opMe D3IEKTPOHHBIX JOKYMEHTOB» U KOTOPBIA MEpenaeTcs c
UCIIOJIb30BaHUEM  MH(OPMAIIMOHHO-TEIEKOMMYHUKAMOHHBIX CETEH  OOLIero
MOJB30BaHUS, B TOM uMcie cetu HHrepHer, Bkmoudas EnuHblil nopran
rOCYAapCTBEHHBIX W MYHUUHMINAIBHBIX ycayr (¢yHkuwmii), Egunenii MHTepHET-
MOpTajl TOCYAAPCTBEHHBIX U MYHHMIIMIAIBHBIX YCayT (dbyHKumit) Huxeropoackoit
o0nmacTh, 0OECTeUrBarONIMX BO3MOXHOCTh  HAMpaBICHUS U TOJYyYCHHUS
OJIHO3HAYHOM ¥ KOH(UIEHIHUATBEHON WHGOPMAIIMK, TaKXe MTPOMEKYTOUHBIX
COOOIICHU W OTBETHOW WH(GOPMAIMM B AJIEKTPOHHOM BHJE, B TOM YHCIIE C
WCIIOJIb30BaHUEM MPOCTOM 3JIEKTPOHHOU MOJIKCH, B MOPSAIKE, MPETYCMOTPEHHOM
®denepanbubiM 3akoHOM OT 6 ampens 2011 1. Ne 63-@3 «O6 »neKTpOHHOMN
MOATTUCH.

CpeacTBa  3JIEKTPOHHOM  MOANMCH, TPUMEHSAEMbIE 3asBUTENEM  IpHU
HaIMpaBJICHUM 3asBJICHUS] O TPUHATUU pElIeHUs, 3asBICHUS 00 HCHpaBICHUU
OMEeYaTOK WJIM OIIMOOK, 3asBJICHUS O BbIJa4ye KOMHUHU PEIICHUS] U TpUIaraeMbixX
JOKYMEHTOB B DJJIEKTPOHHOM (opMe, TOJKHBI OBITh CEepTU(PUUUPOBAHBI B
cooTBeTcTBUM ¢ DenepanbHbIM 3akoHOM OT 6 ampens 2011 roma Ne 63-d3 «O06
DJIEKTPOHHOM TOJITUCH.

2.15.4. Tlpu HampaBiIeHUU 3asSBUTETIEM 3asABICHUS O MPUHATUHA PEIICHUS,
3asiBJICHUS] 00 MCTPABIICHUH OTIEYATOK WJIU OIMMOOK, 3asBJICHUS O BbIJa4€ KON U
MPWIAraeMbIX JOKYMEHTOB B DJICKTPOHHON (hOpME C HCIOJIb30BAaHUEM JIMYHOTO
kabuHera Ha EIWHOM TOpTane TrOCYJapCTBEHHBIX W MYHHUIIMITAIBHBIX YCIyT
(pynkmuit), Equnom WHTepHET-TIOpTane TOCyAapCTBEHHBIX U MYHHITUIATBHBIX
yeiayr  (pyakiui) Hwukeropoackoil o007acTH  TpENCTaBICHUS JTOKYMEHTOB,



yIOCTOBEPSIOLIUX JIUUYHOCTD, HE TPEOYETCs 3a UCKIIIOUEHUEM CITy4aeB, KOTa TaKue
JIOKYMEHTBI  SIBJISIIOTCA  HEOOXOJUMBIM  JOKYMEHTOM Il MPEAOCTaBIICHUS
MYHUIUNIATBHON YCIIYyTH.

2.15.5. DnexkTpoHHBIE JOKYMEHTHI TMPEIOCTaBIAIOTCS B  CICAYIOIINX
dbopmarax:

1) xml — ans hopMaTu30BaHHBIX JOKYMEHTOB;

2) pdf, jpg, jpeg — A JOKyMEHTOB C TEKCTOBBIM COZCPKAHHEM, B TOM YHUCIIC
BKJTFOYAsi M300pakKeHUE;

3) doc, docx, odt— mIs IOKYMEHTOB C TEKCTOBBIM COZCpXKaHHEM, HE
BKJTIOYAIOLTHE (POPMYJIBL;

4) xls, xIsx, 0ds— 1151 TOKYMEHTOB, COJCPIKAIINX PACUCTHI.

2.15.6. Momyckaercss (QopMUpOBaHHE DSJIEKTPOHHOTO  JIOKYMEHTa IyTeM
CKaHUPOBAHUS HEMIOCPEACTBEHHO C OpUTHHANIA JOKYMEHTa (MCTOIb30BaHUE KOMHIA
HE JIONYCKAeTCs), KOTOPOE OCYIIECTBIISIETCS C COXpaHEHUEM OpHUEHTAIUH
opurmHana jgokymenta B paspemieHuun 300-500 dpi (macmrTad 1:1) c
UCIOJIb30BaHUEM CIIEAYIOLIUX PEKUMOB:

1) «gaepHo-0embIil» (IIpU OTCYTCTBUH B IOKYMEHTE rpaduueCKUX N300pasKeHHI
U (WJI1) IBETHOTO TEKCTA);

2) «OTTEeHKH ceporo» (IpW HaJUYUH B JOKYMEHTE rpaguuecKux
U300pKEHUM, OTIIMYHBIX OT IIBETHOTO U300paXeHUs);

3) «UBETHOW» WM «pPEKHUM IOJHOW LBeTonepenadyn» (IpH HaJU4YuU B
JIOKYMEHTE IIBETHBIX I'pauuecKux n300pakeHuil JIn0O LIBETHOTO TEKCTA);

4) coxpaHEHHEM BCEX AyTEHTUYHBIX MPHU3HAKOB IMOJIMHHOCTH, & WMEHHO:
rpaduyeckoil moAmucH JHIa, IeYaTy, YIJIOBOTO mTammna OJaHKa;

5) konmuecTBO (PaliIOB JOJDKHO COOTBETCTBOBATH KOJIHUYECTBY TOKYMEHTOB,
Kbl U3 KOTOPHIX COJNEPKUT TEKCTOBYIO U (WK ) TpaduyecKyr0 HH()OpMaIIHIO.

2.15.7. DnexTpoHHBIE JOKYMEHTHI JOJIKHBI 00€CTICUnBaTh:

1) BO3MOXHOCTh HJIEHTU(DUIMPOBATH JOKYMEHT U KOJUYECTBO JIMCTOB B
JIOKYMEHTE;

2) colepkaTh OrJIaBJIEHUE, COOTBETCTBYIOLIEE UX CMBICITY U COJEPKaHUIO.

2.15.8. [IpueM AnMuHHCTpanuel 3asBICHUS O TPUHATUU PEIICHUS, 3asIBJICHUS
00 WUCIpaBJICHUH OIEYATOK WJIM OIIMOOK, 3asBIECHUS O BbIJAY€ KOMWUU U
IPUJIAraeMbIX JOKYMEHTOB OCYIIECTBIISIIOTCS B MOPSAKE, MPEeryCMOTPEHHOM
pazaenom 3 HaCTOAIIETO AJMUHUCTPATUBHOTO PETIaMEHTA.

2.15.9. 3asButensaMm obecrieunBaeTCs BOZMOKHOCTh MOTy4YeHHs] WH(popMamu
O TMPENOCTaBIIEMOM  MYHUUMNAIBHOW  yciayre Ha EauHom — mopraie
rOCYAapCTBEHHBIX W MYHUIMITAIBHBIX ycnyr ((ynkmuit), Enmrom WHTEpHET-
MopTajie ToCyAapCTBEHHBIX U MYHUIIUITABHBIX YCayT (hyHknmii) Huxkeropoackoi
o0nacTu.

2.15.10. Pe3ynbTar 3asBUTENIO MO €ro BHIOOPY MOKET OBbITh HamlpaBiieH B
dbopme IIeKTPOHHOTO JOKYMEHTA, MOMMCAHHOTO YCHICHHON KBaTU(QUIIUPOBAHHOM
AJIEKTPOHHON TOAMKCHIO YIMOJHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA B JIMYHBIN
kabuner Ha Emunom MHTepHET-MOpTalie TOCYJAapCTBEHHBIX U MYHUIIMIATBHBIX
yeayr (dbynkmuit) Hukeropoackoit oomactu, EquHoM moprane rocy1apCcTBEHHbBIX U



MYHUIIMIIATIBHBIX YCIYT (PYHKIMI) (IpU HATUYUHN TEXHUYECKON BO3MOXKHOCTH), HA
AJIEKTPOHHYIO TIOUTY.

3. Cocras, Noc/1e10BATEJIbHOCTh M CPOKH BbITIOJIHEHUSA
aIMMHUCTPATHBHBIX MPOLEAYP, TPEOOBAHNS K MOPAIAKY
HUX BBINOJTHEHHS, B TOM YHCJI€ 0COO€HHOCTH BbINOJTHEHHS
aJIMHUHUCTPATHBHBIX MPOLEAYP NPH NMoJaue 3asiBJIeHUs] B JJIEKTPOHHOM
dopmMe, a Takxke 0CO0EHHOCTH BHINOJHEHUS AIMUHUCTPATUBHBIX POLEAYP B
MHOTO(PYHKIMOHAJBHBIX HEHTPaX

3.1. UcuepnbiBaronuii nepevyeHb AAMUHUCTPATHBHBIX MPOLEAYP

3.1.1. IlpenocTaBieHre MyHUITUTIATHHONU YCIYTH BKIIOYACT B CEOsI CIICMYIONTHE
aIMUHUCTPATUBHBIE TPOLICAYPHI:

1) Bblmaua pemieHUss O TMOJATOTOBKE JOKYMEHTAIMUM 1O IJIAHUPOBKE
TEPPUTOPUH,

2) WcCHpaBieHHWE OMNEYAaTOK WM OIMOOK B PEHICHUH O TMOJTOTOBKE
JIOKYMEHTAIUU TI0 IJIAHUPOBKE TEPPUTOPHH;

3) BblJaya KOIMUU PEUIEHUS O MOJTOTOBKE JOKYMEHTAIIMU 1O IJIAHUPOBKE
TEPPUTOPUH,

3.1.2. TlpunsTue pemeHuss O MOArOTOBKE JOKYMEHTAIMHU IO IJIAHUPOBKE
TEPPUTOPHUH BKIFOUAET B c€0s CleyIONUe aAMUHUCTPATUBHBIC IEHCTBUS:

1) mpuem u perucTpaius 3asBJICHUS O IPUHITUHN PEUICHUS U IPUJIAraeMBbIX K
HEMY JOKYMEHTOB;

2) paccMOTpeHHE 3asiBIICHHUS O NPUHATHUU PEIICHUS U MpUIaraeMbix
JIOKYMEHTOB;

3) nHampaBieHue (BblJauda) pesyibTaTa MPEJOCTABICHUS MYHHUIUIATBLHOM
YCIIYTH 3asBUTEITIO.

3.1.3. UcnpaBneHue onevyaTok WM OUIMOOK B pe3yjbTaTe MpPeaoCTaBICHUS
MYHULIMNIATBHOM YCIYTrd BKJIIOYaeT B ce0sl CIEAYIOIIUE aJIMUHUCTPATUBHbBIC
JNIEUCTBUS:

1) mpuem u peructpaius 3asBjeHUs 00 UCIIPABICHUH OTNEYATOK U OIIMOOK
U TIpUJIaraéMbiX JTOKYMEHTOB;

2) pacCMOTpeHHE UM TPUHSATHE PEIICHUs MO 3asBICHUI0 00 HCIPaBIICHUU
OIIEYaTOK MJIH OITHOOK;

3) HampaBiieHHE (BblJaya) pe3yJibTara MPEJOCTABICHUS MYHUIMIAIbHOMN
YCIYTH;

3.1.4. Beirada Konuu pe3ynbTaTa MPea0CTaBICHNs MyHUIIUTIAIBHON YCIYTH
BKJIFOYAET B c€0s CISAYIOMNE aIMUHACTPATUBHBIC ICUCTBHUS:

1) mpuem u perucTpanus 3asBICHHS O BbIJa4€ KOMUU WM TPHJIaraeMbIX
JIOKYMEHTOB;

2) pacCMOTpPEHHE U MPUHATUE PEIICHUS 10 3asIBJICHUIO O BbIJIaue KOIHH;

3) nampaBiieHue (BblJjaya) pesyjbTara MPEJOoCTaBICHUS MYHUIIMIATbHON
YCIIyTH.



3.2. llpuHsATHE pellleHus 0 MOAT0TOBKE JOKYMEHTAIMH N0 IVIAHMPOBKeE
TepPPUTOPHH

3.2.1. OcHoBaHueM JUIsl Hayajga aJMHUHHCTPATUBHOrO nedcTBusa «llpuem u
perucTpanus 3asBJICHUSI O MPUHSATUU PEUICHUS O MOATOTOBKE JTOKYMEHTAlUU IO
IUIAHUPOBKE TEPPUTOPUM M TpUIIaraéMbIX K HEMY JIOKYMEHTOB» SIBIISIETCA
MOCTYIUBIIIEE 3asBJIICHUE O MPUHATHM PEIICHUS M MPHIAraéMbIX JIOKYMEHTOB,
HEIMOCPEICTBEHHO HAIIPABJIEHHBIX IO MOYTE C YBEJOMJICHHEM O BPYUYEHUH, YEpe3
EnuHbIin mopTan rocyaapCTBEHHBIX 1 MYHUIIMIIATIBHBIX yciyr, Enuneiii HTepHET-
NopTajl TOCYAAPCTBEHHBIX U MYHUIMNAIBHBIX yciyT ((hyHkumil) Hukeropoackoi
obmnactu, uepe3 M®ILI, a Takxe muaHOE OOpaIeHne B A IMUHUCTPAITUIO.

Jlaem oOpaiiieHus 3a MPeAOCTaBICHUEM MYHULIUINAIBHONW YCIYTH CUUTAETCS
J€Hb pEerucTpauud AJMUHUCTpALMEN 3asBICHHUS O MPUHATUM pEUIEHUS U
MPUJIAraeMbIX TOKYMEHTOB.

3.2.1.1. Tlpuem u perucrpanus 3asBICHUS O TMPUHATAU PEIICHUS WU
IPWIAra€MbIX JOKYMEHTOB OCYLIECTBIISIOTCS COTPYAHMKOM AJIMHHHCTPALUH,
OTBETCTBEHHBIM 32 IPUEM U PETUCTPALIUIO 3asBJICHHUS.

IIpn HampaBlIeHHMH JOKYMEHTOB IIOCPEICTBOM ITOYTOBBIX OTIPABJICHHM,
COTPYIHHUK AJIMMHUCTPALIMA OCYLIECTBISET PErUCTPALMIO 3asBICHUS O IPUHATUI
peumieHuss W OPUIAraeéMbelX  JOKYMEHTOB, B  CHUCTEME  3JIEKTPOHHOIO
JIOKyMEHTO000pOTA.

3.21.2. Tlpu oOpamernn B AJMHUHUCTPALMIO 3asABICHUE O TMPUHATHU
pEelIeHUs] W Mpujaraémble JTOKYMEHTBHI 3asBUTENS (PUKCUPYIOTCS B CHUCTEME
AIIEKTPOHHOTO JOKYMEHTO000pOTA.

[Ipu oOpamieHurn B AIMUHUCTPAIIUIO HA JIMYHOM MPUEME, OTBETCTBEHHBIM
COTPYIHHK OTJIEa ApXUTEKTYpPbl U TPAJOCTPOUTENHCTBA!

a) yCTaHaBIMBAET JIMYHOCTh 3asBUTENS JHOO TMpPEACTaBUTENS IyTeM
IPOBEPKM  JOKYMEHTA, YIOCTOBEPSAIOIIETO €ro  JIMYHOCTh  (JOKYMEHTa,
YIOCTOBEPSIIOIIEIO IOJHOMOYHS M JIOKYMEHTA, YAOCTOBEPSIOIIETO0 JUYHOCTH
IpEJICTaBUTEIS - B Cllyyae oOpallleHus: IpeCTaBUTeNs);

0) uHbOpMHpYET NpH JUYHOM MpUEME 3asABUTENS O MOPSAKE U CPOKax
IIPENOCTABIICHUS] MYHULIMITAIBHON YCIYTH;

B) NPOBEPSET NPABUIBLHOCTD 3aIIOJIHEHUS 3asIBJICHUSI O IPUHATUU PELICHUS, B
TOM YHCJIE IOJHOTY BHECEHHBIX JAHHBIX, HAIMYUE JOKYMEHTOB, KOTOPBIE TOKHBI
MPUIIAraThCs K 3asBJICHUIO O IPUHITUHU PEIICHUS, COOTBETCTBUE MPEICTABIECHHBIX
JIOKYMEHTOB YCTaHOBJIEHHBIM TPEOOBAHUSIM;

I') CBEPSIET MPEICTABIEHHBIE YK3EMILISIPbl OPUTMHAIOB M KOTIMI JOKYMEHTOB
(B TOM 4HuCJ€ HOTApUAIBHO YAOCTOBEPEHHBIE) APYTr C APYrOM M MPUHUMAET UX
MOCJIE TIPOBEPKH COOTBETCTBUSI KOMHUI OpHUTHHANY, TIOCIIE YEro OpHUrMHajl
BO3BPAILAETCS 3asABUTEINIO; 3aBEPSET KOMHMH JOKYMEHTOB (KpOME HOTapHalIbHO
3aBEPEHHBIX );

) Tepenaer COTPYAHUKY AJIMHHHUCTPallMHd, OTBETCTBEHHOMY  3a
PETHCTPALIMIO 3aIBJICHUE O MPUHATUU PELIEHUS M NPUIAraeMble JOKYMEHTBI IS
PETrUCTpALU B CUCTEME JIEKTPOHHOTO IOKYyMEHTOO00pOTAa.



3.2.1.3. 3apeructpupoBaHHbIE JOKYMEHTHI, B TOT XK€ JI€Hb OHU MEPEAAIOTCS
HayaJbHUKY OTAENAa apXUTEKTYpbl W  TPaJOCTPOUTENBCTBA  YNPABICHUS
aApXUTEKTYpPbl, TPAJAOCTPOUTEIBCTBA M PEMOHTA AJIMHUHUCTPALMA TOPOJCKOTO
okpyra ropoj Beikca Hukxeropoackoit oOnactu (najgee — HayaldbHUK OT/Aela
apXUTEKTYphl M TPaJlOCTPOUTENbCTBA). HauanbHUK oOTOEIa apXUTEKTYphl U
IpaloCTPOUTENBCTBA B TEUEHHE OOHOTO JHS CO JHSA PErucTpauuyd JOKYMEHTOB
ONpENENAeT COTPYAHUKA OTHEIbl apXUTEKTYpbl M  TPaJOCTPOUTENIHCTBA,
OTBETCTBEHHOTO 32 PACCMOTPEHHE 3asBICHHS O TMPUHATHA PEIICHUS U
MPUIAraeMbIX JTOKYMEHTOB.

Cpox oCyIIeCTBIIEHHS IEUCTBUI MO pETUCTPALMU JOKYMEHTOB - 15 MUHYT B
TE€YEHUE OJTHOTO paboyYero JHs.

Cpox ompeneneHus CHEHUAINCTA, OTBETCTBEHHOIO 32 PAacCMOTpPEHHE
3asiBJICHUS] O NPUHATHH PELICHUS W MPUIAraéMbIX JOKYMEHTOB — OJUH padounid
JIEHb CO JHS PETUCTPAllU JOKYMEHTOB.

Kpurepuil npuHATHS pelIEHUsI O PETUCTPALMN JOKYMEHTOB — IOCTYIUICHHE
3asBJICHUS. O NPHUHATHM PELICHUS W IPWIAraéMbIX JOKYMEHTOB HaJJICKAIIETrO
Ka4yecTBa U B [IOJIHOM 00bEME.

Pe3ynpraTomM aIMUHUCTPATUBHOTO JEHCTBUS SIBISAETCS IPUEM U PETUCTPALIMU
3asBJICHUS O MPHUHATHM PELICHUS M IPWIAraéMbIX JAOKYMEHTOB, Ha3HAYCHUE
COTPYIHHKA, OTBETCTBEHHOIO 32 pPACCMOTPEHUE 3asBJICHUS O IPUHATUH PEILECHUS U
MPUIIAraeMbIX JTOKYMEHTOB.

@ukcanus pe3yibTaTa - 3aHECEHHE UH(POpPMalUMU B CUCTEMY 3JEKTPOHHOIO
JIOKyMEHTO000pOTA.

3.2.2. OcHoBanmeM I Hayajga aJAMUHUCTPATHBHOTO  JCHCTBUSA
«PaccmoTpeHune 3adBIICHHS] O MPUHATHHA PEIICHUS] U MPUJIAraéMbIX JOKYMEHTOBY»
SBJISIETCS 3aPETUCTPUPOBAHHOE 3asIBJIEHUE O MPUHITUH PELICHUS U MpUilaraeMble K
HEMY JIOKYMEHTBI, yKa3aHHble B mnoAnyHkre 2.6.1 myHkra 2.6 HacTosIEro
AJIMAHHCTPAaTUBHOI'O PETJIAMEHTA, C YKa3aHUEM HCIIOJTHUTEIS.

3.2.2.1. CotpyaHuk OTAeNa apXUTEKTypbl M  TPaJOCTPOUTENILCTBA,
OTBETCTBEHHBIN 32 PACCMOTPEHUE 3asBJICHUS O IPUHATUH PELICHUS U IPUIIAraeMbIX
JOKYMEHTOB:

1) paccmaTpuBaeT 3asBICHHME O MPUHATUU PEIICHUS U MpUIaraeMbix
JOKYMEHTOB;

2) ¢gopMupyeT M HampaBisieT MEXKBEIOMCTBEHHBIE 3allpOChl B OpraHbl U
OpraHu3alliy, €CJIU 3agBUTENIEM He ObUIH MPEJCTaBICHbI JOKYMEHTHI, YKa3aHHBIC B
MOJITYyHKTE 2.6.2 myHKTa 2.6 HACTOAIIEr0 AIMUHUCTPATUBHOTO PETJIAMEHTA.

3) B cily4ae MOCTYIJIEHHsI OTBETA HA MEKBEOMCTBEHHbIE 3aIIPOCHI B IOJIHOM
oObeMe M TpH OTCYTCTBUM OCHOBAHMM i OTKaza B MPEACTaBICHUU
MYHUIIMNIATBHOM YCIyTH, yKa3aHHbIX B noAanyHkre 2.9.1 mynkra 2.9 Hacrosiero
AJMVHHCTPAaTUBHOIO PETJaMEHTa, MOArOTaBIMBAET MPOEKT IOCTAHOBIECHUS
aIMUHUCTPAIIMA TOPOJICKOTO OKpyra ropoa Beikca Huxeroposckoit oGiacTtu
(anmee — NOCTAHOBJIEHUE) O MPHUHITUHU PELIEHUS O NOATOTOBKE JTOKYMEHTALUU 110
IUIAHUPOBKE TEPPUTOPUH, COTJACOBBIBAET €r0 B YCTAHOBJIEHHOM MOPSAKE M
nepeaaeT Ha MOAMNKUCH IJIaB€ MECTHOI'O CaMOYTIPABIIEHHS TOPOACKOTO OKpYra ropoj
Brikca Hmkeroposckoit o0iacTu (fanee — riiaBa MECTHOTO CAaMOYIIPABIICHMS).



['maBa MeCTHOTO caMOYIpaBJICHUS TNPUHUMAET pelieHue B ¢opme
MOCTAHOBJICHUSI O TIPUHITUM PEIICHUs] O TOJATOTOBKE JOKYMEHTAlUu IO
MJIAaHUPOBKE TEPPUTOPUHU.

4) B ci1yyae NOCTYIUICHUS! OTBETa Ha MEXBEJOMCTBEHHBIE 3aIIPOCHI B IIOJTHOM
o0beMe M MpHW HAJIMYUKM OCHOBAHUM, yKa3aHHBIX B moamnyHkre 2.9.1 mynkra 2.9
HACTOSIIET0 AJIMUHUCTPATUBHOTO PETJIAMEHTA, OCYIIIECTBIISET MOJITOTOBKY MUChMa
00 OTKa3e B MPUHATUMU PEUICHUS O MOATOTOBKE MOKYMEHTAIMU MO IUIAHHUPOBKE
TEPPUTOPUH C YKAa3aHUEM MPUYUH OTKA3a, COTJACOBBIBAET €0 B YCTAHOBJICHHOM
NOPSJIKE U MPEJAET Ha MOJIUCH IJIaB€ MECTHOI'O CAMOYTIPABIICHHUS.

3.2.2.2. CotpyaHuk AJMHMHHUCTpAIMM, OTBETCTBEHHBIH 3a PETUCTPALIUIO
JIOKYMEHTOB, TIOCJI€ MOJANUCAHUS B TEUEHUE OJHOTO pabodvero Hs OCYIIECTBIISET
PETHCTPALIMIO PEIIEHUS O MOATOTOBKE TOKYMEHTALMU IO TJIAHUPOBKE TEPPUTOPUN
WIM NUChMa 00 OTKa3e B MPUHATUU PEHIEHUS O MOJATOTOBKE JTOKYMEHTALHUH I10
IUTAHUPOBKE TEPPUTOPUM IYTEM 3aHECEHHS JaHHBIX B CUCTEMY JJIEKTPOHHOTO
JIOKyMEHTO000pOTa.

3.2.2.3. Cpox BBINIOJIHEHUS aJMUHUCTpaTuBHOrO jedctBus — 30
KaJICHJApHBIX JHEH, U3 HUX (OPMUPOBAHKME U HAIPABJICHHE MEKBEIOMCTBEHHBIX
3aMpOCOB B OpraHbl BJACTH U MOJIBEIOMCTBEHHBIM UM OPTraHU3AIUsIM — B TCUCHUE
OJHOTO paboyero AHA C JaThl MOJIYYEHHUS COTPYAHHUKOM, OTBETCTBEHHBIM 3a
pacCMOTpEHHE 3asBJICHUS U TMPUJIaraeMblX JOKYMEHTOB, 3asBICHUS O TPUHITHH
pELICHMS U MPUIIAraeéMbIX JTOKYMEHTOB.

3.2.2.4. Kputepuii IpUHATHS PEIICHUS O HAPABICHUH MEKBEIOMCTBECHHBIX
3alpOCOB — OTCYTCTBHE HH(POPMALMH, HAXOASIICHCS B pacloOpsHKEHUH OpPraHOB
BJIACTU W TOJIBEJOMCTBEHHBIX MM OpraHu3aluil, HEOOXOAUMOM ISl MPUHSTHUS
pELIeHHs O MOATOTOBKE JOKYMEHTAIMU 1O IJIAHUPOBKE TEPPUTOPHUH.

Kputepuit npuHsATHS penieHUs 0 TOATOTOBKE JIOKYMEHTAIUHU 110 TUIAHUPOBKE
TEPPUTOPUH — OTCYTCTBHE OCHOBAaHUW [JIi OTKa3a B MPUHATUM PEIICHUS O
MOTOTOBKE JJOKYMEHTAIIUH 10 TUTAHUPOBKE TEPPUTOPUHU, YKA3aHHBIX B TOJIITYHKTE
2.9.2 nynkra 2.9 HacTosimiero AIMUHUCTPATUBHOTO PETJIAMEHTA.

Kpurepuii npuHsaTHs penieHus: 00 0TKa3e B MPUHATHH PEIISHUS O IIOJTOTOBKE
JIOKyMEHTAIIUU 10 TUIAHUPOBKE TEPPUTOPUHM — HAIMYHME OCHOBaHUS (OCHOBAHMIA)
JUISL OTKa3a B MPUHATUU PEIICHUS O MOJATOTOBKE JOKYMEHTAIIMH IO TUIAHUPOBKE
TEPPUTOPHUM, YKa3aHHblE B NOANYHKTe 2.9.2 mnyHkrta 2.9 HacTOsAWIEro
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

Pe3ynbTaToM agMUHUCTPATHUBHOIO JACHCTBUS SBISIETCS MNOANHMCAHHOE H
3apErUCTPUPOBAHHOE B YCTAHOBJIEHHOM TOPSAKE pEUIeHWE O MOATOTOBKE
JOKYMEHTAIMU MO MJIaHUPOBKE TEPPUTOPUU JTUOO MUCHMO 00 OTKa3€ B MPUHATUU
pelIeHus 0 MOArOTOBKE JOKYMEHTAIMU MO MJIAHUPOBKE TEPPUTOPHUH.

@ukcanus pe3yibTaTa - 3aHeCeHHe UHPOpPMALMU B CUCTEMY 3JIEKTPOHHOIO
JIOKyMEHTO000pOTA.

3.23. OcHoBanmem il Hayajga AaJAMUHUCTPATHBHOTO  JCHCTBUSA
«Hampasnenue (Bbiada) pe3ysbTara MPEJOCTABICHUS MYHHUITUNAIHHOU YCIYTH
3asIBUTEIIIO» SIBJIETCS MOANUCAHHOE M 3apETUCTPUPOBAHHOE B YCTAHOBJIEHHOM
MOPSIAKE PEIIEHHE O MOJTOTOBKE JIOKYMEHTAllMU MO IUIAHUPOBKE TEPPUTOPUH B



dopMe mocTaHOBIIEHUS AJMHUHUCTpALUU JHOO MUCBMO 00 OTKa3e B NPUHATUHU
pEeLIeHUs O MOATOTOBKE TOKYMEHTALIUHU 10 IIAHUPOBKE TEPPUTOPHH.

3.2.3.1. Pe3ynbrar MyHUIMOAIBHOM YCIYTH TIO JKEJAHUIO 3asBUTEISA
BPYYaeTCsl EMy JIMYHO 110 MECTY HaXOXJACHU AJIMHHUCTPALMM B COTJIACOBAHHOE
Bpems 1100 B MO®IL] (ecnu KOMIUIEKT JOKYMEHTOB ObLI CIaH 3asiBUTENIEM uepe3
M®II), mubo HampaBniserca B (opMe 3IEKTPOHHOIO JOKYMEHTA, MOANMCAHHOTO
YCUJIEHHOW KBaJU(UIMPOBAHHOW 3JIEKTPOHHOM MOANMCHIO IJIaBbl MECTHOTO
CaMOYIIpaBJIE€HUS B JMYHbIA KaOMHET Ha EnuHOM moprasie rocyJapCTBEHHBIX H
MYHULIMIIATIBHBIX yenyT (GyHKuit), Ennnom MaTepHET-IOpTane rocyjapcTBEeHHBIX
U MYHUIIUDANBHBIX ycnyr (pyHkumii) Hikeroponackoit o0mactu, HO HE MO3THEE
OJTHOTO paboyero AHSA C AaThl MOANMCAHUS W PErHCTpauuu (3a HCKIIOYEHHEM
BbIJauu pe3ynbrara yepe3 MOLI).

[To moyTe 3asBUTENIO HAIIPABIIETCS MUCHMO B TEUEHHE OJTHOTO paboyero JIH,
CJIEYIOIIEro MOoce MOJANUCAHMs Pe3yJibTaTa MPEJOCTaBICHUSI MYHHUIUIAIbHON
YCIIyTH.

[Ipy BBIIAYe 3aABUTENI0 WIM MPEACTABUTENIO 3asBUTENS pe3ysbTara
IPEIOCTABIICHUS MyHULIMIIAJILHON YCIIYTH JIMYHO, 3asIBUTEIb JOJDKEH IPEA0CTaBUTh
JOKYMEHT, YIAOCTOBEPSAIOIIMK JINYHOCTb, a IPEACTaBUTENb 3asiBUTENA —
JOTIOJTHUTENBHO JIOKYMEHT, IOATBEPKIAOIMINNA TMOJHOMOYMUS MPEACTABUTEISA
3asIBUTEIS.

B cnyuae oOpamenus 3aaButens uyepe3 MOI] chnennanucTt otnaena
apXUTEKTYPbl U IpajocTpouTenseTBa nepeaaetr B ML pe3ynbraT nocpeacTBOM
Kypbepckoil noctaBku M®IL] no peectpy nepegauu J1ea B TEYEHUE TpeX paboOUmx
JTHEH CO JTHS MPUHSTHUS PELICHUs, HO HE MO3/IHEe, YeM 3a OJIMH pabo4yuil I€Hb 110
OKOHYaHHUsI 00IIET0 CpOKa MPEAOCTABICHNS MyHULIMIIAIBLHON YCIYTH.

3.2.3.2. Kpurepuu NpuHATHS pEIIeHHs 1O BbIOOPY BapuaHTa OTMPABKH
pe3yibTaTa NpPEJOCTaBICHUS MYHHUIMIIAIBHOM YCIYrH 3asBUTENIO0 - YKa3aHHE
3asBUTEJIEM B 3as1BJICHUU WM B PACIHCKE O TPUEME JOKYMEHTOB CIoco0a OTIPABKU
pe3ynbTara NpeJoCTaBICHUS YCIYTH.

Pe3ynbratom siBnsieTcsl BhIJaHHOE (HAIpaBJIEHHBIE) PELIEHUE O MOJATOTOBKE
JOKYMEHTallud 1O IUIAHUPOBKE TeppuTtopun B (GoOpMe IOCTAHOBIIECHUS
AnmuHHUCTparuy 100 MUCbMO 00 OTKa3e B MPHUHSTUU PEIICHUS O MOATOTOBKE
JIOKYMEHTAIUH 110 TUIAaHUPOBKE TEPPUTOPUHU.

@ukcauust  (pakrta HanpaBieHHs (BbLOAYM) OTHPABKUA  pe3yJibTara
MPEIOCTABJICHUS MYHULMUIAIBHON YCIYrM - OTMETKAa B CHUCTEME 3JIEKTPOHHOIO
JIOKyMEHTO000pOTAa.

@ukcanuus BbIIAYM pe3yibTaTa MPEJOCTABICHHUS MYHULMIAIBHON YCIyru
JUYHO 3asBUTENIO (TPEICTABUTENIO 3asgBUTENS) - B CHUCTEME BJIEKTPOHHOIO
JIOKyMEHTOO00pOTa U B PACIIUCKE O MPUEME JOKYMEHTOB.

Cpok HampaBieHHs pe3yibTaTa — OJJMH pabounii I€Hb C IaThl MOANUCAHUS U
pPErHCTpalli PELIEHUs O MOATOTOBKE JOKYMEHTALMU T10 INIAHUPOBKE TEPPUTOPUN
a0 muckMa 00 OTKa3e B MPUHATHH PELICHUS O MOATOTOBKE JOKYMEHTAIMH IO
IJIAHUPOBKE TEPPUTOPUU (32 UCKITIOUCHHEM BbIauM pe3ylibraTta uepe3 MOLI).



3.3. Brigaua konuu pe3yJibTaTa NpeaocTaBjieHUs MyHUIIUNIAJIbHOM
yCayru

3.3.1. OcHoBaHnueM njisi Havaja aJMHHHCTpaTuBHOrO AeiicTBus «llpuem u
perucTpanusi 3adBJICHHMS O BbIJau€ KOMHUMU Ppe3yJbTaTa MPEJOCTABICHUS
MYHUIIUTIATBHOM yCIIYTHY SIBISIETCSA MOCTYIUBIIEE 3asBJICHUE O BbIIaue KOMHUU T10
dbopme coracHo MPUIOKEHUIO 3 K HACTOSIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY
U MPUJIAraeMbIX JIOKYMEHTOB HENOCPEACTBEHHO HAIMPABIEHHOTO MO IIOYTE C
YBEIIOMJIEHHEM O BpydeHun, uepe3 MODL, uepe3 Enunblil mopran rocy1apcTBEHHBIX
U MyHUIMOANeHBIX  yeuyr  (pynkuwmii), Eaussiii  WuTepHer-moprain
rOCy/IapCTBEHHBIX U MYHULIUMNIATIBHBIX yCIIyT (pyHkImii) Huxkeropoackoii o6iacty,
a TaKXe JINYHOE OOpallleHne B AIMUHHACTPALUIO.

JlHeM oOpaileHus 3a IpeloCTaBICHUEM MYHULUIIAIBHON YCIYTM CUMTAETCS
JIeHb perucTpauuu AJMUHUCTPALIMEH 3asBIICHHS O BbIaue KOMHUH U TIPHUIIaraeMbIX
JIOKYMEHTOB.

3.3.1.1. Tlpuem u peructpanus 3asBJICHUS O BbIJAYE KOMHMH U MPUIAracMbIX
JOKYMEHTOB OCYLIECTBIISIIOTCS COTPYAHUKOM AJIMUHHUCTPALUH, OTBETCTBEHHBIM 32
IIPUEM U PETUCTPALMIO 3asBICHUM.

IIpn HampaBiIeHUM JOKYMEHTOB IIOCPEACTBOM IIOYTOBBIX OTIIPAaBICHUH,
OTBETCTBEHHBI COTPYIHHMK AJMHUHHCTPALMU OCYIIECTBIIIET PETUCTPALIMIO
3asIBJICHUS O BblJa4y€ KOMHUH U MPUJIAraeMbIX JOKYMEHTOB B CUCTEME 3JIEKTPOHHOIO
JIOKyMEHTO000pOTA.

3.3.1.2. IIpu oOpareHny B AIMUHUCTPALAIO 3asSBJICHUE O BbIIaYe KOTHH U
NPUIAraeMbIX JOKYMEHTOB 3asiBUTENs (UKCUPYETCS B CHUCTEME BIIEKTPOHHOIO
JIOKyMEHTO000pOTA.

[Ipu oOpameHun B AJAMUHUCTpALMIO, B TOM YHCIIE€ HAa JMYHOM IpUEME,
OTBETCTBEHHBIN COTPYJHUK OTAENIA APXUTEKTYPhI U IPalOCTPOUTEIIBCTBA:

a) yCTaHaBJIMBAET JINYHOCTD 3asBUTEIS JIMOO MPEICTABUTENSI IyTEM IIPOBEPKU
JOKYMEHTA, YIOCTOBEPSIOIIEr0 €ro JHMYHOCTh (JOKYMEHTa, YIOCTOBEPSIOLIErO
IIOJIHOMOYHSI M JOKYMEHTA, yIOCTOBEPSIFOLIETO IMYHOCTD MPEICTABUTENS - B ClIydae
oOpareHus mpeICTaBUTEIIs );

0) uHopmMupyeT HpH JUYHOM TpPUEME 3asIBUTEIS O TOPSIKE M CpOKax
IIPENOCTABIICHUSI MYHULIMITAJIBHON YCIYTH;

B) MPOBEPSIET NPABWIBHOCTD 3aIOJHEHUS 3asBJICHUS O BbIJIaye KOMHUH, B TOM
YHUCJI€ TOJHOTY BHECEHHBIX JAHHBIX, HAIMYHUE JOKYMEHTOB, KOTOpBIE JOJKHBI
NpuIaraTbCsad K 3asBJICHUIO O BbIJA4Y€ KOMHHM, COOTBETCTBUE MPEACTABICHHBIX
JIOKYMEHTOB YCTaHOBJIEHHBIM TPEOOBAHUSIM;

I') CBEpSAET MPEACTaBICHHbIC SK3EMIUISIPbl OPUTMHAJIOB M KOMHUI TOKYMEHTOB
(B TOM 4HuCJ€ HOTApUAIBHO YAOCTOBEPEHHBIE) IPYTr C APYTOM M MPUHUMAET UX
IIOCJIE TPOBEPKH COOTBETCTBUS KONHUI OPUTHHANY, IIOCJIE€ YEro OpHUIHMHAJ
BO3BpAILAETCS 3asBUTEINIO; 3aBEPSET KOMHMHM JOKYMEHTOB (KpOME HOTapHAIBHO
3aBEPEHHBIX );

1) IEPENAET COTPYAHUKY AJIMUHUCTPALIMU, OTBETCTBEHHOMY 33 PETUCTPALUIO
3asiBJIEHUME O BbIIAY€ KOMHMM W IpUiaraeMble JOKYMEHTBI JJII PETUCTPALMU B
CHCTEME AJIEKTPOHHOTO JJOKYMEHTO0O0pOTa.



3.3.1.3. 3apeructpupoBaHHbIE JOKYMEHTBI, B 3TOT € JCHb IEPEAAIOTCS
HAYaJIbHUKY OTJAENa apXWUTEKTypbl M TpajocTpouTenbcTBa. HavanpHuk otaena
ApPXUTEKTYPBl U IPalOCTPOUTEIBCTBA B TEUEHUE OAHOIO JHS CO JHS pPEruCTpaiiu
JIOKYMEHTOB ONPEEIIAeT COTPYAHUKA OT/IENa apXUTEKTYPhl U I'PaJJOCTPOUTENBCTBA,
OTBETCTBEHHOT'O 32 PaCCMOTPEHHUE 3asBJICHUS O BblAaue KOMMM U MPHIAraéMbIX K
HEMY JJOKYMEHTOB.

Cpok OCyIIeCTBICHHS JEHUCTBUM MO PETUCTPALUU JOKYMEHTOB - 15 MUHYT B
TE€YEHUE OJTHOTO paboyYero JHs.

Cpok ompeneneHusi CHEIUAIMCTA, OTBETCTBEHHOTO 3a PpPacCMOTpPEHHE
3asBJICHUS O BbIIaue KOMUU U MPHUJIAraeéMbIX K HEMY JTOKYMEHTOB — OJIMH pabounii
JICHb CO JHS PETUCTPALUU JOKYMEHTOB.

Kputepuii npuHATHS pEIIeHUs O PETHUCTPAllUi JOKYMEHTOB — MOCTYILICHUE
3asgBJICHUSI O BBIJa4u€ KOMHMM M MPHJIAraeMbIX K HEMY TOKYMEHTOB HaJJIeKallero
KayecTBa U B [IOJIHOM 00bEME.

Pe3ynbraroM agMUHUCTPATUBHOTO JEUCTBUS SIBISIETCS MPUEM U PETUCTpaLIUs
3adBJICHUS O BbIJA4Y€ KOIMHM, HA3HAYEHHE CIIEHUANNCTa, OTBETCTBEHHOTO 3a
PaccMOTpEHHE 3asIBJICHUS O BblJJau€ KOIUH U MPUIIaraéMbIX K HEMY JOKYMEHTOB.

duxcanus pesynbrara - 3aHECEHHE MHPOpPMAlUU B CUCTEMY 3JEKTPOHHOTO
JIOKyMEHTO000pOTa.

3.3.2. OcHoBanueM [JJs Hayaja  aJMUHHCTPATUBHOTO  JIEUCTBHUSA
«PaccMoTpeHre U IPUHITHE PEIICHUs MO 3asBICHUIO O BbIaye KOMUW» SIBISIETCS
3apETUCTPUPOBAHHOE 3asBICHUE O BBIIaYe KOMMHUH C YKa3aHUEM HCTIOTHHUTETIS.

3.3.2.1. CorpyaHuk oOTxeida apXUTeKTypsl W  TPaJOCTPOUTEIHCTBA,
OTBETCTBEHHBIM 32 PACCMOTPEHHUE 3asIBICHUS O BbIaue KONMUH M MpUaraéMbIX K
HEMY JJOKYMEHTOB:

a) aHAJIM3UPYET 3asBJICHHUE O BhIJAUY€ KOIUY;

0) B ciydae ecid C 3asBICHMEM OOpaTWJICS 3aKOHHBIM MpPEICTaBUTEIb
MOCPENICTBOM JIOCTyna K EnuHoi WHGOPMAIMOHHON CHUCTEMBI COIMAIBLHOTO
o0ecrniedyeHurs MPOBEPSIET MOJTHOMOUNS 3aKOHHOTO MPECTABUTEIIS.

B) OCYUIECTBJISIET MIOMCK TIOCTAHOBJIEHUS O MPUHATUU PEILECHUS O MOATOTOBKE
JOKYMEHTAIlUU MO TUIAHUPOBKE TEPPUTOPUHU WUJIM MUChbMa 00 OTKa3e B MPUHATUHU
pelieHusT IO NOATOTOBKE JOKYMEHTAalMd O IUIAHUPOBKE TEPPUTOPUU TIO
PEKBU3HUTAM, YKa3aHHBIM B 3asIBJICHUH;

T) B ClIy4ae, eCIM JOKYMEHT ObLI HalJIeH, TO M3TOTABIMBAET €ro KOMHIO.

Bce nucThl KOMUU CKPETUISTFOTCS ¥ 3aBEPSIOTCS MOAMKUCHIO TOJKHOCTHOTO JIUIIA
Y TIeYaThi0 AJIMUHHUCTPAIIH.

Ha kaxnom smmcre npocrasnsiercs cinoBo «KOII».

JIOTIOTHUTENBHO TOATOTABIMBACT TPOEKT COMPOBOAMTEIHLHOTO MHUChMA O
HaIpaBIICHUHU KOIMHU M TIEpeacT Ha MOAMKUCHh HAYATLHUKY OT/AeNa apXUTEKTYpPHI U
IpagoCTPOUTENBCTRA.

1) B CJIy4ae, €CJIM IOKYMEHT OTCYTCTBYET B pacCHOpSKEHUH AJIMUHUCTPALINH,
TO MOATOTABINBAET MUCHMO 00 OTKa3€ B BbIaYe KOIHH.

3.3.2.2. CoTpyaHuK AJIMUHUCTpAIlMU, OTBETCTBEHHBIM 3a PETUCTPAIHIO
JIOKYMEHTOB, T1OCJI€ MOJANUCAHUS B TEUEHHUE OJTHOTO paboyero JHs OCYLIECTBIISET
PETUCTPALINIO COMPOBOIUTENBHOIO MUChbMa O HAIMIPABJICHUU KOMUH 100 MUChMa 00



OTKa3e B Bbla4€ KONUM IIyTEM 3aHECEHMs JAHHBIX B CHCTEMY 3JEKTPOHHOIO
JIOKyMEHTO000pOTa.

Cpoxk ocylIecTBICHUS! aAMUHUCTPATUBHBIX ACHUCTBUH - 2 pabOUYMX JTHS.

Kputepniil IpuHATHS pELIECHUs O BbIIaue KOMUU PE3YJIbTaTa MPEAOCTABICHUS
MYHULIUNAIBHON YCIYTH — HAJIU4YUE MOCTAHOBJIEHUS O IPUHITUU PEIICHUS O
MOJATOTOBKE JIOKYMEHTAIlMU 1O TUIAaHUPOBKE TEPPUTOPUU WM MHChMa 00 OTKa3e B
MPUHATHH PEIICHUS IO MOArOTOBKE JOKYMEHTAIMU O IUIAHHUPOBKE TEPPUTOPHUH B
pacnopsKeHUH AJIMUHUACTPALUU.

Kpurepuil npunsATHs pemieHuss 00 OTKa3e B BbIJaye KOMHMHM PE3YJIbTATa
NPENOCTABIECHUS MYHULIUIIAIGHON YCIYTH - HAJIM4YHE OCHOBAaHUS (MJIM OCHOBaHUN)
JUIsL OTKa3a B IPENOCTAaBIECHWH MYHULHUIAIBHON YCIYyTH, MPETyCMOTPEHHBIX
NOAMyHKTOM 2.9.3 myHKTa 2.9 HacTosIero AJMUHUCTPATUBHOTO pErjlaMeHTa.

Pe3ynpTaToM agMUHUCTPAaTUBHOIO JEHCTBHUSA SIBISIETCS 3aBEpEHHas B
YCTAHOBJICHHOM TOPSIAKE KOMHUS TIOCTAHOBJIEHUS O TMPHUHATUUA PEIICHUS O
HOJIFOTOBKE JIOKYMEHTALMU 1O TUIAHUPOBKE TEPPUTOPUU WUJIM NMUCbMa 00 OTKa3e B
IPUHATUU PELICHHS MO MOATOTOBKE TOKYMEHTAlUMU O IUIAHWUPOBKE TEPPUTOPHH,
HOJIMMCAaHHOE COITPOBOAUTEIHLHOE MUCHbMO O BbIJau€ KOMUH 100 MUChMO 00 OTKa3e
B HaIIpaBJICHUU KOIIMU PE3YJIbTATA IPEAOCTABICHNAS MYHULIUIIAJBHON YCIYTH.

duxcanus pesynbrara - 3aHECEHHE MHPOpPMALMU B CUCTEMY 3JEKTPOHHOTO
JIOKyMEHTO000pOTa.

3.3.3. OcHoBaHueM /sl Hayalla aIMUHUCTPATUBHOTO AeiicTus «Hampasnenue
(BplIaya) pe3ysibTaTa MPEIOCTABICHUS MYHULUIIAIBHON YCIyIH» SBISETCA
3aBEpEHHAs B YCTAHOBJIEHHOM TIOPSAJIKE KOMHUS IOCTAHOBJIEHHS O TMPUHATUU
pELIeHHS O MOATOTOBKE JTOKYMEHTALMH I10 IJITAHUPOBKE TEPPUTOPUH WUITU TUCHhMA 00
OTKa3e B MPHUHATUU PEHICHUS MO MOJATOTOBKE JOKYMEHTAlMUd O IUIAHHUPOBKE
TEPPUTOPHUH, TOAIUCAHHOE COIMPOBOJIUTEIBHOE MHCHbMO O BbIJAau€ KOMUHU JHOO
IUCHMO 00 OTKa3€e B HAIPaBJIECHUH KOIHH.

3.3.3.1. Pe3ynbrar yciyru 1o >KeJaHuIo 3asiBUTENSI Bpy4aeTcsl €My JIMYHO T10
MECTy HaXOXKJeHUsI AJIMUHHUCTPAIIUU B cOTIIacoBaHHOE BpeMs u6o B M®DI] (ecnu
KOMILJIEKT JOKYMEHTOB ObLT cliaH 3asiButesem uepe3 M®II), nmubo nampasnsiercs B
(dopMe MEKTPOHHOTO TJOKYMEHTA, OANKNCAHHOTO YCUICHHON KBATU(PUIIMPOBAHHON
AIIGKTPOHHOM  TMOAMNMCHIO TJaBbl MECTHOTO CaMOYIpaBieHUs (IPpU HaIUYUU
TEXHUYECKOM BO3MOXXHOCTM) B JIMYHBIM KaOuHeT Ha Egunom moptane
rOCYAapCTBEHHBIX W MYHULMNAIbHBIX ycnyr ((ynkuuit), Enunom WMHTepHeT-
nopTajne rocyJapCTBEHHbIX U MyHULMNANbHBIX YCayr (¢pyHkiuil) Huxeropoackoi
00J1aCTH, HO HE TIO3HEE OJJHOTO padOYero JHs C aThl MOJINUCAHUS U PETUCTPALIUU
COMPOBOJAMUTENILHOIO NUChMa JHOO0 MUChbMa OO0 OTKa3e B HANpPaBICHUM KOMHH
pe3yibTaTa MpeAoCTaBICHNUS MYHHUIIMIAIBHONW YCIYTH (32 UCKIIOYEHHEM BbIIAuH
pe3ynbTaTa uepe3 MOLI).

[Ipy BblAaue 3aABUTENI0O WJIM TNPEICTABUTENIO 3asBUTEN pe3yJbTaTa
IPENOCTABIECHUSI MYHULIUITAJIbHOM YCITYTH JINYHO, 3aIBUTEIIb I0JKEH IPEJOCTABUTh
JOKYMEHT, YIAOCTOBEPSAIOIIMI JIMYHOCTh, a MPEACTaBUTENb 3asBUTENA —
JOTNOJHUTENBHO JIOKYMEHT, MOATBEPKIAOIINNA TMOJHOMOYUS MPEICTABUTENS
3asIBUTENS.



B cnyuae ecnu 3asBUTENb HE SABUJICS B HA3HAYEHHOE BPEMs 3a PE3YJIbTATOM B
AJIMUHUCTpALMIO, CIELHAINCT, OTBETCTBEHHBIM 3a HANpaBJICHUE WM BPYUYEHUE
pe3yJibTara yCIyry, HAIpaBiIseT €ro MOYTOBBIM OTIPABICHUEM.

B cinydyae obOpamenus 3asBurtens depe3 MOL] coTpynHUK AIMHHUCTpAIUU
nepenaet B MOL pesynbTar nocpeactsoM Kypbepckon gocraBku MOIL o peectpy
nepeaayun Jejd B TeUeHUEe Tpex padouux JHEH CcO JHS MPUHSATUS pEUIeHUs, HO HE
MO3/IHEE, YEM 32 OJIMH paOOUHii J€Hb 10 OKOHYAHMSI O0ILEr0 CpOKa MPEI0CTaBICHUS
MYHHIUITAIBHON YCIYTH.

3.3.3.2. Kpurepun npuHATHSA peUICHHS MO BBIOOPY BapHaHTa OTIPABKU
pe3yapTara NpeaOCTABICHUS YCIYTH 3asABUTENIO - YKAa3aHUE 3asBUTENS B PACIIUCKE
O TpUeMe JOKYMEHTOB JIMOO B 3asBJICHUHM O BbAaue KOMUHU CHOc00a OTHpPaBKH
pe3yapTara MpeOCTaBICHUS yCIYTH.

PesynpraToM  sBAs€TCS  BBbIJAHHbIE (HAlpaBJEHHBIE) 3aBEpEHHas B
YCTAHOBJICHHOM TMOPSAKE KOMNUS ITOCTAHOBJICHHUS O TMPUHATHU PELICHHUS O
MOJITOTOBKE JIOKYMEHTAIIUU 1O TUIAHUPOBKE TEPPUTOPUHU WM MHChMa 00 OTKa3e B
IIPUHATANA PELICHUS MO IMOJATNOTOBKE JOKYMEHTAllUW O IUIAHUPOBKE TEPPUTOPUU
pelIeHus 0 TOArOTOBKE JOKYMEHTAIUH 110 INIAHUPOBKE TEPPUTOPUH, ITIOAIIUCAHHOE
COINPOBOJUTENLHOE IUCBMO O BbIJa4€ KONUM JUOO NHCbMO 00 OTKasze B
HaIpPaBJICHUU KOIIHH.

@dukcanus ¢akTta OTHPaBKU pe3yjbTaTa MPEAOCTABICHUS MYHUIIUIATBHON
YCIIYTH - OTMETKA B CUCTEME 3JIEKTPOHHOTO JIOKYMEHTOO0O0POTA.

@ukcanus BbIIaYM PE3YJbTaTa IPEIOCTABICHUS MYHULHNAIBHOW YCIyTH
JUYHO 3asBUTENIO (TPEICTABUTENIO 3asABUTENS) - B CHUCTEME 3JIEKTPOHHOIO
JIOKyMEHTOO0OpOTa U B PACIIUCKE O MTPUEME TOKYMEHTOB.

Cpok HampaBlieHHUs pe3yJibTaTa — OAUH pabO4Yuil JIeHb C JaThl 3aBEPEHUS B
YCTAHOBJIEHHOM TMOPSJAKE KOMUU TIOCTAHOBJEHHUS O TMPUHATAM PELIICHUS O
MOTOTOBKE JIOKYMEHTAIIUU 10 TUIAHUPOBKE TEPPUTOPUHU WM MHChMa 00 OTKa3e B
IIPUHATAUA PEIIEHUs MO MOATOTOBKE JOKYMEHTALMU O IUIAHUPOBKE TEPPUTOPHUH,
MOJMKUCAHMS COMTPOBOIUTEIBLHOTO MUChMA O BbIIaue KOMUU JIMOO MUChMa 00 OTKa3e
B HAIIPaBJICHUM KOIMHMH pe3yJbTaTa MPEAOCTaBICHNUS MYHULMNAIBHON yCIyru (3a
WCKJIFOYEHHEM BBIIauu pe3yiibrara uepe3 MOLI).

3.4. UcnpaBJ/ieHNe ONEeYaTOK WM OIIMOOK B pe3y/bTaTe NMpe1ocTaBIeHUs
MYHUIUNAJIBHON YCIyTH

3.4.1. OcHoBanWeM JUIs Hadajga agMHUHHCTpaTHBHOTO AeiicTBust «llpuem u
perucrpanus 3asiBJIeHUs] 00 UCIPABICHUU OMEYAaTOK WM OMIMOOK M MpUIIaraeMbIX
JIOKYMEHTOBY SIBJIIETCS MOCTYIUBILIEE 3asBJICHHE 00 MCIPABICHUU ONEYATOK WIIN
OLIMOOK MO (popMeE COraacHO MPHUIIOKEHUIO 2 K HACTOALIEMY AIMUHUCTPATUBHOMY
perIaMeHTy M INPUIAraéMbIX JOKYMEHTOB HEIOCPEACTBEHHO HANPABJICHHOIO I10
noure, yepe3 MOLI, uepe3 Ennnbiii nopTai rocyaapCTBEHHBIX U MyHULIMIIAIBHBIX
yeayr  (bywkuwit), Enuseiii  VHTEpHET-MOpTall  TOCYNAapCTBEHHBIX U
MYHULIMINIAJIBHBIX yciyr (pynkuuit) Huxeropoackoil obnactu, a Takxke JUYHOE
oOparienrie B AJIMIUHUCTPAIIHIO.



Jlaem oOparieHust 3a IPEeIOCTaBICHUEM MYHUIIUITAHON YCIIYTH CUUTAETCS
JI€Hb perucTpanuu AJAMUHUCTpALMEH 3asBieHHs] 00 UCHPABICHUH ONEYATOK WIIU
OLIMOOK U MPUJIaraéMbIX JOKYMEHTOB.

3.4.1.1. Tlpuem u peructpaius 3asBjeHHUsS 00 HCIPABICHUU OIEYATOK HIIH
OIMOOK U  MpHUJIATaeMbIX JOKYMEHTOB  OCYHIECTBISIIOTCS — COTPYAHUKOM
AJIMUHHCTpAIMHU, OTBETCTBEHHBIM 32 MPUEM U PETUCTPALIMIO 3asBJICHUS.

3.4.1.2. [Ipy HampaBiIeHUM JOKYMEHTOB IIOCPEJCTBOM  ITOYTOBBIX
OTMIPABIICHUH, COTPYAHUK AJIMUHHUCTPAIMA  OCYIICCTBIIIET  PETHUCTPAIHIO
3asiBJICHUS 00 MCIIPABICHUH OTEYAaTOK UM OMHUOOK U MPUJIaraeMbIX TOKYMEHTOB B
CHCTEME AJIEKTPOHHOTO JOKYMEHTO0O0pOTA.

[Tpu obOpareHny Ha TUYHOM TPHUEME 3asBJIICHHE 00 MCIPABICHUU OIMEYaTOK
WM OMMOOK W TpHIaraeMble JOKYMEHTBI 3asBUTENS (PUKCUPYIOTCS B CHUCTEME
AJIEKTPOHHOTO IOKYMEHTO000POTA.

[Ipu oOpaieHny B AIMUHUCTPALIUIO HA JTMYHOM MpPUEME, COTPYIHUK OTIeNa
apXUTEKTYPHI U TPAIOCTPOUTEIHCTBA!

a) YCTaHABIIMBAET JUYHOCTD 3asIBUTEIS JINOO MPEACTaBUTENS MyTEM MTPOBEPKHU
JIOKyMEHTa, YJIOCTOBEPAIOIIETO €ro JIMYHOCTh (JOKYMEHTAa, YAOCTOBEPSIOIIETO
MOJIHOMOYHSI U TOKYMEHTA, YJIOCTOBEPSIIOIIETO TUYHOCTD MPEICTABUTEIIS - B ClTydae
oOparieHus mpeICTaBUTEIIs);

0) uHpopMuUpYET TpPH JUYHOM TMpPUEME 3asIBUTEIS O TMOPSAKE M CpPOKax
MIPEIOCTABIICHUS MYHUITUTIATLHON YCITYTH;

B) TMIPOBEPSICT TPABWJIBHOCTH 3aIllOJIHCHHSI 3asBJIICHHs 00 WCIPaBICHUU
OIEYaTOK WM OIMMOOK, B TOM YHCJIC TOJHOTY BHECCHHBIX ITAHHBIX, HAJTUUHC
JIOKyMEHTOB, KOTOPBIE IOJDKHBI TPHWJIATaThCA K 3asABICHUI0O 00 HCIPaBICHUN
OIEYaTOK WJIM  OIMHOOK, COOTBETCTBHE IMPEACTABICHHBIX  JOKYMEHTOB
YCTaHOBJICHHBIM TPEOOBaHUSIM;

') CBEpSAET MPEACTABICHHBIC SK3EMIUISIPhl OPUTHHAJIOB M KOMHM JTOKYMEHTOB
(B TOM uucJe HOTApUAIBHO YAOCTOBEPEHHBIE) IPYT C JAPYrOM U MPUHUMAET UX
MOCJIE TIPOBEPKH COOTBETCTBUSI KOMHUI OpHUTHUHANY, TIOCIIE YEro OpHUTHHAJ
BO3BpAIIAETCS 3aABUTEIIO; 3aBEPSET KOMHHM JOKYMEHTOB (KpOMe HOTapHaIbHO
3aBEPECHHBIX );

1) IepeIaeT COTPYAHUKY AJIMUHUCTPAIINHN, OTBETCTBEHHOMY 33 PETUCTPAIUIO
3asiBJICHHME 00 HCMPaBJICHWM OIEYaTOK WIM OMMOOK W TpuilaraeMble K HEMY
JIOKYMEHTBI JIJIS1 PETUCTPAIIMH B CUCTEME IJISKTPOHHOTO TOKYMEHTO000pOTA.

3.4.1.3. 3apeructpupoBaHHBIC TOKYMEHTBI, B JTOT XK€ JEHb IEPEHar0TCs
HAaYaJIbHUKY OTJENIa apXHUTEKTYPhl W TPagoCTpOMTENbcTBA. HadampHUK oTAena
aApXUTEKTYPBI U TPAJOCTPOUTEIIHCTBA B TEUCHNUE OJHOTO JHS CO JHS PETUCTPAINH
JIOKYMEHTOB  OTpENesseT CIEelUaTNCTa, OTBETCTBEHHOTO 3a PacCMOTPEHHE
3asBJICHUS 00 HCIPABJICHWM OIEYATOK WM OIMMOOK M TPHIaraeMbIX K HEMY
JIOKyMEHTOB.

Cpok OoCylIeCTBIEHHUS IEUCTBUN MO PETHCTPALIMMU JOKYMEHTOB - 15 MHUHYT B
TEYEHUE OJTHOTO PabOYero JHs.

Cpox ompeneneHus CHEIUANINCTa, OTBETCTBEHHOTO 3a PacCMOTPEHHE
3asiBJICHUSI 00 HCMPABIEHWW OIMEYATOK WJIM OIMMUOOK M TPWIATaeMbIX K HEMY
JIOKyMEHTOB — OJIMH pa0Oounii IEHb CO JTHS PETUCTPAIIUU JOKYMEHTOB.



Kputepuit npuHATHAS pelIeHus] 0 PErUCTpalid JOKYMEHTOB — IMOCTYTUICHHUE
3asBIICHUs 00 HCIPABJIICHWW OMNEYAaTOK WM OMHMOOK W TpHUaraeMbiX K HEMY
JIOKYMEHTOB HAJIJIS)KAIIETO Ka4yecTBa U B TTOJIHOM 00beMe.

PesynbpraTomM agMUHHCTPATUBHOTO JCUCTBUS SIBISICTCS MPUEM U PETUCTPAIIHS
3asBIICHUsT 00 HWCIPABJIICHWW OINEYATOK WM OMMOOK W TpHUaraeMbIX K HEMY
JIOKYMEHTOB, Ha3HAUYCHHE CIICIUAINCTA, OTBETCTBEHHOTO 3a PAacCMOTPEHHE
3asBIICHUsT 00 HWCIPABICHWH OINEYATOK WM OMMOOK M MpPHIaraeMbIX K HEMY
JIOKyMEHTOB.

dukcanus pe3ynbTaTa - 3aHeCEHUE WH(POPMAIMHA B CHCTEMY JJICKTPOHHOTO
JTIOKyMEHTO000pOTA.

3.4.2. OcHoBanumeM s  Hadaja  aJIMUHHACTPATUBHOTO  JICUCTBUS
«PaccmoTpenre U MPUHATHE PEIICHUS IO 3asBJICHUIO 00 MCIPABICHUH OIMEYATOK
WM OMHOOK» SBISETCS 3apETHCTPUPOBAHHOE 3asBICHHUE 00 WCIPaBICHUU
OleYaTOK WJIM OMMMOOK W TpHIaraéMple K HEMY JTOKYMEHTHI C YKa3aHHEM
WCIIOJTHUTEJIS.

3.4.2.1. CorpyaHuk OTHela apXUTEKTypbl W  TPalOCTPOUTEIHCTBA,
OTBETCTBEHHBIM 3a pAacCMOTPEHHE 3asiBJICHUsS 00 MCIPABICHWU ONEYATOK WIIU
OIIMOOK U MPUJIAraéMbIX K HEMY JOKYMEHTOB:

a) OCYIIECTBIISIET aHAJIU3 3asBJICHUSI 00 UCTIPABICHUHN ONEYATOK WM OLIUOOK
U TIPEJICTABIICHHBIX IOKYMEHTOB;

0) OCYIIECTBIISIET IOMCK IMMOCTAHOBJIEHUS O MPUHATUN PELIEHUS O MTOATOTOBKE
JOKYMEHTAITUH 110 TUIAHUPOBKE TEPPUTOPHUM WIIM MHUCHhMa 00 OTKa3e B MPUHATHU
pEIIeHHS] TIO0 TOATOTOBKE MTOKYMEHTAIlMd O TUTAHUPOBKE TEPPUTOPHHU, a TaKKe
JIOKyMEHTOB, Ha OCHOBaHHUHM KOTOPBIX OCYIIECTBIISUIACH ITOATOTOBKA IPOCKTA
pEIICHHS O MOATOTOBKE JOKYMEHTAIIUH TI0 TUTAHUPOBKE TEPPUTOPHUH WM OTKa3a B
TIPUHATHN PEIICHHUS;

B) CIMYAET MPEACTABICHHBIC 3asBUTEIIEM JOKYMEHTHI U JJOKYMEHTBI, KOTOPbIE
UMEIOTCS B PACTIOPSHKCHUN AJIMHUHUCTPAIIUU HA TIPEAMET UX TOXKIECTBEHHOCTH.

r) B cCly4ae, €CIM TMpPHU BBIABICHHH B TPEIOCTABICHHBIX JTOKYMEHTax
3asiBUTEEM Obljla JOMYyIIEeHA OINeYaTKa WM OIIMOKa, MOATOTaBIMBAET IMPOEKT
MOCTAHOBJICHUSI O BHECEHWHW W3MEHEHHS B TIOCTAHOBJIEHHE O TMOATOTOBKE
JIOKyMEHTAIlMU 10 T[UIAHUPOBKE TEPPUTOPUM WM MHUCHMO OO0 HCHIPaBICHUN
OTIEYaTOK WJIU OIMHUOOK B MHChME 00 OTKa3e B MPUHSATHUU PEIICHHUS O MOJrOTOBKE
JIOKYMEHTAITUH TIO TJIAHUPOBKE TEPPUTOPHH, COTIACOBBIBACT €T0 B YCTAHOBICHHOM
TIOPSIJIKE;

1) B CIy4ae, €Clid B MPECTaBICHHBIX JOKYMEHTAX 3asBUTEIIEM OTCYTCTBYIOT
pPacXoXACHUS C JaHHBIMH, YKa3aHHBIMU B TIOCTAHOBIICHUU O TIPUHATHU PEIICHHS O
MOJITOTOBKE JIOKYMEHTAIIUH 110 TIJIAHUPOBKE TEPPUTOPUHU HIIM TTUChME 00 OTKase B
MPUHATUU PEIICHHUS 1O TMOATOTOBKE JOKYMEHTAIIMU O TUIAHUPOBKE TEPPUTOPHH,
7100 3asBUTENIb HE MPEICTABIII MOITBEPIKIAIOIINE JOKYMEHTBI, TOJArOTABINBACT
MPOEGKT THUChMa 00 OTCYTCTBMU BBISBICHHBIX OINEYATOK WM  OIIUOOK,
COTJIACOBBIBAET €TO B YCTAHOBJICHHOM TMOPSIKE.

[Tocne moamucaHusi MUCHMO OO0 OTCYTCTBHHU BBISIBIICHHBIX OTEYATOK WITU
OIIMOOK TIEpeIaeTCs Ha PETUCTPAITUIO.



CoTpynHuK AJIMUHUCTpAlMU, OTBETCTBEHHBIN 32 PETUCTPAIMIO IOKYMEHTOB,
1ocJie TOJIMKUCAaHUS B TEUEHHE OJIHOTO paboyvero MHs OCYIIECTBIISIET PErHUCTPALIUIO
nucbMa 00 OTCYTCTBMHU BBISIBJICHHBIX OINEYATOK WJIM OLIMOOK ITyTEM 3aHECEHUs
JTAHHBIX B CUCTEMY DJIEKTPOHHOTO JIOKYMEHTO000pOTA.

Cpoxk ocymiecTBiIeHUs AUCTBUM - 4 paboUmX JHS.

Kputrepuem mnpunHsiTusi penieHuss o0 HMCIPABICHUU OINMEYATOK WM OIIMOOK
SIBJIIETCS] HAJIMYUE JIOMYIIEHHBIX OMEYaTOK WM OUIMOOK.

Kpurepuem npunsTus pemieHuss o0 OTKa3e B UCHPABICHUM ONEYATOK WU
OIMOOK SIBJISIETCS OTCYTCTBHE BBISBICHHBIX OIEYATOK WM OMHOOK JOO
OTCYTCTBUE JOKYMEHTOB, IMOJTBEPKIAIONINX HAIMYME ONIEYATOK MU OIIHOOK.

Pe3ynbraToM paccMOTpeHUsi OOpalieHusi 00 UCHPaBICHUM JOMYIIEHHBIX
OMEYaTOK M OIIMOOK SBISIOTCS TMOCTAHOBJICHUE O BHECEHUUM H3MEHEHUN B
MOCTAHOBJICHUE O MPUHSATUU PEIICHUS MOJATOTOBKE IOKYMEHTAIIUU 1O TUIAaHUPOBKE
TEPPUTOPHUH JTMOO MUCHMO 00 MCHPABICHUU ONEYATOK WM OLIMOOK B MHUCbME 00
OTKa3€ B MPUHITUU PEUICHUA O TMOJATOTOBKE JOKYMEHTAlluh O ILJIAHUPOBKE
TEPPUTOPHUH WIIA TUCbMO 00 OTCYTCTBHUH BBISIBJICHHBIX MIEYATOK UITU OLIUOOK.

dukcanus pe3yiabTaTa — B CUCTEME JIEKTPOHHOTO TOKYMEHTOO0O0pOTa.

3.4.3. OcHoBaHMeM JyIsl Havyalla aIMUHUCTPATUBHOTO eicTBUs «HampaBneHnue
(BpIIaya) pe3ysbTaray sBISETCS O(OPMIICHHOE TOCTAaHOBIECHUE O BHECEHUU
M3MEHEHHUI B TOCTAHOBJICHUE O MPUHATHHU PEUICHUS O MOATOTOBKE JIOKYMEHTAIlUU
M0 TUTAHUPOBKE TEPPUTOPUH JIMOO MUCHMO 00 UCTIPABICHUU ONIEYaTOK UM OLIUOOK
B MHChbME 00 OTKa3e B NPHUHATUM PEIICHHS O TMOJTOTOBKE JTOKYMEHTAIlUU O
MJIAHUPOBKE TEPPUTOPUH, TUOO MUCHMO 00 OTCYTCTBUM BBISBICHHBIX ONIEYATOK WIIU
OIHOOK.

3.4.3.1. Pe3ynbTar yciIyTu 10 JKEJIaHUIO 3asIBUTENS BPYJIAeTCS €My JIMYHO I10
MECTy HaXOXKIeHUsI AIMUHHUCTPALMU B corjacoBaHHoe Bpems a1ubo B MOIL] (eciu
KOMILJIEKT JIOKYMEHTOB ObLI cliaH 3asiButenieM uepe3 M®II), nubo nanpasisieTcs B
JUYHBIA KaOuHeT Ha EMMHOM mopTase rocy/1IapCTBEHHBIX U MyHUITUTIATBHBIX YCIYT
(pynxkmuit), Equnom WHTepHeT-mOpTane ToCyAapCTBEHHBIX U MYHHIUIAIBHBIX
yenyr (bynkmui) Hwmxkeropoackoir o6Onactd (MpW  HAIWYAA — TEXHUYECKOM
BO3MOXXKHOCTH), HO HE€ TIO3/IHEEe OJHOro paboyero IHs, CIEAYIOLIEro mocie
MNOANUCAHUSI M PETUCTPAllMM TIOCTAHOBJEHHUS O BHECEHWU W3MEHEHUN B
MIOCTAHOBJICHHE O TPUHITUU PEIICHUS O TOATOTOBKE JOKYMEHTAIlMU MO
MJIAHUPOBKE TEPPUTOPUU U JIMOO MUCHMO 00 MCTIPABJIICHUU OMEYATOK MJIM OIIMOOK
B MHUChbME 00 OTKa3e B NPHUHATUM PEIICHHS O TMOJTOTOBKE JTOKYMEHTAIUU O
MJIAHUPOBKE TEPPUTOPUM WM TTHChMA 00 OTCYTCTBUU BBISIBICHHBIX OMEYATOK WJIU
OLIMOOK (32 UCKIIFOUEHUEM BbIJauM pe3yibTaTa uepe3 MOLI).

[Ipy Bblgaue 3adBUTENIO WJIM TPEICTABUTENIO 3asgBUTENS Pe3yJsibTara
MPEA0CTaBICHUS MyHUIIUTTAIIBHON YCITYTH JIMYHO, 3aIBUTENb JJOJDKEH MPEI0CTaBUTh
JOKYMEHT, YJIOCTOBEPSIONIMN JUYHOCTh, a MPEJACTABUTENIb 3asBUTENA —
JIOTIOJIHUTENBHO JOKYMEHT, MOJATBEPKIAONIUN TMOJHOMOYMSl MPEICTABUTENS
3asIBUTEJIA.

B cnyuae ecnu 3asBUTEIb HE SABWJICS B HA3HAYEHHOE BPEMS 3a PE3YJIbTAaTOM B
AJIMUHUCTpAIMIO, CIEIHAINCT, OTBETCTBEHHBIM 3a HANpaBJECHUE WM BpPyUYEHUE
pe3yabTaTa MyHHIIUTIAILHON YCIIYTH, HAITPABIISIET €r0 MOYTOBBIM OTIPABICHUEM.



B cnyuae obOpamenus 3asButens yepe3 MO corpyaHuk AAMHUHHCTpAIUH
nepenaetr B MOL pesynbrar nocpeactsoM Kypbepckou gocraBku MOIL o peectpy
nepeiayuu Jiesl B TeUeHUE TpeX padouuXx JHEH CO JHS MOANMCAHUS TIOCTAHOBJICHHS O
BHECEHMM W3MEHEHHM WM MUCbMa 00 OTCYTCTBUU BBISIBJICHHBIX OINEYATOK WM
OLIMOOK JINOO MUCHMO 00 UCTTPABJICHUH ONIEYATOK UITU OLIMOOK B MUChbME 00 OTKa3e
B MPUHSTHH PEIICHUS O TIOJITOTOBKE JJOKYMEHTAIMH O IJIAHUPOBKE TEPPUTOPUH WITH
nucbMa 00 OTCYTCTBUHM BBISIBJICHHBIX ONEYATOK UJIM OIIMOOK HO HE MO3/HEE, YeM 32
ONMH paboyui JeHb JO OKOHYaHUs OOIIEero Cpoka MpeloCTaBICHUS
MYHULANAIBHON YCIIYTH.

3.4.3.2. Kpurepun npUHATHSA pEUICHHS MO BBIOOPY BapHaHTa OTIPABKU
pe3ynbTaTa Npe0CTaBICHUS YCIYTH 3asIBUTENIO - YKa3aHUE 3asBUTENIEM B PACITUCKE
O MpHUEME JOKYMEHTOB JIMOO B 3asBJICHUH 00 UCIIPABICHUH OMEUYATOK MM OIIHOOK
crioco0a BbIIaYU pe3yibTara yCIyTH.

PesynpTaToM  siBIseTCS  BbIIAHHOE  (HampaBleHHBIM)  odopmieHHOe
MOCTAHOBJICHUE O BHECEHUU M3MEHEHUUN B MOCTAHOBJIEHUE O MPUHATUM PEIICHUS
MOJATOTOBKE JOKYMEHTAIIMM 110 IUIAHUPOBKE TEPPUTOPUU JMOO MHUCHMO 00
UCITPaBJICHUM OTNEYATOK WM OMUOOK B MUCHbME 00 OTKa3e B MPUHATUU PEIICHUS O
MOJATOTOBKE JOKYMEHTAIMU O TUIAHUPOBKE TEPPUTOPUM WIM MUCHBMO 00 OTKa3e B
WCITPaBJICHUH BBISBJICHHBIX OMEYAaTOK MJIU OLIHUOOK.

@dukcanug ¢pakrta OTHPaBKU pe3yjbTaTa MPEIOCTABICHUS MYHUIIMITATILHON
YCIIYTH - OTMETKA B CUCTEME 3JIEKTPOHHOTO JIOKYMEHTOO00pOTA.

@dukcanus BBIJAYM pe3ybTaTa MPEIOCTABICHUS MYHHUITUIATBHOW YCIYTH
JIMYHO - B CUCTEME IEKTPOHHOT'O IOKYMEHTO000POTA.

Cpox HampaBieHUsl pe3ysbTara — OOUH padouMil JeHb, CIETYIONIMI mocie
NOJANKUCAHMS pe3yibTaTa yCIyTH (3a HCKIIOYEHUWEM BBIIaYu pe3yibTaTa d4epe3
MOIY).

3.5. Mopsinok ocyecTBIeHUsI AAMUHUCTPATUBHBIX NMPOLEAYP B
3JIEKTPOHHOU (popme, B TOM UYHCJI€e ¢ UCIO0JIb30BaHueM Enqnnoro noprana
rocyJ1apCTBEHHbIX U MYHHMUUNAJBHBIX YCIYT (PpyHknuii) u Equnoro
NHTEepHeT-MOPTAJIA TOCYAAPCTBEHHBIX U MYHUIIMIAJIBHBIX YCJAYT ((PYHKIMH)
Hu:xeropoackoii od1actu

3.5.1. lnsa ocymiecTBiICHHs MpeIBAPUTEIHHON 3anicy ocpeacTsoM Eauaoro
nopTaja TOCYJAapCTBEHHBIX W MYHHUIMNAIbHBIX ycayr (dbyHkuuit), EmmHoro
MopTaia rocyAapCTBEHHBIX U MyHHIIMMIATBHBIX ycayT (dyHkiuit) Hukeropoackoit
00JaCTH 3asBUTENI0 HEOOXOIMMO aBTOPU30BAThCA, 3aT€EM BbIOpATh BEIOMCTBO,
KOTOpOE€ OKa3biBaeT ycnyry (odwuc), gaTy u Bpems, yKa3aTb 3alpalinBaeMble
CUCTEMOM JTaHHbIE, €CJIM OHU HE 0TOOPA3UIIMNCh AaBTOMATUYECKHU:

dbaMuuio, UM, 0T4€CTBO (TIOCIICTHEE - PY HATTMYHHN);

HOMED TenedoHa;

aapec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO).

3.5.2. ®@opMHpOBaHUE 3asABICHUS O NPHUHITHUM PELIEHUS O IOATOTOBKE
JOKYMEHTAIUH 110 MJIAHUPOBKE TEPPUTOPHH, 3asBIICHHUS 00 UCIIPABICHUH OIEYaTOK
WIK OIMOOK, 3asiBJICHHUS O Bblaye KOMHMMU 3asiBUTENIEM  OCYIIECTBISETCS



MIOCPEACTBOM 3arOJHEHHs] COOTBETCTBYIOIIEH 3JEKTpOHHOU ¢GopMmbl Ha Exnnom
noprajge TOCYAapCTBEHHBIX W MYHUUMNANbHBIX ycayr (dyHkuuii), Enunom
HNuTepHeT-nopTane rocylapCTBEHHbIX M MYHHUIIMNAIBHBIX YCIyr ((pyHKIUN)
Huxeroponckoit obmactu  6e3 HEOOXOJUMOCTH  JIONMOJIHUTEIBHON MoJa4yu
3asBJICHUS] O MPUHSATUU PELICHHUS O MOATOTOBKE JOKYMEHTALMM MO TUIAHUPOBKE
TEPPUTOPHUH, 3aSBICHUS 00 UCIPABICHUH OMNEYATOK WJIM OIIMUOOK, 3asBICHUS O
BbIJlau€ KOMUU B KaKOW-1100 MHOU opme.

[Ipu dopmupoBaHUN 3asBICHUS O TMPUHATUA PEIICHUS O TMOATOTOBKE
JOKYMEHTAMU M0 TUIAHUPOBKE TEPPUTOPHH, 3asIBJICHUS 00 UCIPABIEHUH ONIE€YaTOK
WJIM OITMOOK, 3asBJICHUS O BhIJIaue KOMTUU 00ECIIeYNBACTCS:

1) BO3MOKHOCTD Me4aTy Ha OyMa>KHOM HOCHUTEJIE KOTIMU AJIEKTPOHHON (POPMBI
3asBJICHUSI O MPUHSTUU PELICHHUS O MOJATOTOBKE JOKYMEHTAlUHM MO TIAHUPOBKE
TEPPUTOPUH, 3asABIICHUS 00 HCIPABICHUM ONEYATOK WJIM OMIMOOK, 3asBICHUSA O
BbIJIa4Y€ KOINH;

2) COXpaHEHHE paHEE BBEJCHHBIX B AJICKTPOHHYIO (GOpMY 3asiBICHUS O
MPUHATHHN PEIICHUS O MOATOTOBKE JOKYMEHTAIMU MO IJIAHUPOBKE TEPPUTOPUH,
3asiBJICHUS] 00 MCIPABIICHUM OINEYATOK WJIM OIMIMOOK, 3asBJICHUS O BbIa4e KOMUHU
3HaUCHUU B JIOO0OM MOMEHT IO JKEJIAHWIO 3asBUTENA, B TOM YHUCIE IMPHU
BO3HMKHOBEHUHU OIIMOOK BBOJIAa M BO3BpATE JUIsl MOBTOPHOTO BBOJA 3HAUCHUI B
AJIEKTPOHHYIO (POPMY 3asBJICHHS O BbIJIaY€ PEIICHUS O MOJATOTOBKE IOKYMEHTAIUN
10 [JITAHUPOBKE TEPPUTOPHUH, 3a4BJICHUS 00 MCIIPABICHUU ONEYATOK WJIM OLIUOOK,
3asIBJICHUSI O BbIJIau€ KOIUH;

3) 3amoJIHeHHE MOJEH ANEKTPOHHON (POPMBI 3aBICHUS O IPUHATUU PELICHUS
O TMOArOTOBKE JOKYMEHTAalUW 10 IUIAHUPOBKE TEPPUTOPHH, 3asABICHHS 00
UCITPaBJICHUH ONEYaTOK WJIM OLIMOOK, 3asBJICHUS O BblJJau€ KOIHUHU [0 Hayaja BBOJIa
CBEJICHUH 3asIBUTEJIEM C UCIIOJIb30BAHUEM CBEICHHI, pa3MEIICHHBIX B (peiepaabHOM
rocyaapcTBeHHoi nHpopmaimonHoit cucreme «Enunas cuctema uneHTUuQUKaum
u ayTeHTHGUKAIMKM B UHPpACTPyKType, obecmeuuBaroiieii WHOOpMAIMOHHO-
TEXHOJIOTUYECKOE B3aUMO/IeHCTBHE MH(GOPMAIIMOHHBIX CUCTEM, UCTIOIb3YEMBIX JIJIS
MPEAOCTABICHUS TOCYIAPCTBEHHBIX M MYHHUIUIIAIBHBIX YCIYr B 3JEKTPOHHOMU
dbopme», CcoO3daHHOW B COOTBETCTBMM C TMOCTaHOBJIeHUEM IIpaBuTenncTBa
Poccuiickort @eneparuun ot 28 Hosa0ps 2011 roma Ne 977 «O denepanbHOU
rocyaapcTBeHHoi nHpopmarmonHoit cucreMe «Enunas cuctema uneHTUPUKaum
u ayreHTHUKAMU B HUHPpaACTpyKType, obecreunBaromel uH(pOpMaImoHHO-
TEXHOJIOTHYECKOE B3aUMOIeHCTBHE NH(OPMAIIMOHHBIX CUCTEM, UCTIOIb3YEMBIX JJIS
MPEAOCTaBICHUS TOCYIAPCTBEHHBIX M MYHHUIUMIAIBHBIX YCIYT B 3JEKTPOHHOU
dbopme» (mamee - eauHas CcUCTEMa WACHTH(PUKALUMM W ayTeHTHUPUKALUU), U
CBEIECHUM, pa3MelleHHbIX Ha EguHOM  mopTane rocyAaapCTBEHHBIX U
MYHULIUNATBHBIX YCIyT (GyHKIui), Enunom MaTEepHET-IOpTaie rocy1apcTBEHHBIX
U MyHUIUMNAIBHBIX ycuyr ((yskmuit) Hwmkeropoackoi obnacth, B YacTw,
KacaroIIeicsi CBEeEHUH, OTCYTCTBYIONIUX B €IUHON CHUCTEME UACHTHU(DUKAINHN U
ayTeHTU(PUKAIINH;

4) BO3MOYKHOCTh BEPHYTHCS Ha JIFOO0H M3 3TANOB 3alOJHEHHUS DJICKTPOHHON
bopMbl 3asBICHHUS O TPHUHSATHU PEIICHUS O TIOJTOTOBKE JOKYMEHTAllUUd TI0



IUIAHUPOBKE TEPPUTOPHUU, 3aiBJICHHS OO0 HMCHPABICHHH OMNEYATOK WJIM OILIMOOK,
3asBJICHUS O BblAAaue KOIUU 0€3 OTepH, paHee BBEACHHON UH(POpMALHH;

5) BO3MOKHOCTb JIOCTYIIa I'paklaHnHa Ha EMHOM mopTae rocy1apCcTBEHHbBIX
U MyHUIMOAIbHbIX  ycuyr  (¢yHkuuii), Enunom — MHTepHer-noprane
rOCyJIapCTBEHHBIX U MyHUIIMNANBHBIX YCIyT (pyHkumii) Huxeropoackoi obiactu
K paHee IMOJAaHHBIM UM 3asBJIICHHSAM O IIPUHATUM pEUICHUS O IOATOTOBKE
JOKYMEHTallud MO IUIAHUPOBKE TEPPUTOPUH, 3asBICHUSIM OO0 MCIPABICHUU
OIIEYaTOK WJIM OIIMOOK, 3asBJICHHUSIM O Bbl1a4y€ KOIIMHU B TEUCHHUE HE MEHEE OJHOTO
rojia, a TakK€ YaCTUYHO C(OPMHUPOBAHHBIM 3alpOCaM - B TEUCHHE HE MeEHee 3
MECSLIEB.

ChopmupoBanHoe 3asBICHHE O TMPHUHITHM PEIIEHUS O MOATOTOBKE
JIOKYMEHTAIUH 110 IJIAHUPOBKE TEPPUTOPHH, 3aBIICHUE 00 UCIIPABICHUH OMEYaTOK
WIM OMIMOOK, 3asBJICHHE O BbIJAYE€ KOMHM HaIpaBseTCs B AJIMHHHUCTPALUIO
IIOCPEACTBOM EMMHOro mnopraja rocyJapCTBEHHBIX M MYHULUMIAIBHBIX YCIIYT
(pynkumii), Enunoro WHTepHeT-moprana rocy1apCcTBEHHBIX U MYHHIMIIAJIBHBIX
yeayr (pyskiuit) Hmkeropoackoi obmacTu.

3.5.3. AnmuHMCTpanus 00ecredynBacT IpUEM 3asBICHUS O IPUHITHH PELICHUS
O IMOATOTOBKE JOKYMEHTAllMd MO IIJJAHUPOBKE TEPPUTOPUH, 3asBICHUS OO0
UCIPABJICHUH ONIEYaTOK WJIM OIIHUOOK, 3asBJICHUS O BbIJJa4€ KOIMU €T0 PETHCTPALIUIO
B CpOK, YKa3aHHbli B mnoanyHkre 2.12.1 mnynkra 2.12 HacTosmero
AJIMUHHUCTPAaTUBHOIO  perjiamMeHTa, 0e3  HEOoOXOJUMOCTH  IMOBTOPHOIO
IIPEICTABICHUS HA OyMa>KHOM HOCHUTEE.

[locne perucrpauuy 3asBICHUE O TMPUHATAM PEIICHHs, 3asBIE€HUE 00
VCITPaBJICHUM OMEYaTOK UM OIIMOOK, 3asBJICHUE O Bblaue KOMMH HAPAaBIIIETCS B
CTPYKTYPHOE NOJIpa3JIeJIEHUE, OTBETCTBEHHOE 32 MPEOCTABICHHE MYHULIUITIATIbHOM
YCIIyTH.

[locne mnpuHATHS 3asBICHUS O MPUHATUM pEUIEHUS O IOATOTOBKE
JOKYMEHTAIUH 110 IJIAHUPOBKE TEPPUTOPHH, 3asBJICHUS 00 UCIIPABICHUH OIEYaTOK
WIN OLIMOOK, 3asiBJICHUSI O BbIJJau€ KOMUHU CIIELHUAIMUCTOM AJIMUHUCTpPALUU CTaTyC
3asBJICHUSI O BBIJAYE PELIEHUS O IOArOTOBKE JOKYMEHTALMM IO IJIAHUPOBKE
TEPPUTOPHUH, 3asABJICHUS 00 HMCHIPABICHUM ONEYATOK WJIM OUIMOOK, 3asBICHUSA O
BblIaye KOMHUMU 3asBUTENs B JMYHOM KaOuHere Ha Eaunom mnoprane
rOCy/apCTBEHHBIX M MYHULMNAIBHBIX ycayr (pynkuuii), Egunom WHrepher-
nopTaje rocyAapCTBEHHbIX U MyHULMINIAIBHBIX yeuyr (GyHkuuii) Huxeropoackoit
00J1aCTH OOHOBIISIETCS 10 CTaTyCa «IPHUHSITOY.

3.5.4. Peructpanus 3asBIeHUS O TPUHATAW PEUICHUS O TMOATOTOBKE
JOKYMEHTAIUU 10 TUIAHUPOBKE TEPPUTOPHH, 3asIBJICHUS 00 UCIPABIEHUH ONE€YaTOK
VI OLIMOOK, 3asIBJICHUS O BblAaue KOMHUH, TOCTYIUBILETO B A IMUHUCTPAIMIO Yepes
Enunbiii mopTasl rocyJapCTBEHHBIX U MyHUIIMNIANBHBIX yCIyT (QyHKIM), Enqunbii
WuTepHeT-nopTajl TOCylapCTBEHHBIX M MYHULMUMAIBHBIX YCIYT ((PYHKIIHIL)
Hwuxeropoackoid o0jacTv, OCYIIECTBISETCS He TMO3qHEe paboyero JHs,
CJIEIYIOLIETO 3a THEM UX MOJy4YeHHUs AIMUHUCTPALUEH.

Crenmanuct AIMUHHCTPAIMH HE MO3{HEE CIAEAYIOLIEro pabouero AHs CO AHS
NOJIYYEHUS 3asBJICHUS O IMPUHATUU DPELICHHUS O IMOATOTOBKE JOKYMEHTALMHU I10



IUIAHUPOBKE TEPPUTOPHUU, 3aiBJICHHS OO0 HMCHPABICHHH OMNEYATOK WJIM OILIMOOK,
3asiBJICHUS O BblJaue KOMHHU, MOJAHHOTO B (pOpME JIEKTPOHHOIO JOKYMEHTA!

- YBEJOMIIIET B DJIEKTPOHHOU (PopMe O MOJy4YeHHH 3asiBICHUS O MPUHSATUU
pelieHus o0 MOArOTOBKE JOKYMEHTAIIMH T10 TUTAHUPOBKE TEPPUTOPHUH, 3asBICHUS 00
UCITPaBJICHUM ONEYaTOK WM OIIMOOK, 3asBJICHUS O BbIJIaue KOMUU MO0 00 OTKaze
B [IPUEME COOTBETCTBYIOIINX 3asIBIICHUI U TOKYMEHTOB;

- opMupyeT U HAMpaBIISIET B MOPSIKE MEKBEIOMCTBEHHOT'O B3aUMOICUCTBUS
3ampochkl B OpraHbl M OpPraHM3allMH, UMEIOIIME B PACHIOPSIKEHUHU CIIEAYIOLIYIO
uH(bOpPMAITHIO:

0) BbIMCKY U3 EQMHOrO rocy1apCcTBEHHOIO PEECTPA HEBHKUMOCTH;

B) IPaBOYCTaHABIIMBAIOIINE TOKYMEHTHI Ha 3€MEIbHBIN Y4aCcTOK;

I) MpaBOYCTAHABIMBAIOLIIME JIOKYMEHTbI Ha OOBEKTBl HEIBUKHUMOCTH,
PACIIOJIOKEHHBIE HA 3€MEJIBHOM YYaCTKE;

3.5.5. Pesynbrar mnpenocTaBieHHUs MYHUIMIAIBLHON YCIYrd MO BBIOOPY
3asBUTENSl MOXET OBbITh HampaBiieH eMy B (opMe 3JEKTPOHHOTO JIOKYMEHTa,
HOJIMCAHHOTO  YCHUJICHHOW  KBaJU(UIMPOBAHHOM AJIEKTPOHHOM  IOAMMCHIO
YIOJIHOMOYEHHOTO JIOJKHOCTHOTO JIUIIA B JIMUHBIN kaOuHeT Ha Enunom UHTepHeT-
HopTajie rOCyAapCTBEHHBIX U MyHULIMNIATIbHBIX ycayr (¢pyHkiuil) Huxxeropoackoit
obnactu, EauHOM mopTane rocyAapCTBEHHBIX U MYHULMIAIBHBIX YCIYT
(byHKIIHIA).

3.5.6. 3asBHUTENh HMMEET BO3MOXKHOCTHh TOJyYCHHS] HHGOPMAIHH O XOIC
IIPENOCTABIEHNS MYHULMIIAJIBHOW YCIYTH B COOTBETCTBUM C IIyHKTOM 1.3
HACTOAIIET0 AJMUHHUCTPATUBHOTO PETJIAMEHTA.

[Ipn mnpenocTaBieHHH MYHUIUOAIBHOW YCIYTH B 3JIEKTPOHHON (opme
3asBUTEIIIO HAIIPABIISAETCS:

1) yBemomiieHHE O MPEIBAPUTEIBHON 3aIUCH HA TIPUEM;

2) yBepomiieHHE 00 OTKa3e B MpHEME 3asBICHUS O MPHHSATHH PEIICHHS O
NOJIFOTOBKE JIOKYMEHTAllUM 1O I[UJJAaHUPOBKE TEPPUTOPUU, 3asiBICHUS 00
UCIPABJICHUH OINEYaTOK WM OIIMOOK, 3asBJICHUS O Bbl1aye KOMUU;

3) yBenoMIICHHE O TIPUEME M PETUCTPALINH 3asBICHUS O IPUHSITHU PEIICHHS O
HOJIFOTOBKE JIOKYMEHTAllUW MO I[UJJAaHUPOBKE TEPPUTOPUU, 3asiBIECHUS 00
UCIPABJIEHUU ONEYaTOK WM OIINOOK, 3asIBJICHMSI O BblJJaU€ KOIUU;

4) yBeIOMIICHHE O Pe3yJIbTaTe MPEIOCTABICHHUS MYHUIIMIIAILHON YCITyTH;

5) pe3ynbTaT NpenoCcTaBICHUs MyHUITUTIATEHOW YCITYTH.

4. @opMbI KOHTPOJISI 32 IPEI0CTABJICHUEM MYHHMIUIIAJIBHON YCIYIH

4.1. ITopsaaok oCcylecTBICHUS TEKYIIEr0 KOHTPOJIS 32 COOJII0eHUEM
U UCIIOJIHEHHEM OTBETCTBEHHBIMU J0/KHOCTHBIMH JIMIIAMU
MOJIOKEHUH AAMUHUCTPATUBHOIO PEerjIaMeHTa U HHbIX HOPMATUBHBIX
NPABOBbIX AKTOB,

YCTAaHABJIMBAKIINX TPEOOBAHUS K NMPEIOCTABJICHUI) MYHUIIUNIAJIBLHOM
YCJIYId, a TAKKe IPUHATHEM UMM pPelleHUl



4.1.1. Texkymuii KOHTpOJIb 3a MOJHOTOW K Kadye€CTBOM IPEAOCTABICHHUS
MYHULIMNIAJIBHOW  YCIYTM, COOJIFOJEHUEM  IIOCJIEOBATEIbHOCTH  JIEWCTBUH,
ONpENENEHHBIX aJAMMHHUCTPAaTUBHBIMU  IpOLEAYypaMHd IO MPEAOCTaBICHUIO
MYHUIIMIIAJIBHONW YCIYTH, OCYLIECTBISIETCS IJIaBOM MECTHOIO CaMOYMpaBJICHUS
rOpPOJCKOro okpyra ropoa Beixca Huxeropoackoi 0651acTu, 3aMECTUTENIEM TJ1aBbl
TOPOJCKOTO OKpyra ropojJ Beikca, HayalbHMKOM YIPAaBICHUS apXUTEKTYpBHI,
IpafoCTPOUTENBCTBA U PEMOHTA aIMUHUCTPALIMK TOPOJICKOI0 OKpyra ropoJi Beikca,
HAaYaJIbHUKOM  OTHENa AapXUTEKTypbl M TI'PaJoOCTPOUTENICTBA  YNPABICHUSA
aApXUTEKTYpPbl, TPAaJOCTPOUTENHCTBA M PEMOHTA aJIMHHHCTPALUA TOPOJICKOTO
oKkpyra ropoj Brikca.

4.2. llopsiioK ¥ NEPUOAUIHOCTH OCYIECTBJIEHNS MJIAHOBBIX H
BHEIIAHOBBIX MIPOBEPOK MOJHOTHI H KA4eCTBA UCIOJIHEHUSI MyHHMIUNIATbHOI
YCJIYTH, B TOM YHCJe NOPSA0K U (GOPMBbI KOHTPOJIA 32 MOJHOTOH U KA4€CTBOM

NpeaoCTABIEHUS MYHUIHMIAJILHON yCJIyTrn

4.2.1. TlpoBepk:d TOJHOTHI W KadeCTBa MPEIOCTABICHHUS MYHHUIUIAIBHON
YCJIYTH MOTYT OBITh IJIAHOBBIMU U BHEIIJIAHOBBIMH.

4.2.1.1. IInaHoBBIE POBEPKHU MPOBOIATCA HE pexe ueM | pa3 B 3 roma Ha
OCHOBAHUHU IOCTAHOBJICHHS AJMUHHUCTPALMHM, KOTOPOE HU3IaeTcsi He mo3aHee |
deBpas TEKyIIero roja.

4.2.1.2 IIlpenmMeTOM IIAHOBOU MPOBEPKU MOTYT SIBJISITHCSA:

1) akTyaqbHOCTh CBEICHMA O MYHHUIUIAIBLHON yCIyre, pa3MelIeHHBIX B
MYHHUITUTIATBHOM peecTpe yciyr ((yHKIMIA), MPeoCcTaBisieMbIX (HMCIOIHIEMBIX )
aJIMUHUCTpAIIMEN TOPOICKOTO OKpyra ropoj Beikca Huxeropoickoii obiactu 1 Ha
caiiTe rOpoOJCKOro OKpyra;

2)  aKTyaJbHOCTh  CIOPAaBOYHOM  HMH(POpMalUM,  pa3MEIICHHOW B
MYHHUIIUOAIBHOM peecTtpe ycuyr ((QyHKUMIA), MPeaoCTaBIsieMbIX (HMCIOIHIEMbIX )
aJMUHUCTpAIIME TOpOICKOTO OKpyTa ropo Beikca Huskeropockoit o61actu u Ha
caiiTe rOpoJCKOro OKpyra;

3) HanMUWe B TODKHOCTHBIX WHCTPYKIUAX TOJDKHOCTHBIX OOS3aHHOCTEH 110
NPEOCTaBICHUIO W Pa3MEIICHHUIO CBeleHu 00 ycmyrax  (pyHKusx),
MPENOCTABIISIEMbIX (MCTIOMHSAEMbIX) aAMUHUCTPAIIMEH TOPOJICKOTO OKpYyra ropoj
Brikca Hmxkeropojckoit o6jacTd M MOJABEIOMCTBEHHBIMA €M OpraHU3aIlusIMU, B
MYHHUITUTIATBHOM peecTpe yciyr ((yHKIHIA), MPeoCcTaBIsieMbIX (HMCIOIHIEMBIX )
aMUHHCTpAIIMEH TOPOJICKOTO OKpyTa ropos Beikca Hmwxkeropoackoit odnactu;

4) HamU4Yue B JOJDKHOCTHBIX MHCTPYKIIHUSAX JODKHOCTHBIX OOSI3aHHOCTEH 110
YYaCTHUIO B IPEAOCTABICHUU MYHULIUTIAIBHON YCITYTH;

5) cooTBeTcTBHE AJIMUHUCTPATUBHOTO PErJIAMEHTA 3aKOHOIATEIbCTRY.

[InaHOBBIE TPOBEPKH MPOBOJATCS OTAEIIOM IO pa3pabOTKE M IKCIEPTU3E
HOPMATUBHBIX IPABOBBIX AKTOB KOMHTETa IO YHPABICHUIO MYHMIUTIATbHBIM
MMYIIIECTBOM aIMUHUCTPAILIMU FOPOACKOro okpyra ropoj Brikca Hukeropoackoi
obnactu. Ilo wToram IUIAaHOBOM NPOBEPKH TOTOBUTCS 3aKJIIOYEHUE, KOTOPOE
MOJNKUCHIBAETCS HAYAJIbHUKOM OTJIENa MO pa3pabOTKe U KCIEPTU3E HOPMATUBHBIX



IPaBOBBIX AKTOB KOMHTETAa MO YIPAaBICHUIO MYHULHIIAIBHBIM HMYIIECTBOM
aJIMUHHCTPALIMKA TOPOJCKOTO OKpyra ropoj Brikca.

4.2.2. BHennaHOBbIE NPOBEPKU NPOBOAATCS HAYaIbHUKOM YIPABJICHUS
aApXUTEKTYphl, TPaJOCTPOUTENICTBA M PEMOHTA aJMMHUCTPALIMA TOPOICKOTO
oKpyra ropoj Beikca, B ciydasx oOpalleHusl 3asBUTEIEH ¢ KajlobamMu Ha
HapylIeHWE UX IPaB U 3aKOHHBIX MHTEPECOB, pELICHMs, NeHCTBUS (Oe3aeiicTBue)
JNOJDKHOCTHBIX — JIML ~ AAMUHMCTpanuu  (opraHa  AJMUHUCTpAallMM)  TpU
[PEIOCTABIECHUN MYHUIIUIAIBHON YCIIYTH.

4.2.3. Ilo pe3ynpraTaM NpPOBEACHHBIX IPOBEPOK B CIIy4a€ BbISABICHHUS
HapylIEHUH MPUHUMAIOTCS MEPbl B COOTBETCTBUUM C 3aKOHOJATEIbCTBOM
Poccuiickon ®@enepanumu.

4.3. OTBETCTBEHHOCTDH JO/ZKHOCTHBIX JIMI] AJIMUHUCTPAIIMHU 32 pelleHus]
U aeiicteud (0e3geiicTBHe), IPUHUMAaeMble (OCYyLIECTBJIAEMbIe) MMHU B X0/1€
NPeA0CTABJICHUS MYHUIMIIAJIBLHOM YCIYTH

4.3.1. JIomKHOCTHBIE  JMLIA  AJMUHUCTpAlUH, Yy4YacTBYIOLIME B
MPEIOCTABIEHUN MYHULUIIAILHON YCIIyTH, HECYT OTBETCTBEHHOCTh 3a HApyLIEHUs
IpU HUCHOJHEHUH AJMUHUCTPATHUBHBIX MPOLEIYp, B TOM YHCIE HECOOIIOACHHUE
CPOKOB, YCTAaHOBJICHHBIX HACTOSAILUM aIMUHUCTPATUBHBIM PETIAMEHTOM.

4.3.2. OTBETCTBEHHOCTH JIOJKHOCTHBIX JIMI AIMUHUCTPALIUU, YYACTBYIOLIUX
B MPEIOCTaBICHUU MYHULMIAIBHON YCIYTH, 3aKpEIUIIeTCS B MX JIOJKHOCTHBIX
WHCTPYKIUSAX B COOTBETCTBUHU C TpeOOBaHMUAMM 3aKOHOJATeIbCTBa Poccuiickoit
denepanum.

4.4. I1os10:xeHUSA, XapaKTepU3yOLIIHe TPeOOBAHUSA K NOPSAAKY U (popMaM
KOHTPOJIS 32 MPeI0CTABJICHUEM MYHUIIUIIAJIBLHOM YCJIYI'H, B TOM YHCJIE CO
CTOPOHBI IPAKIAAH, UX 00bEeIMHEHUH U OPraHU3ALUIT

4.4.1. KoHTpoJIb 32 IPEAOCTABIEHUEM MYHULIMIIATBHON YCIIYTH, B TOM YHCIIE
CO CTOPOHBI TpaxaaH, HMX OOBEIWHEHUWW W OpraHu3aluii, OCYIIECTBISIETCS
MOCPEJICTBOM OTKPBITOCTH AEATENBHOCTH AJIMUHHUCTPALMU, [IPU MPEIOCTABICHUN
MYHULIMUNAIBHON YCIYTH, TOJY4YEHUS TOJHOM, AaKTyaJlbHOM W JIOCTOBEPHOM
uHGOpPMaIMK O MOPSAIKE NPEAOCTABICHHU MyHUIIUIIAIbHON YCIIYTH M BO3MOKHOCTH
JIOCYZEOHOTO pacCMOTpeHHs oOpalmieHuit (kajno0) B TMpolecce MOTydYeHUs
MYHHULUITAIBHON YCIYTH.

4.4.2. T'paxxnane, ux OObEIMHEHUS M OpPraHU3allMUd BIIPaBE HAIPaBISATH B
AIMUHHCTpAUMIO, 3aME€YaHUs W MPEMIOKEHHS MO0 YIYYIICHHIO KadecTBa
IPENOCTABICHUS MYHUIMNAIBHOW YCIYTH WM MO NPOBEICHUIO IUIAHOBOU
MPOBEPKH MOJHOTHI U KaY€CTBA MPEAOCTABICHUS MYHUIIUIIAILHON YCIYTH.

4.4.3. IIpu npeIoCTaBICHUH 3aBUTENIO PE3YJIbTAaTa MyHULIUNIAIBHON YCIYTH
pabotHuk MO®DI[ (B ciyuae oOpamieHus 3asBUTENS 3a TPEAOCTaBICHUEM
MyHUIIUNANBHOU yciayru yepe3 ML) undopmupyer o coOope MHEHUH 3asiBUTENEH
O KadecTBE MPEJOCTABICHUS MYHMIMNAIBHOM YCIyTH, MPU 3TOM OH ONKCHIBAET



MPOIIETypy OIICHKH, OOpalaeT BHUMAHWE 3asBUTENS, YTO YJYacTHE B OIICHKE
SIBJISIETCS JIJIs1 HErO O€CIUIaTHBIM.

4.4.4. Tlocne onucaHus OPOLEAYPbl OLUECHKUA COTPYAHUK AJMUHUCTpAIUU
npeiaraeT 3asiBUTENIO OLICHUTh KaYECTBO YCIIYTH MYTEM 3arO0JIHEHUS aHKEThI WIIn
OIPOCHOTO JIUCTA.

Ecnu 3asBuTens obpaiancs 3a MpeocTaBICHUEM MYHUIIMIAIBLHON YCIyTH
yepe3 M®PII, To paborHrnk M®I MokeT MpeyIoKUTh UCII0JIB30BATh JIJIsl y9acTHs B
YKa3aHHOW OIICHKE TEPMUHAIBHOE WM MHOE YCTPOWCTBO, PAaCHOJIOKEHHOE
HEMOCPEACTBEHHO B MECTE MPEOCTABICHUSI MyHUIIUTTAIBHOU YCIIYTH (TTPU HATMYUU
TEXHUYECKUX BO3MOXKHOCTeH) nubo caiitom [lopram MO®DI[ Hwmxeropomackoi
obmactu (Www.umfc-no.ru), pacrosokeHHbIM B ceTu « THTepHeT» 1100 3aI0THUTh
AHKEThI WJIK OITPOCHBIC JIUCTHI.

5. locyneOHbIi (BHeCy1eOHDbII) MOPSIA0K 00:KAT0BAHUSA
peleHni U aeiicTBuil (0e31eiCTBUS) OPraHa, nNpeaoCcTaBJIsSIIONIEro
MYHHIUNAJIBHYIO YCIYTY, 4 TAKKe UX JT0JKHOCTHBIX JIUIL

5.1. Uudgopmanus 1Ji4 3asiBUTEIS 0 €r0 NMpaBe HA 10cyAe0Hoe
(BHecyaeOHoO€) 00kaoBaHue aeiicTBUM (0e31eiicTBYSI) M pelleHui,
NPUHATHIX (OCylLIEeCTBJsIEMbIX) B X0/1€ MPeI0CTABICHUSA
MYHUIUNIAJIBHON YCIYyTH

5.1.1. 3asBuTENb MOXKET OOpPATUTHCS C Kanoboi Ha AeiicTBUs (Oe3elicTBUE)
petenus u (unum) aerctus (0e3aeiicTBre) AAMUHUCTPALINY, €€ TOKHOCTHBIX JIUII,
B TOM YHUCJIE B CIEAYIOUIUX CIyYasx:

a) HapylIEHHE CPOKa PETUCTpPaAllUU 3arpoca 3asgBUTENS O MPEIOCTABICHUN
MYHULIMNAIBHOU yCIIyTH, 3apOCca, YKa3aHHOTO B cTaThe 15.1 denepanbHOro 3akoHa
or 27 wurong 2010 roma Ne 210-®3 «OO6 opraHuzanud MOpeaOCTABICHUS
roCyJapCTBEHHBIX U MYHULIUIAIBHBIX YCIYT»;

0) HapyIlIeHHEe CPOKa MPEIOCTABICHUS MyHUITUTIATBHON YCIIYTH;

B) TpeOOBaHKE MPENOCTABICHNUS 3asIBUTENIEM JIOKYMEHTOB WX UH(GOpMAIIIH
100 OCYIIECTBICHUS ICHCTBUM, MPEACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE
MPElyCMOTPEHO HOPMATHUBHBIMU NPaBOBbIMU akTamMu Poccuiickoit depepauuu,
HOPMATUBHBIMHM TMPABOBLIMU akTamMu Hrpkeropojackoit 001acTu, HOPMATHUBHBIMU
MIPaBOBBIMHM aKTaMH FOPOJICKOro okpyra ropoj Beikca Huxeropoackoi obnactu,
JUTSl IPEIOCTABICHHUS] MYHULIMITAIbHON YCITyTH;

I') OTKa3 B MpUEME IOKYMEHTOB, MPEJOCTABICHUE KOTOPHIX MPEAYCMOTPEHO
HOPMAaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickonn dPenepaunu, HOpMaTUBHBIMU
MPaBOBBIMM aKTaMH HWKeropojacko o001acT, HOPMATUBHBIMU TPABOBBIMU
aKTaMH TOPOJICKOro oKpyra ropoi Beikca Huxeropoackou s mpeaoCTaBICHUS
MYHULIMNIAIBHOW YCIIYTH;

1) OTKa3 B IPEI0CTABICHUN MYHULIMIIAIBHOUN yCIIYTH, ECJIM OCHOBAHMS OTKa3a
HE TIPEIYCMOTpPEHBbI (heepabHBIMA 3aKOHAMU W MPUHSATHIMH B COOTBETCTBHUH C
HUMU HHBIMM HOPMATHUBHBIMU IMpaBOBbBIMH akTamMu Poccuiickon @Denepauuu,



HOPMATHBHBIMH TIPABOBBIMHM akTamMu Hinkeropoackoit 061act, HOPMATUBHBIMHU
MPaBOBBIMH aKTaMHU TOPOJICKOTO OKpyra ropoj Beikca Huxeropoickoii obnactu;

€) 3aTpeOoBaHUE C 3asIBUTENS NIPU NMPEAOCTABICHUA MYHUIIUIIATLHON YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMAaTUBHBIMHM IPABOBBIMM akTaMu Poccuiickoi
denepanvd, HOPMAaTUBHBIMU TPaBOBBIMH akTamMu Hipkeropojckoi o0macTw,
HOPMATUBHBIMM TPABOBBIMM aKTaMHU TOPOJACKOro OKpyra ropoa Bsikca
Hwuxeropojckoit o6aacTu;

X) OTKa3 AJMHUHUCTpAllUU, €ro JIOJDKHOCTHOTO JIMIla B HCIHPaBICHUU
JIOMYIIIEHHBIX MU OTI€YATOK U OIKMOOK B BBIJJAHHBIX B PE3YJIbTATE MPEAOCTABICHUS
MYHULIMNAIBHON YCIYTrd JOKYMEHTax JUOO HAapyUIEHHWE YCTaHOBJIEHHOTO CpOKa
TaKUX UCIIPABIICHUN;

3) HapylieHHE CpOoKa WM MOpSJKa BbIAA4YM JOKYMEHTOB MO pe3yJibTaram
MPEIOCTABJICHUS] MYHULUMITAIIBHON YCIIYTH;

1) MPUOCTAHOBJICHHUE MPEJOCTABICHHS] MYHULIUITAIbHON YCITYTH;

5.1.2. 3asBUTENH MOKET OOPATUTHCS € Kano0oil Ha AeicTBus (Oe3neicTBIE)
peuenus u (wn) nerictBus (6e3aericteue) M®II, padotaruko M®ILI, B Tom uncie
B CIIEAYIOLIUX CIy4asx:

a) HapyIlIEHHE CPOKa PETUCTpAIlMU 3aIlpoca 3asBUTENSL O MPEAOCTaBICHUU
MYHULIMNAIBHON yCIIyTH, 3apOca, yKa3aHHOTO B cTaThe 15.1 denepanibHOro 3aK0Ha
or 27 wurong 2010 roma Ne 210-®3 «OO6 opraHuzanud MOpeaOCTaBICHUS
FOCYJAapCTBEHHBIX U MYHUIIUITAIBHBIX YCIIYT»;

0) TpeboBaHuE MPEAOCTABICHUS 3aIBUTENIEM JOKYMEHTOB I HH(POPMALIUH
100 OCYIIECTBIICHUS IEUCTBHMA, MPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE
IIPEAYCMOTPEHO HOPMATUBHBIMHA IPaBOBBIMH akTamu Poccuiickon Peneparum,
HOPMATUBHBIMHM TMPABOBBIMU akTamMu Hripkeropojackoit 001acTu, HOPMATHUBHBIMU
MPaBOBBIMU aKTaMU T'OPOJICKOTO OKpyra ropona Beikca Huskeropojckoit o0nactu,
JUISL IPEAOCTABICHUS MYHHUIIMNIAJIBHON YCIIYTH;

B) OTKa3 B MpUEME JIOKYMEHTOB, MPEOCTABICHUE KOTOPHIX MPEAYCMOTPEHO
HOPMAaTUBHBIMU NpPaBOBbIMU akTaMu Poccuiickon @Penepaunu, HOPMaTUBHBIMU
MpPaBOBBIMU aKTamMu Hwkeropojacko o07acTH, HOPMATUBHBIMU TMPABOBBIMU
aKTaMH TOPOJICKOTO OKpyra ropoa Beikca Hwmkeroponackoit obGnactu s
MPEAOCTaBICHUS MYHUIIUTIAJIbHON YCIIyTH;

r) 3aTpe00BaHKE C 3asIBUTENS TIPU MPEJOCTABICHUH MYHUIIUTIAILHON yCITyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMAaTHUBHBIMM IPABOBBIMM akTaMH Poccuiickon
denepaluy, HOPMATUBHBIMH TPABOBBIMU akTamMu Hukeropojckoit o06riacTw,
HOPMATUBHBIMM MPAaBOBBIMM aKTaMHU TOPOJICKOIO OKpyra ropoj Bbikca
Huxeropojickoit o0nacTu;

5.2. IlpeameT xaJ100b1

5.2.1. TIpeameTom KayioOBI SIBISIOTCS PEIICHUS W JACUCTBUS (Oe3nencTBre)
AJIMUHUCTpaAllMU, MPEJCTABISIONIEN MYHUUUNAIBHYIO YCIYTy, JOJIKHOCTHOIO
JUlla  CTPYKTYPHOTO  MOJpa3ielieHus: AJMHHUCTpalMy, MPEICTaBIISIIOIIEH
MYHULMNAIBHYIO YCIYTy, MYHHIIMIAIBHOIO CIIYXaIlero, MpPeAcTaBIsSIOIIEro
MYHUITUTIATBHYIO ~ YCIYTy, MHOTO(YHKIIMOHAJIBHOTO  IIEHTpPa, pabOTHHKA



MHOTO()YHKIIMOHAJILHOTO IIEHTPA, OPTaHU3AIMKA, OCYIECTBISIOMUX (QYHKIIUHA TI0
MPEIOCTABICHUI0O MYHUIIMTIATBHBIX YCIYT, U UX pA0OTHUKOB, a TaKXe PEUICHUS U
nerictBus (Oe3aeicTBre), TPUHATBIE (OCYIIECTBISIEMBIC) C HapyIICHUEM IOPsIKa
NPENIOCTaBICHUS MYHUIUMINAIBHOM YCIYrdM, a TakKe HEUCIIOJHEHHEe WU
HEHaJIeKallee UCMOJIHEHUE OJDKHOCTHBIMU JIMIIAMU CITY>KEOHBIX 00S3aHHOCTEH,
YCTaHOBJICHHBIX AJIMUHHCTPATUBHBIM PETJIaMEHTOM M WHBIMH HOPMATHBHBIMU
MPaBOBBIMU AKTaMH, PETYJIUPYIOINIMMHU OTHOIICHUS, BO3HUKAIONIME B CBSA3U C
MPEIOCTaBICHUEM MYHUITUTIATLHON YCITYTH.

5.2.2. Kanoba nomKHa COAEPKATh:

1) HauMeHOBaHHME OpraHa, MPEAOCTABISAIONIETO MYHUIIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPeI0CTaBIIAIONIEI0 MyHUIIUIIAIBHYIO YCIyTY, JTU00
MYHHUITUTIATBHOTO CITYXKAIlero, PEIICHuS W ACUCTBUS (Oe3MeHCTBHE) KOTOPBIX
00XKaITyIOTCS;

2) dbaMmIiIo, UMs, OTYECTBO (TOCIIEHEe - IPU HAJIUYKHU), CBEICHUS O MECTE
JKUTEIHCTBA 3asBUTENA - (PU3UUYECKOTO JHIAa JUOO HAUMEHOBAaHWE, CBEACHHUS O
MECTe HaXOXJACHHS 3asBUTEINA - IOPUAMYECKOro JIUIA, a Takke HoMmep (Homepa)
KOHTaKTHOro TenedoHa, ajapec (aapeca) 3JIEKTPOHHOW MOYTHI (MIPU HATWYUHU) U
MOYTOBBIN a/ipec, 0 KOTOPHIM JIOJIKEH ObITh HAIMIPaBJICH OTBET 3asBUTEIIIO;

3) cBeneHus 00 00KATyeMBIX PELISHUSIX U IeUCTBUSAX (0€31eiICTBUN) OpraHa,
MPEIOCTABIISIONIET0 MYHUIIMIAIBHYIO YCIYTy, JODKHOCTHOTO JIMIIA OpraHa,
MPEIOCTABIISAIONIEI0 MyHUITUIAIBHYO YCIYTY, THO0 MyHHUIIUNIATHHOTO CITY>KaIlEeTo;

4) moBOMBI, HA OCHOBAaHWH KOTOPBIX 3asBUTENIb HE COTJIACCH C PEIICHUEM U
nerctBueM (0e31eiCTBUEM) OpraHa, MPEJOCTABISIIONIEr0 MyHUIIMIAIBHYIO YCIIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPeI0CTaBIIAIONIET0 MyHHUIIUIAIBHYIO YCIyTy, JTU00
MYHHUITUTIATTFHOTO CITYXKAIIET0. 3assBUTEIIEM MOTYT OBITh TIPEICTABIICHBI JOKYMEHTHI
(TIpu HAJTMYKM ), TOATBEPKIAOIINE TOBOIbI 3asiBUTENIS, TUOO0 UX KOIIHH.

5.3. OpraH u yno,iHOMO4€eHHbI€ Ha PACCMOTPEHHE KAT00bI
TOJIKHOCTHBIE JIMLA, KOTOPBIM MOKeT ObITh HANlPpaBJieHa KaJj100a

5.3.1. XKamoba paccmarpuBaercss AJIMUHUCTpaIMel, MTPeaoCTaBIsIOmen
MYHUITUTIATBHYIO YCIYTy, TMOPSIOK TPEIOCTaBICHUS KOTOPOW OBLIT HapyllieH
BCIICJICTBUE  penieHud u  jaeicTtBuil  (Oe3nedcTBusi)  AJMHHUCTpAIUH,
MPEIOCTABISAIONICH MyHUIIUTIATIBHYIO YCIYTY, €r0 J0HKHOCTHOTO JIMIIA.

5.4. Ilopsinok moga4m U pacCCMOTPEHHSA KAT00bI

5.4.1. XKanoba nogaercst B AIMUHUCTpPAINIO, MHOTO(PYHKIIMOHAIbHBIN LICHTP
aub0 B COOTBETCTBYIOIIMW OpraH MyOJMYHO-TIPAaBOBOTO  0Opa3oBaHMUs,
SBJISIIOLLUICS yUpeIuTeIeM MHOTOQYHKIIMOHATBHOTO LIEHTPA.

XKanoObr wHa pemenuss u  gedctBus  (Oe3meiicTBue)  paboOTHUKA
MHOTO(YHKIIMOHATBHOTO LEHTpa MOJIAI0TCS PYKOBOJHUTEIIO 3TOrO
MHOTO(YHKIIMOHATILHOTO 1IeHTpa. JKanoOwl Ha pemienust u AeicTBus (6e3aeiicTBue)
MHOTO(YHKIIMOHATBHOTO IIEHTPa MOAAIOTCS YUPEAUTETIO0 MHOTO(DYHKIIMOHAIBHOTO



LEHTpA.

5.4.2. Kanoba nojmaercst B MUCbMEHHOU (hopMe HAa OyMaKHOM HOCUTEIIE, B
AIIEKTPOHHOH (hopMme.

Kamoba ©Ha pemenus u jgedctBus (Oe3deicTBHE) AJIMHHUCTpAIWU,
JOJDKHOCTHOTO  JIMIla  QJIMUHHUCTpAalldd,  MYHUIUMIAIBHOTO  CIYy’KaIlero,
COCTaBJIEHHAsI COTJIACHO TPUJIOKEHHI0O 4 K HacTosmeMy AIMUHUCTPATUBHOMY
periaMeHTy MOKET ObITh HampamjeHa IO MoYTe, 4epe3 MHOTO(pyHKIIMOHAIbHBIN
IIEHTP, C MCHOJIb30BaHUEM HWH(POPMAITMOHHO-TEIEKOMMYHHUKAITMOHHON —CETH
WuTepHeT, oQuIManbHOTO caidTa TOPOJCKOTO OKpyra, €IuHOTO IopTaja
FOCYJIapCTBEHHBIX W MYHUIMOAIBHBIX YCIYr JUOO PEruoHaJbHOTO TopTalia
rOCYJIapCTBEHHBIX U MYHUIIUMAIBHBIX YCIYT, a TAKXKE MOKET ObITh MPUHSATA MPHU
JUYHOM TIpUEME 3asiBUTESI.

54.2.1. TIlpuem xano60 B MNUCBMEHHOW (oOpMe  OCYILIECTBISETCS
AJIMUHUCTpAIMEH B MECTE IIPEAOCTABICHUS MYHUIIMIIAIBLHON YCIYTH (B MECTE, TJIC
3asBUTENb IMOJIaBajl 3alpoCc Ha IMOJy4YeHHWE MYHHUIIMNAIBLHOW YCIyTH, HapylICHUE
NopsiJika KOTOPOil o0xamyercs, 1100 B MECTe, TJIe 3asIBUTEJIEM MOJyUYeH pe3yabTaT
yKa3aHHOW MYHUIIUTIATBHON YCIIYTH).

Kanoba B muceMeHHOM hopMe MOKET OBITh TaKXKe HampapjeHa I10 MOYTe Ha
aapec: 607060 Huwxkeropojckast o6acts, ropos Beikca, KpacHas momansp, 1. 1;

54.22. B cayyae mojgauu kajnoObl TPU JUYHOM TIpUEME 3asBUTEIb
MPEACTABIAECT JOKYMEHT, YJIOCTOBEPSIONIMNA €ro JMYHOCTh B COOTBETCTBUU C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

5.4.2.3. B ciyyae ecnu kanoba mojaercs yepe3 MpeACTaBUTEIIS 3asBUTE,
TaKKe TMPEJACTABISIETCS  JOKYMEHT, [MOJTBEPKIAIOMIMI  MMOJTHOMOYMS  Ha
OCYILECTBJIICHUE JEUCTBHUM OT HMMEHH 3asBHUTENs. B KadecTBe JIOKYMEHTAa,
MOATBEPKAAIOIIETO MOJHOMOYMSI HA OCYUIECTBICHHE JCUCTBUM OT WMMEHU
3asIBUTEJS, MOXKET OBITh MIPEICTABIICHA:

1) odopmieHHas B COOTBETCTBHM C 3aKOHOAATENIbCTBOM Poccuiickoi
deneparuu JOBEPEHHOCTD (11 GU3UICCKUX JIUIT);

2) odopmileHHasT B COOTBETCTBUU C 3aKOHOJATENHCTBOM Poccuiickoit
denepauu  TOBEPEHHOCTb, 3aBEPECHHAs IE€YAThIO 3asBUTENS W TOANMCAHHAS
PYKOBOJUTENEM 3asiBUTEIISI WA YIOJHOMOYEHHBIM 3TUM PYKOBOJUTEIEM JIUILIOM
(1 FOPUANYECKUX JIUIT);

3) xomus pelieHHs O Ha3HaYeHUW WM 00 M30paHuu MO0 TpHKaza o
Ha3HAaYeHUU (U3UYECKOrO JUIA Ha JOJDKHOCTh, B COOTBETCTBUM C KOTOPBIM TaKoe
dbuznyeckoe MO 00JafaeT MpPaBOM JIEUCTBOBATH OT HUMEHHU 3asBUTENsT Oe€3
JIOBEPEHHOCTH.

5.4.2.4. B ayekTpoHHOM BHUJE Kajoba MOXKET ObITh IOJaHa 3asBUTEIIEM
MOCPECTBOM:

1) odwumnmansHoro caiita ropoxackoro okpyra (http://okrug-wyksa.ru/),
MHOTO(YHKIIMOHAILHOTO IIEHTpa, a TakXKe OpraHu3aIlii, OCYIIECTBISIONMEH
GYyHKIUA 1O TPEAOCTABICHUIO MYHHIIMMAIBHBIX YCIyr, B HH(GOPMAIIMOHHO-
TEJICKOMMYHUKAIIMOHHON ceTn MHTepHEeT, Ha oQUIMaIbHBIN aapec dJIEKTPOHHOU
noutbl Aamuauctpanuu (official @adm.vks.nnov.ru);

2) EIII'Y, PIIT'Y;



3) ¢denepanpHON  TOCYZApCTBEHHOW  MH(POPMAIMOHHON  CHUCTEMBI,
obOecrieunBaroIIeHi MpoIece A0Cyae0HOTO (BHECYACOHOT0) 00KaIOBaHUS PEIICHUIM
u nevictuit (0e3aerictBus) (nanee - [loptan nocyae6HOro 06xaoBaHms ).

[Ipu momaue xkanoObl B AJIEKTPOHHOM BHJE JOKYMEHTBI, YKa3aHHbIE B
noanyHkre 5.4.2.3 HacTosIero AJIMUHUCTPATUBHOTO perjiamMeHTa, MOTYT OBITh
MPEACTaBlICHbl B (hOPME BIEKTPOHHBIX JOKYMEHTOB, MOJIMHUCAHHBIX AJIEKTPOHHOM
NOJANMKUCHIO, BHUJ KOTOPOM MPEeayCMOTPEH 3aKOHOJATENLCTBOM Poccuiickoil
denepanuy, MPU TOM JTOKYMEHT, yIOCTOBEPSIONIUN JTUYHOCTH 3asBUTEINS, HE
TpeOyeTcs.

[Ipu wucnonszoBanuu Iloprama gocyaeOHOTO 00KajJOBaHUS 3asgBUTEIIO
o0ecrneunBaeTcs:

a) BO3MOYKHOCTb 110/Ia4YH 3asBUTEJIEM B 3JIEKTPOHHOM (popme xatoObl U MHBIX
JIOKYMEHTOB (TPY HAJIMYWH ), TIOITBEPKAAFOIITNX TOBOIBI 3asIBUTEIIS;

0) JIOCTYHmHOCTH IS 3alojHEHUs W (WIM) KOMUPOBAHUS 3asBUTEIIEM
1a0JIOHOB KaJI00BI B 3JIGKTPOHHOU (popMe;

B) BO3MOXHOCTH IOJYYECHHUS 3asBUTEJIEM CBEJCHUN O XOJIe PacCMOTPEHUs
’KaJI00bI, MOJAHHOH JTI00BIM CIIOCOOOM;

I') BO3MOXXHOCTb IMOJYYEHHUS 3asBUTENIEM pPEIICHUsS MO Kajobe, MOoJaHHOM
JIFOOBIM CITOCOOOM;

J1) BO3MOXKHOCTb O3HAaKOMJIEHUSI ¢ MH(popMaiuel o0 oO0IIeM KOJIMYECTBE
MIO/TAHHBIX M PACCMOTPEHHBIX JKaj100.

5.4.3. Kanoba wmoxer ObITh mnojaHa 3asasutesneMm yepes3 MOIL. Ilpu
noctyrmjaeHun xanoosl M®IL] obecrieunBaer ee mepenadyy B AJMUHUCTPAIUIO B
MOPSIJIKE U CPOKH, KOTOPHIC YCTAHOBIICHBI COTJIAINIEHUEM O B3aUMOJACHCTBUU MEXKTY
M®Il u AnMuHHCTparueid, HO HE MO3JHEee CIleayIolero padouero AHS CO JHS
MOCTYTUICHUS KaT00BbI.

[Ipu 3TOM CpPOK paccMOTpEHHUs KalOObl UCUUCISETCS CO JHS PEruCTpalluu
XKano0bl B AJIMUHUCTPAIINH.

5.4.4. I'maBa MECTHOrO CaMOYIIpaBJIE€HUsI TOPOACKOrO0 OKpyra ropona Beikca
Hwuxeroponackoit obnactu  (mamee — ['7maBa MecTHOro caMOYTNpaBlICHUS)
o0ecrieynBaeT MpUeM U pacCMOTPEHHE Kajio0.

5.4.5. AnmunHucTpanus o0ecreunBaeT:

1) ocHarieHre MeCT nmpremMa *ajoo;

2) uH@OpMHUpOBaHUE 3aiABUTENECH O TMOPAIKE OO0XKAJIOBAHUA PEUICHUH U
nercTBuil (0e31ercTBIS) AIMUHUCTPALINH, €€ TOKHOCTHBIX JIUII,

3) KOHCYJIBTHUPOBAHUE 3asBUTEJICH O TOpsAKe 00KaJloBaHUs PEIICHUM M
nercTBul (0e31ercTBIS) ATIMUHUCTPALINH, €€ TOKHOCTHBIX JIUIL;

4) 3aKJIFOYCHHUE COTJIAIICHUA O B3aWMOJACHCTBHUU B YaCTH OCYIICCTBIICHUS
M®II npuema xano0 U BbIAYH 3asIBUTEIISIM PE3YyJIbTaTOB PACCMOTPEHHUS kajo0.

5.4.6. OcHoBaHUsIMHU JJI Hayaia MpoIeaypsl J0CcyaeOHOro (BHECYIEOHOTO)
00>KaI0BaHUS SBJISIOTCS MOCTYTUICHUE KATOOBI 3asBUTEIISL U €€ PETUCTPAIIHSL.

54.7. Kamoba wHa  pemeHus u  gedctBus  (OesneicTBHE)
MHOTO(YHKIIMOHAILHOTO IIEHTpa, pabOTHHWKA MHOTO(YHKIIMOHAJILHOTO IIEHTpa
MOXET OBITh HampaBiieHa MO TMOYTe, C MCIOJb30BAaHUEM HWH(HOPMAIIMOHHO-
TEJICKOMMYHUKAIMOHHOU CeTH HNutepner, o(puIaIBHOTO caiira



MHOTO(YHKIIMOHAILHOTO IIEHTpPa, €JMHOT0 TopTaja TOCYJAapCTBEHHBIX U
MYHULIMNAIBHBIX YCIYr JIMOO PErMOHAIIBHOTO TMOpTajia TOCYJAapCTBEHHBIX U
MYHULIMMAIBHBIX YCIYT, a TakKXKe€ MOXKET OBITh NPHUHATA MPHU JIMYHOM IIpHEME
3asBUTEIIS.

5.4.8. XKanoba Ha pemieHuss u AekcTBUA (Oe3aeiicTBUE) AIMUHHUCTPALINH,
OCYIIECTBIISIIONICH (YHKIIMU TI0 MPEAOCTaBICHUI0 MYHUIMMNAIBHOW YCIyTH, a
TaKke ee pabOTHUKOB MOJKET OBITh HampamjeHa MO IOYTE, C HCIOJIb30BaHUEM
uH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceT MHTepHeT, oullnanbHbIX CaliTOB
ATUX OPTaHHU3AIMN, AUHOTO TTOpTaja TOCYAAPCTBEHHBIX U MYHHUITUITAIBHBIX YCIYT
JM00 PETrHOHAILHOTO TMOpTaia TOCYMApCTBEHHBIX W MYHHUIIMIAIBHBIX YCIYT, a
TaK)X€ MOXET OBITh IPUHSTA MPU JTUIHOM ITPUEME 3asTBUTEISL.

5.5. Cpok paccMoTpeHHs KAJTO0bI

5.5.1. XKano6a, nocrynusiias B AJMUHUCTPALUIO, MHOTO()YHKIIMOHAJIbHBIN
LEHTP, YUPEAUTETIO MHOTO()YHKIMOHAIBHOTO LEHTPA, MOAJICKUT PErUCTPALlUU HE
MO3/IHEE CIENYIOIIET0 pabovyero JHs CO JHS €€ MOCTYIICHHUS.

5.5.2. XKano6a, nocrynusias B AJMUHUCTPALUIO, MHOTO()YHKIIMOHAJIbHBIN
LEHTP, YUPEIUTENI0O MHOTOQYHKIIMOHAIBLHOTO EHTPA, MOUIEKUT PACCMOTPEHHIO B
TEUEHHE MATHAAUATH pabouuMx JHEH CcOo JHS €€ perucTpaluy, a B cllydyae
o0XxanoBaHUsl OTKa3a AJIMHHHUCTPALMH, MPEAOCTABIAIONIET0 MYHHUIUIAIbHYIO
yCIIYTy, MHOTO(YHKIIMOHAJILHOTO WEHTpa, OpraHu3alii, OCYIIECTBIISIOMIMNX
(GYyHKIMM N0 NPEJOCTABICHUIO TOCYJAPCTBEHHBIX WJIM MYHHULMIIAJIBHBIX YCIYT, B
pUeMe JTOKYMEHTOB Yy 3asBUTEJIEH JTMO0 B MCIIPABICHUU JOMYIICHHBIX OIEYaTOK U
OLIMOOK WM B ciilydyae 00KajJOBaHUS HAapyLIECHUs YCTAHOBIIEHHOTI'O CPOKa TAKUX
UCITPaBJICHUH - B TEUEHUE MATU PabOUYMX JHEH CO JHS €€ PerucTpanuu.

5.6. IlepeyeHb OCHOBAHMI 1JI IPUOCTAHOBJICHUS] PACCMOTPEHHS KAJI00bI B
cjIy4ae, eCJid BO3MOKHOCTh IPUOCTAHOBJICHHS MPeIyCMOTPEHA
3akoHoAaTeabCcTBOM Poccuiickoit denepaunu

[IpuoctanoBiieHHE PAaCCMOTPEHUS KaJTOO0bI HE TOMTYCKAETCsl.
5.7. Pe3yJbTaTr paccCMOTPEHU KAJI00bI

5.7.1. Tlo pe3ynbTatam pacCMOTPEHHs KajoObl MPUHUMAETCS OIHO U3
CHEAYIOIINX PEIICHUN:

1) xanoba ynoBiIeTBOpSIETCS, B TOM 4HUCi€ B (OpME OTMEHBI MPUHSITOrO
pelleHusl, WCIpaBJEHUs JOIMYIICHHBIX OINEYaTOK W OIMMOOK B BBIJAHHBIX B
pe3yabpTare MNpPeIOoCTaBICHUS MYHUIIMNAIBHON YCIYrd JTOKyYMEHTaX, BO3Bpara
3aSIBUTEI0 JICHEKHBIX CpPEJICTB, B3MMAaHUE KOTOPBIX HE MPELYCMOTPEHO
HOPMATUBHBIMU NpPaBOBbIMU akTaMu Poccuiickon @Penepaunu, HOpMaTUBHBIMU
MPaBOBBIMH akTamMu Hripkeropojackon o0macTv, MyHUITUNATBHBIMA TPABOBBIMU
aKTamu

2) B yIOBJIETBOPEHUH KAIOOBI OTKA3bIBACTCS.



5.7.2. B y0BIIETBOPEHUH KAJTOOBI OTKA3bIBAETCS B CICAYIOIINX CIydasX:

1) HanM4Ke BCTYMUBILIETO B 3aKOHHYIO CHITY PEILIEHU Cy/1a M0 Kajlobe 0 ToM
e TIPEeJIMETE U 0 TEM K€ OCHOBAHUSIM;

2) mopayda »anaoObl JUIOM, MOJTHOMOYHUSI KOTOPOTO HE TOJTBEPKIACHBI B
MOPsIJIKE, YCTAHOBJICHHOM 3aKOHO1aTebCcTBOM Poccuiickoit denepanuu.

3) Hamuuue pemieHWs MO JKajnoOe, MPHHATOTO paHee B COOTBETCTBHU C
TpeOOBAHUSIMU HACTOSIIETO AJIMUHUCTPATUBHOTO PETJIAMEHTA B OTHOIIEHUH TOTO
KE 3aBUTEIISI U TI0 TOMY XK€ MPEAMETY 5Kao0BbI.

5.7.3. Anmunuctpanus, MOLL, yapenurens MHOTOQYHKIIMOHAJIBHOTO LIEHTPA
BIIpaBE OCTaBUTH kallo0y 0e3 OTBETa B CAEAYIOLIUX CIydasix:

a) HaJIW4YME B >XKajnoOe HEIeH3YpPHBIX JHOO0 OCKOPOUTENBHBIX BBIPAKEHUM,
yrpo3 *KU3HU, 3J0POBbI0 U UMYIIECTBY AOHKHOCTHOTO JIMIIA, paOOTHUKA, a TAaKKe
YJIEHOB €T0 CEMbU;

0) OTCYTCTBHE BO3MOKHOCTH MPOUYUTATH KaKyIO-TM00 YaCTh TEKCTa Kal00bI,
damMuInoo, UMs, OTYECTBO (MPU HAJIWYMM) U (WIKM) TOYTOBBIM aJpec 3asBUTEIS,
yKa3aHHBIE B jkajo0e.

5.7.4. Anmunuctpanus, MOL, yapenurens MHOTOQYHKITMOHAIBHOTO IIEHTPA
COOOIIAIOT 3asABUTENIO 00 OCTaBJIECHUU KaloObl 0€3 OTBETa B Te€UECHHE 3 pabouux
JTHEH CO IHS PETUCTPALUU KAJIOOBbI.

B ciydae ycTraHOBIEHHS B X0/1€ WJIM TI0 Pe3yJIbTaTaM PaCCMOTPEHMS KanoObl
IPU3HAKOB COCTaBa aJMUHUCTPATUBHOTO IPABOHAPYILIEHUS WIH MNPECTYIUICHUS
['maBa MECTHOro CaMOYIpAaBIEHUS HE3aMEUIMTEIIbHO HAIPaBISIOT HMEIOUIUECS
MaTepHuabl B OpraHbl IPOKYPATYPHI.

5.8. llopsinoxk MHGOPMHUPOBAHUS 3asBUTEJIS 0 Pe3yJIbTAaTaX PACCMOTPEHUA
7KAJI00bI

5.8.1. MoOTUBHpPOBaHHBIN OTBET IO PE3yJbTaTaM PACCMOTPEHUS KOOI
HAIPaBJISETCS 3asBUTEI0 HE TMO3[HEe IHS, CICAYIOMEro 3a JHEM MPUHSATHS
pelIeHus] B MUCbMEHHOW (pOpMeE U 10 JKEeNaHUIO 3asBUTENSI OTBET IO pe3yjIbTaTaM
pPacCMOTPEHHUS Kajao0bl HAMPABIIAETCS B DJIEKTPOHHOU (Popme.

5.8.2. OtBer MmO pe3ynbTaTaM pPACCMOTPEHUS KAIOOBI TOMUCHIBACTCS
['maBoif MeCTHOro caMOYINpaBlEHUs, PYKOBOAHUTEIEM MHOTO(QYHKIIMOHATIHLHOTO
LEHTpa, PYKOBOJMTENIEM OpraHu3alNH, ABJISIOLIEICS yupeauTenem
MHOTO()YHKIIMOHAJILHOTO LIEHTpA.

5.8.3. B oTBeTe 10 pe3ysibTaTaM pacCMOTPEHUS JKaJTIOObl YKa3bIBAKOTCS:

1) HAaMMEHOBAHUE opraHa MECTHOTO CaMOYIpaBJICHUS,
MHOTO(YHKIIMOHAJILHOTO IIEHTPA, YYPEIUTENST MHOTO(DYHKIIMOHAIIEHOTO IICHTPA,
OpraHu3alliy, OCYIIECTBISIOMEN QYHKIMU MO TPEIOCTABIECHUIO TOCYAaPCTBEHHBIX
VI MYHHUIIMTAIBHBIX YCIYT, PacCMOTPEBIIETO Kajao0y, MOJLKHOCTh, (haMuius,
UM, OTYECTBO (TIpU HAJIMYWHK) JOJDKHOCTHOTO JIMIIA, TIPUHSBIIETO PEIICHUE IO
’Kano0e;

2) HOMEp, Jgara, MECTO TPUHSATHS pEIIeHUs, BKIIOYas CBEICHUS O
JIOJDKHOCTHOM JIUIIE, PEIICHUE UiTh JieicTBUE (0e31eMCTBIE) KOTOPOTO 00XKAITyeTCS;

3) bamunus, ums, 0TYECTBO (TIPYU HATMYNH) 3aIBUTEIIS;



4) ocHOBaHUS JJI MIPUHSITHS PEIICHUS 0 Kanooe;

5) NpUHATOE 10 Kajno0e perieHne;

6) ecnu xanoba mpu3HaHa 0OOCHOBAHHOM - CPOKU YCTPAHEHUS BBISIBIICHHBIX
HapylIeHUH, B TOM YHCIE CPOK MPEIOCTABICHUS PE3yibTaTa MYHUIMIIAIBHOU
YCIYTH;

7) cBelleHUs O TIOpsAJIKE 00>KaJIOBaHUS MIPUHATOTO 110 Kajo0e pelieHus.

5.8.4. [IucbMeHHBIE OTBETHI Ha 3Ka00bl, IPeIHa3HAYCHHbIE JIJIs1 HAITPaBICHUS
3asIBUTENSAM, BBICBUIAIOTCS IO MOYTE HEMOCPEACTBEHHO B aJpeca 3asiBUTENEH.

5.8.5. Undopmanuio o craryce pacCMOTPEHHS >KaloObl, TMOJAHHOW uepes3
[TopTtan nocyne6HOTO 00KAIOBaHUS, 3aIBUTEIIb MOKET y3HAThH B INYHOM KaOUHETE.

5.8.6. B ciryuae npusHaHus ajao0bl MOJIekKAIIEH YAOBIECTBOPEHUIO B OTBETE
3agBUTENI0  JaeTcss  uHbopMamuss O  JICWCTBUAX,  OCYIIECTBISIEMBIX
AIMUHHCTpanuen, MHOTO(YHKITHOHATHHBIM LEHTPOM, B LENSIX
HE3aMEJIMTEIbHOTO YCTPAHEHHMS BBIABICHHBIX HAPYLUIEHWW TpPH OKa3aHUU
MYHUIUMNAIBHOW YCIYTd, a TaKKe NPUHOCATCS W3BUHEHHUS 3a JIOCTaBIICHHBIE
Heyn00CTBa M yKa3blBaeTcsl MH(pOpManus O AATbHEHIINX JAEUCTBUSAX, KOTOPHIE
HEOOXO0JMMO COBEPIIUTH 3aBUTENIO B LIEJIAX MOTYYSHHUS] MyHULIUIAIBHOMN YCIIyTH.

5.8.7. B cnyuyae mpu3HaHUs >KajJoObl HE IMOJUIeKAIEH yIOBIECTBOPCHHUIO B
OTBETE 3aABUTENIIO JIAKOTCA apPryMEHTHUPOBAHHBIE pPA3bACHEHHS O MpPUYUHAX
IOPUHATOTO PELIEHUs, a Takke MH(OpMaLUs O HOopsAKe 00XkKalOBaHUS MPUHITOIO
pELICHHUS.

5.9. Ilopsinok 005ka/10BaHUS PelICHUS 110 Kaja00e

5.9.1. 3asgBUTENL UMEET NMPABO HA MOTyYEeHUE MHPOPMALIMU U TOKYMEHTOB,
HEOOXOIMMBIX JJ1s1 00OCHOBAHUS U PACCMOTPEHHUS KaTOOHI.

5.9.2 Cnoco6sl uHpOPMUpOBAHUS 3asBUTENECH O TMOPSAKE TMOJaYu U
PacCMOTPEHUS JKaJIOObI:

1) uabopMuUpOBaHUE 3asABUTEICH O MOpsAAKE OOKAJOBAaHMS PEIICHUN M
nevctBuii  (06e3deiicTBUS) AJMHHHCTpAllUM, €€ JIOJDKHOCTHBIX JIMI[  JIMOO
MYHUITUTIATBHBIX CIY>KallluX, MHOTO(QYHKIIMOHAJIBHBIX IIEHTPOB, PaOOTHUKOB
IOCPEACTBOM pa3MellleHuss MH(POpMalMu Ha CTEHJaX B MecCTaX MpeJoCTaBJICHUS
MYHUIIUNIATBHBIX ~ yCIYyT, Ha  OoQuUIMAaIbHOM  caiWTe  AJMHUHHCTpAIIUH,
MHOTO(YHKIIMOHANIbHOTO LeHTpa B ceth MuTepHer, Ha EINI'Y u PIITY;

2) KOHCYJIbTUPOBAaHUE 3asBUTENEH O TMOPSAKE O0XKaJoBaHUSI PEIICHUN U
nercTBui (0e3aeicTBrA) AJIMUHUCTPALUMU €€ JOHKHOCTHBIX JIMI MyHUIIUMIIATbHBIX
CIIy’KallluX, MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB, PA0OTHHUKOB, B TOM YHUCIE IO
TenedoHy, ANEKTPOHHON NoUTe, IPHU JTUYHOM MPUEME;

5.9.3. UudopmupoBanrie 3asBUTENEH O MOPSAKE MOJAYM M PACCMOTPEHMS
XKaJIOObl OCYIIECTBISIETCS B COOTBETCTBUM C€ MYHKTOM 1.3  HacTosiero
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

5.9.4. JlocynebHoe (BHecyneOHOE) OOKallOBaHWE PEIICHUH € JACUCTBUI
(Oe3meiicTBUS) AAMUHUCTpPAIINH, €€ TIOJDKHOCTHBIX JIUIL, @ TAKXKE PEIICHUA U (MJITH)
nevictBuii (0e3nerictus) MOLI, padbotHrnka M®I] ocymiecTBisieTcsi B COOTBETCTBUA
C.



1) ®enepanmpabiM 3akoHOM OT 27 wmions 2010 roma Ne 210-d3 «O06
OpraHM3allU NPEJOCTABICHHS TOCYAAPCTBEHHBIX U MYHULIUTIAIBHBIX YCIIYT»;

2) nmoctanoBienueM IlpaButennsctBa Poccuiickoit @eneparnuu ot 20 HOSOpS
2012 roga Ne 1198 «O denepanbHOil rocyaapCcTBEHHOW HH(POPMALIMOHHOM CUCTEME,
obecrieunBaroIIeii mporecc J0Ccy1e0HOro (BHECYAeOHOT0) 00KaTOBaHUS PEIICHUI
U JiericTBui (6€37eiCTBUS), COBEPIICHHBIX MPHU MPETOCTABICHUH FOCYAapCTBEHHBIX
Y MyHULIMNAIBHBIX YCIYT»;

3) nocrtanosnenue llpaButenbctBa Poccuiickoit @eaepaunn ot 16 aBrycra
2012 roma Ne 840 «O mopsiake Mojauud M PacCMOTPEHUS *Kajno0 Ha pEelIeHUs U
nevictBus (Oe3aeiicTBue) (enepanbHBIX OPTaHOB HMCTOJHUTEIHHOW BIACTH U HX
JOJDKHOCTHBIX JIUI, (heIepaIbHBIX TOCYAAPCTBEHHBIX CIYXKAITUX, JTODKHOCTHBIX
JUI] TOCYAApCTBEHHBIX BHEOIOKETHBIX (oHAOB Poccuiickoit denepanun,
rOCYJIapCTBEHHBIX KOPHOpAIii, HAJEIECHHBIX B COOTBETCTBUM C (DenepaibHbIMU
3aKOHAMH TIOJIJHOMOYHMSMHM TI0 TPEAOCTABICHUIO TOCYIJAPCTBEHHBIX YCIYI B
YCTaHOBJIICHHON c(epe NesTeTbHOCTH, U MX JOJDKHOCTHBIX JIMI], OpPraHHU3alluH,
PeAyCMOTPEHHBIX YacThio 1.1 ctaTthu 16 denepanbHoro 3akoHa «O0 opraHu3aiuu
MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT», U UX paOOTHHUKOB,
a Takke MHOTO()YHKIIMOHAJIBHBIX IEHTPOB MPEIOCTABICHUS] TOCYAapPCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT U UX PAOOTHUKOBY;

4) TOCTaHOBJIEHHWE aJMUHUCTPAIlMU TOPOJCKOTO OKpyra ropoa Beikca
Huxeropoackoit obnactu ot 28 asrycra 2013 roma Ne 4230 «o0 yTBepKIeHUU
MOJIOKEHHUsI 00 OCOOCHHOCTSX MOJIaud U PACCMOTPEHHUS JKalloO Ha pEIICHUS U
nerictBus (Oe3AeicTBHE) aIMUHHUCTPAIIMM TOPOJCKOTO OKpyra ropoj Brikca
Huxeropoickoit 00;1acTH, MpeaoCTaBISAIONICH MyHUIIMTIATBHBIE YCIYTH, a TAKXKE €€
JOJKHOCTHBIX JIMI 1 MyHUIIUITAJIBHBIX CITYKAIUX.

6. Oco0eHHOCTH BBINOJHEHUS] AIMUHUCTPATUBHBIX NpoLeaAyp (aeiicTBMii)

B M®I]
6.1. ATMUHHCTPAaTHBHbIE POLEAYPHI (JIeiicTBUA)

[TonmydyeHue 3asBUTENIEM MyHULUIIAIBHOU yciyru B MO®L] ocymiecrBusiercs B
COOTBETCTBHHM C COTJIALIEHUEM O B3aUMOJECHCTBUM.

[IpenocraBnenne MyHUIMMATBbHON yciyru depe3 MOIL] BkmrodaeTr B ceds
CJIeIyIONTUe aIMUHUCTPATUBHBIC MPOIIEAYPHI (ICHCTBUS):

1) nuaopMupoBanue 3asiBUTEIICH O TIOPSIIKE MPEIOCTABICHUS MYHUIIUTATBLHOMN
ycnyru B MO®IL[, o Xome mnpemocTaBlieHHs] MYyHULMNAIbHOM YCIYIrd HWIHA O
TOTOBHOCTM  JOKYMEHTOB,  SIBISIFOIIMXCS ~ PE3YyJbTaTOM  NPENOCTABICHUS
MYHULANAIBHOWN YCIIYTH;

2) mpueM 3asBJICHUS O TPUHITUU PEIICHUS, 3asBJICHUS 00 HCIpaBICHUU
OMEYaTOK WJIM OIIMOOK, 3asBJICHUS O BbIJJau€ KOMHUM M HHBIX JIOKYMEHTOB,
HEOOXOMMBIX JIJISl TPEIOCTABICHUS MyHUITUTIATLHON YCITYTH;

3) namnpasienne M®I[ B AIMHHHCTPAIIUIO IOKYMEHTOB, MOJYYEHHBIX OT
3asiBUTEJICH;

4) npremM U perucTpanusi B AIMUHUCTPALUN JTOKYMEHTOB, MOJYYEHHBIX OT
M®II;

5) nanpaBnenue Anmunuctpanueid B M®I] pesynbTaTa OKazaHus yCIyru;



6) BblJlaua 3asIBUTEIIIO pe3yJibTaTa MPEAOCTaBICHNUS MYHHUIUIIATbHON YCIYTH;

7) Bo3Bpar MO®I[ B AJMUHUCTpalMIO HEBOCTPEOOBAHHBIX 3asBUTEIEM
JIOKYMEHTOB MO pe3yJIbTaTy 0Ka3aHHOW MyHULIMIIAIbHOMN YCIIyTH;

8) uHBbIE IEHUCTBUA, HEOOXOAMMBIC IS MPEAOCTABICHUS MYHHUIIMIAIBLHOM
YCIIYTH.

6.2. UndopmupoBaHue 3asiBUTe/Iel 0 MOPsi/IKe NMPeA0CTABIEHUS
MYHUIMIAJIBHOM yeayru B M®DILL, o xoxe npexocraBieHUs MyHUIMIIAJIbHOU
YCJIYTH MJIH O TOTOBHOCTH IOKYMEHTOB, SIBJISIIOIIUXCS Pe3yabTaTOM
NpeI0CTABJICHUS MYHHMIMIIAJIBHON yCIyTIH

6.2.1. HWuadopmupoBanue 3asgBUTENEH O TOPAAKE TPEIOCTABICHUS
MyHULIHANANbHOU ycinyru B MOLL, o xozxe nmpegocTaBieHrss MyHUIMNAIbHON YCIyTH
WIM O TOTOBHOCTH JOKYMEHTOB, SIBJISIFOIIUXCA PE3YJIbTATOM NPEAOCTABICHUS
MYHULUNAIBHON YCITYTH, OCYIIECTBISETCS:

- B XOJI€ JJUYHOT0 TPUEMa rpak1aHNHa;

- 110 TeNeOoHY;

- I10 DJIEKTPOHHOM I10YTE.

6.2.2. OcHOoBaHUeM I Hayajla aJMUHUCTPATUBHON MPOLEAYPHI SIBIISETCS
oOpainenue 3asputens B MOII.

[Ipu oTBeTax Ha TeneQOHHBIE 3BOHKM M YCTHbIE OOpalieHHsl 3asBUTEIECH
paboTHUK M®L], ymoJHOMOYEHHBIN Ha TPOBEACHHE KOHCYJIbTAlUN, TOAPOOHO U B
BEKJIMBOH (KOPPEKTHOM) popMe HHPOPMUPYET OOPATUBLIETOCS 110 UHTEPECYIOLUM
ero BonpocaMm. OTBeT Ha Tene(OHHBIN 3BOHOK JOJKEH HAUMHATHCS C HH(POPMALIUH
o HauMmeHoBaHuu MODII, B KoTOpoe oOpatwiics 3asBUTENb, (HAMUIUU, UMEHHU,
oTyecTBe (IOCNIENHEee — NPU HAIWYWHU), JODKHOCTH pPaOOTHHKA, MPUHSABIIETO
TenedOHHBIN 3BOHOK. Bpems pazroBopa He 10KHO peBbImaTh 10 MUHYT.

[Tpu noctymienun oOparieHus B MucbMeHHOM (hopmMe Ha OYMa>kHOM HOCUTETIE
WIM B DJJCKTPOHHOM (opMe KOHCYIbTHUPOBAHHWE OCYIIECTBISCTCA B BHUIE
IMUCbMEHHBIX OTBETOB, COJAEPXKAIIUX HMCUEPHBIBAOIINE CBEAEHUS IO CYLIECTBY
ITIOCTABJIEHHBIX BOIPOCOB.

OOpainieHue 3asBUTENEH IO BOIMPOCAM MPENOCTABICHUS MYHUIIMITATIBHON
yCIIyTH, TOCTYNUBIIKNE B MUCHbMEHHON ¢GopMe Ha OYMa)kKHOM HOCHUTENE WA B
AIIEKTPOHHOM (PopMe, perTUCTPUPYIOTCS B A€Hb MOCTYIUICHUS (B TeUeHUE pabovero
JIHS) U pacCMaTPUBAIOTCS YIOJHOMOUYECHHBIMHM JOJIKHOCTHBIMU Juilamu MOI] ¢
YYETOM BPEMEHM MOATOTOBKH OTBETA 3asBUTEIIO B CPOK, HE MpeBbIIAOIMNA 15
KaJICHJAPHBIX THEH CO JAHS PETUCTPALIMKU OOpAILEHHUS.

3asBUTENSIM B COOTBETCTBHM C IOCTYIIHMBIIMM 3alIPOCOM IPENOCTABISIOTCS
CJIEAYIOIIUE CBEICHHUS:

- 0 IOPSAKE MPETOCTABICHHUS] MyHUIIUIIAIbHON YCIIYTH;

- 0 MepeuyHe HEeOOXOAMMBIX JOKYMEHTOB, MOJJIEKAIIUX MPEIOCTABICHUIO
3asIBUTEJIEM JIJIS MOJTYUYECHHUS] MyHULIUTTAIIBHOW YCIIYTH;

- 0 (hopMax JOKYMEHTOB JIJIsl 3aIIOTHCHHUS.

Nudopmaruss o mopsake TPENOCTaBICHUS MYHUIMITAIBHON  YCIYTH
npenoctasisiercs B ML 6ecrimaTHo.



6.2.3. Pe3ynpTaToOM aAMHUHUCTPATUBHON MPOIIEAYPHI SIBISIETCS MIPEICTABICHHUE
CBEJCHUH O MOPSAKE MPEIOCTABIECHNUS MYHUIMTIAIbHOM yciyru B MOLI.

6.2.4. CnocoboM (¢ukcauu pe3ysibTaTa aJIMHUHHCTPATUBHOW MPOLETYPHI
SBJISIETCS BbIJIadya 3asBUTENIO pacnucku pabotHukoM MOIl o0 oka3aHHOMU
KOHCyJbTalMM (Mpu JudHOM mnocemieHun MOII), dukcanus wuHbopmanuu B
aBTOMATU3UPOBAHHOM  MH(GOPMAIIMOHHONW  CHUCTEME MHOTO(YHKIIMOHAIBHBIX
LHEHTPOB  MPEJOCTABIICHUS] TOCYJAPCTBEHHBIX W  MYHHUIMOAIbHBIX  YCIYT
Huxeropojickoit obnactu (B )xypHane HHGOpPMAIIUHN).

6.3. [Ipuem 3asiBJ1eHUs] O NPUHATHHU PellIeHUs], 3asiBJIeHHS 00
HCIPABJICHUM ONEYATOK MJIH OIIMOOK, 3asiBJICHUS 0 BbIaye KONMH ¥ HHBIX
AOKYMEHTOB, HeO0OXOAUMBIX JJIsl PE0CTABJICHUS MYHUIMIIAJIBbHON YCIyTH

6.3.1. OcHoBaHMeM nJisi Hayana aJAMUHUCTPATUBHOW MPOIEAYPHI SIBISETCS
HenocpencTBeHHoe oOpaimieHue B M®L] 3asBuTens Uiy €ro MpencTaBUTENs C
3asBJICHUEM O MPUHATUU PELICHHUs, 3asiBJICHUEM 00 MCIPABICHUU ONEYATOK WIIU
OlIMOOK, 3asBJICHHEM O BbIJa4e KONUM U HEOOXOJUMBIMH JOKYMEHTaMH,
YKa3aHHbIMM B IIyHKTE 2.6, Hacrosmero AJMHHUCTPATHBHOTO pErVIAMEHTA, B
ciIydae, €CJIM B COTJIALIEHUH O B3aMMOJICHCTBHH ITPENYCMOTPEHA 110/1a4a 3asIBIICHHUS
O NPUHATUY PELICHUS O MOATOTOBKE JOKYMEHTALMU IO IUIAHUPOBKE TEPPUTOPUH,
3asiBJI€HUsS] 00 MCHPABIEHUH OINEYATOK WJIM OIIHMOOK, 3asBJICHUS O BbIJaye KONUU U
JIOKYMEHTOB MO JaHHOW MYHULIUIIAJILHOMN yCyTe.

B cootBerctBuu co crateeit 15.1 @enepanbHoro 3akona ot 27 urons 2010 roga
Ne  210-®3 «OO0 opraHu3anuu TPEAOCTABICHUS TOCYJAAPCTBEHHBIX U
MYHUIUNIAIBHBIX YCIYT» 3agBUTENb BIPABE MOJAaTh KOMILIEKCHBIN 3aIpoc.

3anpoc, cocraBieHHbli M®PI[ Ha OCHOBAaHMM KOMIUIEKCHOTO 3ampoca
3asiBUTENS O MPENOCTABICHUN HECKOJIBKUX TOCYIAPCTBEHHBIX W MYHULIAIIAJIBHBIX
YCIIYT, TOJDKEH OBITh MOAMUCAH YIOJTHOMOYEHHBIM padoTHukoM M®II, ckperen
neyatoro MOII.

OIHOBPEMEHHO C KOMIUIEKCHBIM 3allpoCcOM 3asBUTENb MojgaeT B MOI]
CBEACHUS, TOKYMEHTHI U (WJIM) UHPOpMALUIO, HEOOXOUMbIE ISl PEOCTABICHHUS
rOCyAapCTBEHHBIX U MYHULIMITAJIIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce.

3anpoc, COCTABJIICHHBI Ha OCHOBAaHWM KOMIUIEKCHOIO 3alpoca, a TaKkKe
CBEICHUS, JIOKYMEHThl W HH(pOpMalusg, HEOOXOIUMbIE [JIsi MPEAOCTABICHUS
MYHUIIMOAIBHOW YCIYTW, HAMpaBJsOTCS B AJMUHUCTPALUIO C MPUIIOKEHHEM
3aBepeHHOM M @I Konum KOMIUIEKCHOTO 3ampoca.

6.3.2. Ilpuem 3asButeneit B M®DI] ocymiecTBiseTcs B COOTBETCTBUH C
OUYEPEIHOCTHIO MPEIBAPUTEIBHOM 3anucH, CHOPMUPOBAHHOMN C yUETOM 3asiBJICHUH,
nogaHHbIX ¢ nomotibio [Toprana M®I] Huxeropoackoi o06actu, 3J1E€KTPOHHON
NOYTHI MO0 1O Tene(OHY, U 3asIBOK CUCTEMbI YIPaBIECHUS 3JICKTPOHHONU OYepe/Iu B
M®OII.

IIpn HesBKE 3asBUTENS] B YCTAHOBIEHHOE BpeMs (CPOK €ro O0XXHUIaHHS
cocTaBisieT He Oojee 15 MHMHYT) mpueM 3asBUTENS U OPOPMIIEHHE JOKYMEHTOB
OCYILECTBIISIOTCS B OOLIEM MOPSIZIKE.



[Ipu Hamuuum CcBOOOAHOrO BpPEMEHH TMPHEM  3asABUTEIEH  MOXKET
OCYILECTBIISITECA B OPAJIKE KUBOU OUEPEIH.

6.3.3. Ilpu mnpueme 3asiBIEHUA O NPUHATHUH PEIICHUS O TOATOTOBKE
JIOKYMEHTAIUU 10 TUTAHUPOBKE TEPPUTOPHH, 3asIBJICHUS 00 UCIPABIIEHUU OTIEYaTOK
WM OIMMOOK, 3asBJICHUS O BbIJau€ KOMHH JHMOO KOMIUIEKCHOTO 3ampoca U MHBIX
JTOKYMEHTOB paboTHUK MDII, OTBETCTBEHHBIH 3a TMPUEM U PETUCTPAIUIO
JIOKYMEHTOB, IIPOBEPSET HAIMYME MTOJHOTO KOMIUIEKTa MOCTYNHUBIINX TOKYMEHTOB,
ux odopMIeHHE, TPUHUMAET 3asBICHHE M PETHCTPUPYET €ro B JKypHaje
pEerucTpanuu 3asiBJICHUI B I€Hb IPUHATHS 3asIBJICHUS U JOKYMEHTOB.

IIpu OTCYyTCTBMM OCHOBAaHMM I OTKa3a B IPUEME JIOKYMEHTOB, B CIy4ae
HeoOxoaumocT, paboTHUK M®L] cHuMaeT KOMUU C JOKYMEHTOB U 3aBEPSET HX
cBoeil momnuchio «Komms BepHa» C yKazaHHMEM TMOAMMCH, paciU(poBKH,
JOJKHOCTH U JTaTHI.

6.3.4. PabotHux M®IL] opopmiiser 1 BbIAACT 3aIBUTEIIO PACIUCKY O MPHUEME
JOKYMEHTOB (OIHCH) € YKa3aHUEM PETUCTPALIMOHHOTO (BXOISIIET0) HOMEpa U J1aThl
pyueMa 3asBJICHUS O IPUHATHM PEIICHHS O IOArOTOBKE JOKYMEHTAlUHU I10
IUIAHUPOBKE TEPPUTOPUHU, 3asBJICHUS 00 MCIPABICHUU OINEYATOK WM OHIMOOK,
3adBJICHUSl O BbIJaye€ KOIMUU M COOTBETCTBYIOIIUX JTOKYMEHTOB (KOMILIEKCHOTO
3arpoca), B KOTOPOW yKa3bIBalOTCs (haMuiIus, WHULMAJBL, JOLKHOCTb, CTaBUTCS
nonanuck padotHuka M®ILI, npuHABLIEr0o AOKYMEHTHI. 3asBUTENb B PACIUCKE O
preMe TOKYMEHTOB (OIKCH) MPOCTABIISIET CBOKO MOANHUCH, (PaMUIIHUIO.

6.3.5. Pe3ynmpraToM agMUHHCTPATUBHOW TMPOLEAYPHl SABISETCS MPUEM
pabotHuKOM M®I] 10KYyMEHTOB, IPEACTABICHHBIX 3asBUTEIIEM.

CnocoboM (ukcanuu pesyiabTaTa aJIMHUHUCTPATUBHOW MPOLEIYPHI SIBISETCS
3aBeicHMe MH(POPMAlMK B aBTOMAaTU3HPOBAHHYIO HMH(POPMALMOHHYIO CHUCTEMY
MHOTO(QYHKIIMOHAJIBHBIX ~ LIEHTPOB  MPEAOCTABICHUS]  TOCYIApCTBEHHBIX U
MYHULIMIIAJIBHBIX ~ yciuyr Hmxeropoackoit obmactv, KypHaid perucrpanuu
3asBJIEHUH, 0(hOpMIIEHHE PACITUCKHU O ITPUEME JOKYMEHTOB OT 3asBUTEJIS.

6.4. Hanpasienne M®Il B AAIMHHUCTPAIUIO JOKYMEHTOB, NOJIy4€HHbIX
OT 3asiIBUTEJICH

6.4.1. OcHoBaHueM /Ji1 Hayajla aJMUHUCTPATUBHOW MPOLENYPHl SBIAETCA
npueM paboTHUKOM M®IL] 10KyMEHTOB, IPEICTABICHHBIX 3aBUTEIIEM.

Pabotauk M®IL] cocraBisier peecTp nepelaHHbIX JTOKYMEHTOB (aKkT mpuema
nepeaadn 10KyMeHTOB oT M®I] B AgMuHuUCTpalnio) B ABYX 3K3EMIULSIpax U Ha
KaXJIOM U3 HUX YKa3bIBaeT aMHIIUIO, UMs, OTYECTBO (MOCIIeIHEE NMPU HAMYUN),
JOJKHOCTbD, CTABUT MOATUCH.

6.4.2. JIOKyMEeHTBI MO peecTpy MepeJaHHbIX IJOKYMEHTOB (aKTy IpueMa-
nepenaun 1okymeHToB ot M®I[ B Aamunucrpauuio) nepenatrorca uz MOI] B
AJMUHHUCTpAIMIO B TEYEHHE OAHOro pabodyero MHA, CIEIYIOIIEro 3a JIHEM
perucrpanuu 10KkymeHToB B MOII.

Pesynpratom anMuHUCTpAaTUBHOW NpoLEeAypsl sBisieTcs Hanpasienue MOIL] B
AJMPHHCTpALUIO MPUHATHIX OT 3aSBUTEIS JOKYMEHTOB.



CnocoboM (pukcaruu pesyiabTaTa aJMHUHUCTPATUBHONW MPOLETYPHI SIBISETCS
peecTp NMepeIaHHbIX JOKYMEHTOB (aKT MpHeMa-rnepeaayu J0KyMeHToB or M®I] B
AJIMUHUCTPAITHIO).

6.5. IIlpueM u perucTtpanusi B AAMUHUCTPAIIUU JOKYMEHTOB,
moJiy4eHHbIX 0T M®DI]

6.5.1. OcHoBaHMeM i1 Havajga aJMUHUCTPATUBHOW MPOIEAYPHl  SBIISIETCA
nosryueHue AnmuHuctpanued or M®@L[ 10KyMeHTOB, IPUHATHIX OT 3asBUTEIIECH.

JIOMKHOCTHOE TMIO0 AZIMUHUCTPALIMH, OTBETCTBEHHOE 32 IPHUEM JTOKYMEHTOB,
IPOBEPSET MOJTYYEHHBIE JOKYMEHTHI Ha UX KOMIUIEKTHOCTh M PACHHUCBIBAETCS B
peecTpe nepelaHHbIX JOKYMEHTOB (aKTe mprueMa-rnepeaadu 10KymeHToB ot M®I B
AJMUHHUCTpAIMIO) C yKa3aHueM (GaMWINHA, UMEHHM, OT4YecTBa (MOCIEAHEE NpU
HaJIM4MH), TODKHOCTU M MpocTaBieHueM noanucu. [lepBolii sx3eMIusip peectpa
NepeJaHHbIX JIOKYMEHTOB (aKkTe mpuemMa-nepenadd JOKyMeHTOB oT MOI] B
AJMUHHUCTpALMIO)  XpaHUTbCS B AJMHMHUCTpAllMHM, BTOPOH  3K3EMIUISIP
Bo3Bpamaerca B MOLI.

6.5.2. [Tocne mnpuema pokyMeHTOB OT MOIL], OOKHOCTHOE JIMIIO
AJMUHHUCTpALUH, OCYUIECTBIIAIOIIEE PETUCTPALUIO JOKYMEHTOB, oOecredyrBaeT
perucrtpanuio nosydyeHHbIX 0T M®IL] 10KkyMeHTOB B TeueHHEe OAHOTO paboyvero JHS.

Pe3ynpraToM  aAMHUHUCTPATUBHOW MpPOLEAYPHl  SIBISETCS  PErUCTPALIMS
MOCTYNHUBIIUX JOKYMEHTOB.

CnocoboM (ukcanuu pesyiabTaTa aJIMHUHUCTPATUBHOW MPOLEIYPHI SIBISETCS
IPUCBOEHUE JaThl M BXOJSIIETO (PErMCTPAlMOHHOI0) HOMEpa MOCTYHUBLIMM
JOKyMEHTaM.

6.6. HanpaBienne Anmunucrtpanueii B M®II pe3yabrara okazanus
yCJIyru

6.6.1. OcHOBaHuEM U1 Hayana aJMUHUCTPATUBHOW MPOLEIYpPHI SIBISETCS B
3aBUCUMOCTH OT OCHOBaHHSI OOpaIlleHWs TOJIMUCAHHBIX W 3apPETUCTPUPOBAHHBIX
pElIeHus] O MOATOTOBKE JOKYMEHTAIUU 10 TUTAHHUPOBKE TEPPUTOPHH, MHUCHbMa 00
OTKa3€ B MPUHATHUH PEIIEHUS O MOATOTOBKE IJOKYMEHTAIMU IO IUIAHUPOBKE
TEPPUTOPHUH, MHChMa 00 OTKa3e B MCIPABICHWM OMNEYATOK WJIM OUIMOOK, KOIHUS
pelieHusT O TMOATrOTOBKE JOKYMEHTAlMM [0 IUJIAHUPOBKE TEPPUTOPHH,
CONMPOBOJAMUTENILHOIO MHCbMa O BbAau€ KOMUM PEHIEHUs O MOATOTOBKE
JOKYMEHTAIMU O TUIAHUPOBKE TEPPUTOPUHU, MHCbMa 00 OTKa3€ B BbIJAUYE KOMUU
pelieHrs 0 MOATOTOBKE JOKYMEHTAIIMH MO IJIAHUPOBKE TEPPUTOPHU.

CrnenuanucT oTaena apXUTEeKTyphbl U TPagoCcTpouTeNnbeTBa nepeaact B MOIL]
MOCPEJICTBOM KYPBHEPCKOM TOCTaBKH Pe3yibTaT MPEJOCTABICHHUSI MYHULIUITATIbHON
yCIIyTU 1O peecTpy Nepesayl JOKyMEHTOB B T€UEHHE TpeX padouux THEH co IHs
MPUHATHUS PELISHUs, HO HE TMO3JHee, YeM 3a OJWH pabouuil JCHb JO OKOHYAHMS
oO0IIero cpoka MpeI0CTaBICHUS MyHHUITUTIAIBHON YCITYTH.

6.6.2. Pe3ynpTaToM aJIMUHUCTPATUBHON MPOLIEYPHI SIBISETCS HAIPABJICHUE B
M®O®II pesynbrara npenoCcTaBiIeHUsI MyHUIUIAIBHOW YCIYTH.



CrocoboM ¢ukcanuu pe3ynprara aJMUHUCTPATHBHOW MPOIEIYPHI SIBISETCS
peecTp mepenadyd AOKyMEHTOB OT AamunHucTpauuu B M®II, moaTBepkaaromiuii
dakT nepegaun 10kymeHTOB B M®DII,

6.7. Bbimaua 3asiBUTEN10 pe3y/ibTaTa NPeA0CTABICHUSI MyHUIIUNIATbHOU
yCayru

6.7.1. OcHoBaHueM mJid Hayajla aJMUHHCTPATHUBHOW MPOLETYPHl SBIACTCS
nonyyenne  MOPL[ ot  AamuHucTpanuu — pe3ysibTara  IPEAOCTABICHUS
MYHHULMIIATBHOM YCIIYTH O aKTy ITpUeMa-nepe1adyn JOKYMEHTOB.

M®II nocne nomyyeHus pe3yibraTa yCIyru OT AAMUHUACTPALAH YBEAOMIISIET
3asiBUTENS O pe3yJbTaTe yCIyrM W IpuUriamaer 3asButens npuObite B MOI nis
MOJIY4EHUS JOKYMEHTOB.

3asBUTENbs HMHPOPMHUPYETCS O MPHUHITOM pEHIEHHMH B 3aBUCUMOCTU OT
TEXHUYECKOM BO3MOJKHOCTM IIyT€M HaIpaBJIEHUS €My CMC-OIOBEIICHHUS,
YBEIOMJICHHSI Ha JIEKTPOHHYIO MTOUTY MO0 OMOBEUIEHHUSI 110 TeJIEPOHY.

6.7.2. Ha nauunom mpueme pabotHuk MODI[ BbimaeT 3asgBUTENIO
COOTBETCTBYIOLIME JOKYMEHTBI, [TOJIy4€HHbIE OT AJMUHHUCTPAINK, Ha OyMa)KHOM
HOCUTEIIE.

PabotHuk M®IL] BbinaeT 3asBUTENIO PACIUCKY O BBIAAHHBIX JOKYMEHTax B
NOATBEPKICHUU BbIJAYM 3asSBUTENIO pe3yJibTaTa OKa3aHHOW ycnyru. IlepBbiid
AK3EMIUISp pacnucku paboTHUK MOIl BblzaeT 3asBHUTENO0, BTOPOM 3K3EMILIAP
pacriucku XpaHutbcsi B M®IL] B COOTBETCTBUM C YTBEPKIAECHHONM HOMEHKIIATYPOU
Jen.

6.7.3. PesynpTaTOM agMUHHCTPATUBHOW MPOLIEAYPHl SBIACTCS BblJada Ha
OyMa)KHOM HOCHTEJIE:

a) TIOCTAHOBJIEHUS O NPUHATHH PEUIEHUS O IMOATOTOBKE JTOKYMEHTALUU I10
IJIAHUPOBKE TEPPUTOPHH;

0) nucbMa 00 OTKa3e B MPUHATHH PEIICHUsI O MOJATOTOBKE JOKYMEHTAIMH 1O
IUIAHUPOBKE TEPPUTOPUH,

B) muchMa 00 OTKa3e B MCIPABICHWU OMEYATOK WJIM OLIMOOK B pe3yJibTare
IIPENOCTABIICHUS] MYHULIMITAIBHON YCIYTH;

I') ITOCTAaHOBJICHHSI O BHECEHWM M3MEHEHHWI B ITOCTAaHOBJICHHE O IMPUHATUU
pELIeHUs MO MJIAHUPOBKE TEPPUTOPUU;

1) nmucbMa 00 MCHPABICHHM ONEYaTOK WJIM OIIMOOK B MUCBbME 00 OTKa3e B
IPUHATUU PELIEHUS O MOJATOTOBKE TOKYMEHTALUHU 10 TUIAHUPOBKE TEPPUTOPUH;

€) KOIIMU MOCTAHOBJICHUS O MIPUHATUU PELICHUS O MOArOTOBKE IOKYMEHTalUU
O IJIAHUPOBKE TEPPUTOPHH,

) KONMM THUChbMa OO0 OTKa3e B TMPUHATUU PEIICHUS O MOATOTOBKE
JOKYMEHTALMU 10 IIJIAHUPOBKE TEPPUTOPHH,

3) CONPOBOJUTEIBHOIO NMKChbMa O BbIJa4€ KONUU MOCTAHOBJIEHUS O MPUHITHH
pELIeHHs O MOATOTOBKE JOKYMEHTALMH MO IIJIaHUPOBKE TEPPUTOPHUH,

M) nHuchbMa 00 OTKa3e B BbIJAaY€ KOMUU pe3yjbTaTa MpPeAOCTaBICHUS
MYHHUIUOAIBHON YCIIyTH.



6.7.4. CnocoboMm ¢ukcauun pe3yapTaTa aIMUHUCTPATUBHON MPOLIETYPHI
SBIsIeTCS 0(OPMIIEHHE PACTIMCKU O BBIIAHHBIX IOKYMEHTaX 3asBUTEINI0, 3aHECCHHE
uHpoOpMalMM B~ aBTOMATHU3MPOBAHHYI0  HMH(OPMAIMOHHYIO  CHUCTEMY
MHOTO(YHKIIHOHAJIBHBIX ~ IIEHTPOB  TPEAOCTABICHHUS  TIOCYJapCTBEHHBIX U
MYHUIUNATBHBIX yeIyT Hiskeropoackoi o0iacT.

6.8. BozBpat M®Il B ATMUHHMCTPALIMIO HEBOCTPEOOBAHHBIX 3asiBUTEIeM
JOKYMEHTOB 110
pe3yJibTaTy OKa3aHHOM MYHMIUIIAJIbHON YCJIYIH

B cnyuyae HesBKM 3asBHUTENII B TE€YEHUE JBYX MECSLEB IOCIE IOIYyYECHHS
YBEIOMJIEHHsSI O TOTOBHOCTH JOKYMEHTOB, WA B ClIy4ae OTKa3a 3asBUTENS OT
NOJTydeHusl pe3ynbrarta yciayrd, pabotHuk MODIL] cocraBisieT akT 0 BO3BpaTe
JOKYMEHTOB B AJMUHHCTpPALMIO. AKT COCTaBISIETCS B JBYX JK3EMIUIApAx U
nojnuceiBaerca paboTHUKOM M®PIL[ ¥ [OJKHOCTHBIM JIMIOM AJIMUHUCTPALIUU.
OauH NOANMCAHHBIM HK3EMIUIIP BMECTE C BO3BPALICHHBIMH JOKYMEHTaMU
ocTaeTcs B AJIMHUHHUCTpAIlMU, BTOPOMl »HK3eMIUIAp  XpaHutbcss B MOPI[ B
COOTBETCTBUM C YTBEPKIECHHOW HOMEHKIIATYpOU JEIl.

6.10. Uubie aeiicTBHUsI, HEOOXOAMMBbIE VISl PEAOCTABJICHUS
MYHUIHMNAJIbHOU YCJIYTH

B cootBerctBum ¢ nocranosnenueM lIpaBurenscTBa Poccuiickoin @enepanumn
or 22 nekalOps 2012 roma Ne 1376 «OO yTBEpX IAEHUU MpPaBUI OpraHU3aALUH
NEATEIIbHOCTH MHOTO()YHKIIMOHAJIbHBIX LIEHTPOB IIPENOCTABIICHUS
rOCyAapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT» MO MPOChOE 3asBUTEN MOXKET OBITh
OCYIIECTBJICH BbIe3]l padoTHMKa M®I] K 3asBuUTEIIO JJIs MpUeMa 3asBJICHUN U
JIOKYMEHTOB, HEOOXOAMMBIX JUIsl TNPEAOCTaBICHHUS MYHUIMNAIbHOM YyCiIyru, a
TaKXKe JOCTAaBKy PE3yJbTaTOB IPENOCTABICHUS MYHULHIIAIBHOW YCIYI'dM, B TOM
YHUCIIE 3a IJIaTy.



IIpunoxenue 1

K 8JJMHHUCTPATUBHOMY PETIIAMEHTY aJIMUHUCTPAIIUH
TOPOJICKOTO OKpyra ropon Beikca Hmxkeropoackoii obmactu
IO MPEIOCTABICHUIO MYHHUIIMITATLHON YCIYTH

«[IpuHsATHE pPENIeHHUs O TOATOTOBKE JOKYMEHTAIINH T10
TUTAHUPOBKE TEPPUTOPUM HA OCHOBAHUH 3asIBICHUH
(PUBUYCCKUX U FOPUTUICCKUX JTUID)

I'maBe MeCTHOro caMOyIpaBiI€HUs! TOPOJICKOIO
okpyra ropoj Brikca Hukeropoackoit oonactu

3ASIBJIEHUE
0 IPUHATUM PeLlIeHHUs O MOAr0TOBKe JOKYMEHTAIUH 110 IVIAHUPOBKE TEPPUTOPUH

3asButens (pU3NIECKOE JIHUII0, NHANBHUIYATbHBIH MPEeITPUHUMATET)

D.1N.0.

Hata poxaeHus VY nocToBepeHne TUYHOCTH
Cepus No Briman

NHH

Anpec perucrpanu MCCTOXKHUTCIILCTBA:

Tenedon e-mail
3asBUTENH (IOPUIMIECKOE JTUIIO)

HanmeHoBaHME TIOJTHOCTBIO

B nuae (®.1.0., 10mKHOCTD)

NHH/OT'PH

Anpec MeCTOHAX 0K ICHUS:
Tenedon e-mail

[IpencraBuTens 3asBUTENS (IPU HATUYUH)
®.1.0.

Y nocroBepeHHe JIMYHOCTH

Cepus No Briman

AJpec perucTpaluy MeCTOKUTENbCTBA:
Tenedon e-mail
JIOKyMEHT, MOATBEP K AAFOIINI MTOJTHOMOYHS IIPEICTABUTENS (JOBEPEHHOCTD, ITPUKA3, YCTAaB, CBUIETEILCTBO
0 POXKICHUH, TOKYMEHT O Ha3HAYEHUH OTIEKYHOM H T.I1.)

HpOH_Iy MNPUHATH PCIICHUEC O IMOATOTOBKEC HOKYMCHTAIMU IO IIJIAHUPOBKE TCPPUTOPUN B I'paHULIAX

(onucaHue rpaHyI] TEPPUTOPHUN)
B LEJIAX

(OHI/IcaHI/Ie eI MOATOTOBKU JOKYMCHTAlUU )



IIpuioxxkenne:

1) KomUst JOKYMEHTa, yIOCTOBEPSIOIECTO JIMYHOCTD 3asSBUTEIIS, SIBISIFOIIETOCS (PU3NIECKUM JTUIIOM,
1100 JTUYHOCTH MPEACTABUTENS (PU3NUECKOTO WIH IOPUINIECKOTO JIUIIA;

2) IOKYMEHT, TOJTBEPXKIAIONIMIA IOJHOMOYHMS TPEACTABUTEINS 3asBUTENS, B CiIy4ae, €CIU C
3asBlICHHEM OOpamaeTcss NpEeACTAaBUTENb 3asgBUTENS (MIPUKa3 O Ha3HAUYCHUHM PYKOBOAWTENS (IJis
IOPUJINYECKUX JIUII) WIN JOBEPEHHOCTh (VIS IOPUINYCCKUX/(PU3HUECKUX JIMIT); B CIydae MPeJOCTaBICHUS
3asBICHHUSI TPEJCTABUTENIEM 3asBUTESl JOKYMEHT, MOATBEP)KIAIOMINN IIOJHOMOYUS TMPEACTABUTEIS
3asBUTEIS: I TPEACTABUTENST IOPUIUYECKOro JIMIIA - HOTAPUAILHO 3aBEpPEHHAs JOBEPEHHOCTH JINOO
JIOBEPEHHOCTD 3a MOAMKUCHI0 PYKOBOIUTENS IOPUANYECKOTO JIMIA WIM HHOTO YIOJHOMOYEHHOTO JIMIA, JJIs
npeacTaBuTells GU3NIECKOTO JIUIA - HOTAPUAILHO 3aBEPEHHAsS JIOBEPEHHOCTH;

3) cxemMa C YyKa3aHHMEM OpPUEHTHPOBOYHBIX TPAaHUI] TEPPUTOPHH, B OTHOIICHUH KOTOPOH
NPEeIoIaraeTcs MOAr0TOBKa JOKYMEHTAIIMU IO TUIAHUPOBKE TEPPUTOPHH;

4) KONMHU NPaBOYCTAHABIMBAIOIIUX WM MPAaBOYAOCTOBEPSIOMMX JOKYMEHTOB Ha 3€MEIbHBIN
YUYaCTOK, NMPHHAICSKANINA 3asABUTEIIO, B CIIydae, €ClId MPaBO COOCTBEHHOCTH HE 3apETUCTPUPOBAHO B
EnnHOM rocymapcTBEHHOM peecTpe HEJIBMKMMOCTH, B TOM YHCIIE CBHIETEIBCTBO O MPaBe COOCTBEHHOCTH
Ha 3E€MEJbHBIA YYacTOK, TOTOBOPHI apeHIbl (CyOapeHbl), MOCTOSHHOTO (OeccpoyHOro) IMOIb30BaHUS,
0€3BO3ME3IHOTO MMOJIb30BAHUS 3€MENIBHBIX YYaCTKOB (IPU HAJTMYHH);

5) KoMUY MPaBOYCTAHABIMUBAIOUINX HIIU MPABOYIOCTOBEPSIONINX JOKYMEHTOB Ha 3aHUsI, CTPOCHHUSI,
COOpYKEHHsI, 00BEKTHI HE3aBEPUICHHOTO CTPOUTEIHCTBA, HAXOISIINECS Ha 3eMEIIbHOM y4acTKe, B CiIydae,
€CIIM TIPaBO COOCTBEHHOCTH HE 3aperMCTPUPOBaHO B EJAMHOM rocynapcTBEHHOM peecTpe HEIBM)KUMOCTH
(npu HATTHYMH);

6) BBINTUCKA M3 EIUHOTO TOCYAapCTBEHHOTO peecTpa HEABMIKUMOCTH 00 00BEKTE HEIBUKUMOCTH Ha
3€MeJIbHBIM y4acTOK (IPH HAJIMYMH, CPOKOM JaBHOCTH He OoJiee 30 qHeil);

7) BBINIUCKA M3 EMUHOTO TOCYAapCTBEHHOTO peecTpa HEJBMKUMOCTH 00 00bEKTE HEIBUKMUMOCTH Ha
3/1aHUs, CTPOCHUS, COOPY)KEHHUS, 0OBEKThI HE3aBEPIICHHOTO CTPOUTEIHCTBA, HAXOSAIINECS HA 3€MEITbHOM
y4yacTke (py HAJIM4YKMU, CPOKOM JIaBHOCTH He Oosee 30 nHeit);

8) BBINIMCKA U3 TOCYJAPCTBEHHOTO peecTpa IOPUANIECKHX JIUI (PH HAJITMYUH);

9) mpOTOKOJI 001IIET0 COOpaHHs COOCTBEHHUKOB IIOMEIIICHUI B MHOTOKBAPTUPHOM JIOME 110 BOTIPOCaM
IIPEJIeNIOB UCTIOIh30BAHUS 3€MEIBHOT0 YIaCcTKa M N30paHus YIIOJTHOMOYEHHOTO JIMIIA, B CITyYae IMOATOTOBKH
JOKYMEHTAIUH 110 TJIAHUPOBKE TEPPUTOPHHM B LIEISIX U3MEHEHHUS T'PaHMI] 3eMEJIbHOTI0 yJacTKa, Ha KOTOPOM
pacIioyokeH MHOTOKBAPTUPHBIN JTOM, M ITOCTABJICHHOTO HA TOCYIapCTBEHHBIN Ka/IaCTPOBBIN YUET;

10) xomusi TEXHUYECKUX YCIOBMH Ha MOJKIIOUEHHE JIMHEWHOro OOBEKTa, B CIydae MOJrOTOBKH
JOKYMEHTAITUH 110 IJIAHUPOBKE TEPPUTOPUH JUTSI THKEHEPHBIX KOMMYHHKAIIHA.

OTBETCTBEHHOCTE 3a AOCTOBCPHOCTD MPEACTABICHHBIX CBCI[GHI/II\/JI HECCT 3as1BUTCIIb
Pesynbrar mpenocraBieHuss MyHUIIUIAIBHON yeInyru npoury (yka3aTh OJUH U3 MEPEUUCICHHBIX
Croco0oB):

Hanpasuts B popme 31eKTpoHHOT0 ToKyMeHTa B JInunblil kabuner Ha EIITY/PIITY

Boigate Ha OymaxkHoM Hocurese B MOI]
Boigate Ha OyMaXHOM HOCHUTEJNE NPH JINYHOM 00pallleHnu B A IMUHHUCTPALINIO
HarnpaBuTh IOYTOBBIM OTIIPaBICHUEM

[Tpomry mpomHpOpMHpPOBAaTE MEHS O XOJ€ NPEAOCTABICHHS MYHUIUIAIBHOW YCIYrH IyTeM
(Hy’>XKHO€ OTMETHUTB):

Hanpasnenus coob1ieHust Ha 3IeKTPOHHYIO TTOUTY

Hamnpasnenus B JInunsiii kabunet Ha ETITY/PIITY




C 00paboTKOH, mepeayeii 1 XxpaHeHHEM IEPCOHATBHBIX JJAHHBIX B COOTBETCTBHHU ¢ DeepabHbIM
3akoHOM OT 27 wmronst 2006 r. Ne 152-d3 «O mepcoHaNbHBIX JaHHBIX» B LENAX U oObeMe,
HEOOXOMMBIX [UISl TTOJTyYSHUSI MyHULIUIIAIBHOM YCIIYTH COTJIaCeH

Ioxmuce 3agBuTeNs (YHOTHOMOYEHHOTO
J1a)

(PacumdpoBka pamMunnn, IMEHH, OTIECTBA
(TociegHee — TIPY HAJIMYUH))



[Ipunoxxenue 2

K aJJMMHUCTPATUBHOMY PEIJIaMEHTY aJIMUHUCTPALIUH
TOpOJICKOT0 OKpyra ropox Beikca Hmxeropoackoit
001acTH 10 MPEAOCTAaBICHUIO MYHHLIUTIAIbHON YCIYTH
«[IpunsaTHE pElLIeHNs O MOATOTOBKE JOKYMEHTALNH T10
IUTAHUPOBKE TEPPUTOPUH HA OCHOBAHUH 3asIBICHUN
(U3NUECKUX U IOPUIUIECKUX JIUI)

HauanbHuky oTaena apXuTeKTypsl U
IPaloCTPOUTEILCTBA, YIIPABICHHUS ApXUTEKTYPHI,
IpafoCTPOUTENLCTBA M PEMOHTA aIMUHHUCTPALIIN

TOPOJCKOro OKpyra ropoj Brikca

oT

(A7 FOPUANYECKOTO JINIIA - TOJIHOE€ HAMMEHOBaHUE,
OpraHHM3alIOHHO-TIpaBoBas opma, CBEJCHUS O
TOCYAAapCTBEHHON PETUCTpPALNH; A1 (PU3MUECKOTO JINIA -
®HO, nacnopTHBIE JaHHBIC: CEPUs, HOMEP, KAKUM OPTaHOM H
KOTZIa BBIIAH MACTIOPT)

Anpec 3asgBUTENS:

(MecCTO HaXOXK/ICHHs IOPUINYECKOTO JIUIIa/MECTO
peructparu GU3NIECKOTo JIUIA)

Tenedon (paxc) 3asBuTens:

dUO YIIOJHOMOYCHHOT' O MpEACTAaBUTECIIA
3asdBUTCIIA:

HaCHOPTHI)Ie JaHHBIC IPEACTABUTCIIAL

(CCpI/IH, HOMCD, KaKMM OpPraHOM M KOr'Zla BbIIaH nacnopT)
JIOKyMEHT, MOATBEPKAAIOIMMNN  TOJTHOMOYHUS

MMpEACTaBUTCIIA:

(HanMeHOBaHUE U PEKBU3UTHI JOKYMEHTA)

3ASIBJIEHUE

00 HCIIPABJICHUH OIICYATOK HJIN OIIMOOK B PE3YIbTATC MMPEAOCTABICHUA MyHHHHHaHBHOﬁ yCiayru

OoT

[Ipoury ucnpaBuTh CAEAYIOIINE ONEYATKH (OMMOKN) B TOCTAHOBJICHUN aJIMUHHUCTPAINH
TOpOACKOTO OKpyra ropoa Brikca Hmkeropockoii 061acT 0 IpUHITHH PEHISHUS O TIOJITOTOBKE
JIOKYMEHTAIUH TI0 TUTAHUPOBKE TEPPUTOPHH/ MUCbME 00 0TKa3e B MPUHATHUU PEUICHUS O
IIOATrOTOBKE TOKYMEHTALNU 110 INIAHUPOBKE TEPPUTOPUH,

No

, BBIIAHHOM




(HaMeHOBaHHE YIOIHOMOYEHHOTO OpraHa)

Ne | JlanHbie (cBenenus), | lanHbie (cBenenus), | O60CHOBaHME C YKa3aHUEM
yKa3aHHbIE B PE3yJIbTaTe | KOTOPbIE HEOOXOIMMO | peKBHU3UTA (OB) IOKYMEHTA
MPEIOCTaBIICHUS yKazaTb B pe3yibrare | (OB), JOKYMEHTAllMH, Ha
MYHUITUIIATLHON YCIyTH MPEA0CTABICHHS OCHOBaHUU KOTOPBIX

MYHUIUIIATBHON YCIyTH MPUHUMAJIOCh PEIICHHE O
MOATOTOBKE
JIOKYMEHTAIUU no
TJIAHUPOBKE TEPPUTOPHH
1.

Y HAIIPAaBUTh PE3YNbTaT IPEAOCTABICHNS] MyHULUMIIAIbHON YCIIYIY C YKa3aHUEM BEPHBIX JJTaHHBIX.

PesynbpTar mpemocTaBieHrss MyHUITMTIAIBHON yCIIyTy mpoiry (yKa3aTh OJUH U3 MEPEUUCICHHBIX
c1oco0oB):

Hanpasuts B popme 31eKTpoHHOr0 ToKyMeHTa B JInunsbiii kabunet Ha EITIY/PIITY

Brigate Ha 6ymaxkaoM Hocutesie B MOI]

BriaTh Ha OyMa)KHOM HOCHTEIIE TIPH JIMYHOM OOpaIeHny B A IMUHUCTPAIIHIO

HaHpaBI/ITB ITOYTOBBLIM OTIIPABJICHUCM

[Tpomy mpouH()OpPMHPOBATH MEHS O XOJC MPEAOCTABICHHS MYHUIIUIAIBHON YCIyrd TyTeM
(Hy’>XKHO€ OTMETHUTB):

Hanpagnenust cooOmieHust Ha SJIEKTPOHHYIO TIOUTY

Hanpasnienus B JImunsiii kabunet Ha EINTY/PIITY

C o6paboTkoii, mepenadeit 1 XxpaHeHHEM IIEPCOHAIBHBIX JAHHBIX B COOTBETCTBHH C
denepanbHbIM 3aKOHOM OT 27 ntost 2006 1. Ne 152-D3 «O nepcoHalbHBIX TaHHBIX)
B IEIAX U oObeMe, HEOOXOIWMBIX IJIs TMOJYYCHHUS MYHUIMIAIBHOM YCIyrd

COorJjiaccH
« » 20 T

Ioamnuck 3asBuTeNs (YIOTHOMOYCHHOTO
TU1Ia)

(PacumdpoBka paMunmm, IMEHH, OTIECTBA
(TmocieTHee — TIPY HATIYWH))



IIpunoxenue 3

K 8JJMHHUCTPATUBHOMY PETIIAMEHTY aJIMUHUCTPAIIUH
TOPOJICKOTO OKpyra ropon Beikca Hmxkeropoackoii obmactu
IO MPEIOCTABICHUIO MYHHUIIMITATLHON YCIYTH

«[IpuHsATHE pPENIeHHUs O TOATOTOBKE JOKYMEHTAIINH T10
TUTAHUPOBKE TEPPUTOPUM HA OCHOBAHUH 3asIBICHUH
(PUBUYCCKUX U FOPUTUICCKUX JTUI)

HauanbHuky otaena apXuTeKTypsl U
IPaloCTPOUTENBCTBA, YIPABICHHUS apXUTEKTYPHI,
IpaJloCTPOUTENHCTBA K PEMOHTA aJMUHUCTPALIUN

TOPOZCKOro OKpyra ropo Beikca

oT

(A7 FOPUANYECKOTO JINIIA - TOJIHOE€ HAMMEHOBaHUE,
OpraHHM3alIOHHO-TIpaBoBas opma, CBEJCHUS O
TOCYAAapCTBEHHOW perucTpanuy; A1 GU3NIECKOTo JINIa -
®UO, nacnopTHbIE JaHHBIE: CEpUsi, HOMEP, KAKUM OPTaHOM U
KOT'Jla BBIIaH MacIopT)

Anpec 3asgBUTENS:
(MecTO HaXOXJCHUS FOPUIMICCKOTO JIUIA/MECTO
peructparu GU3NIECKOTo JIUIA)

Tenedon (Ppaxc) 3asBuTeINs:

@O ynoJHOMOYEHHOTO  IPEACTABUTENS
3asBUTEJIA:

HaCHOPTHHe JAaHHBIC IPECACTABUTCIIA:

(cepust, HOMep, KAKUM OPraHOM M KOTJa BbIJIaH NMacHopT)
I[OKYMGHT, HO,Z[TBep)KI[aI-OH_II/Iﬁ IIOJITHOMOYH A
MNpeaACTaBUTECIIA:

(HaI/IMeHOBaHI/Ie 1 PEKBU3UTHI ﬂOKyMeHTa)

3ASBJIEHUE
0 BBIJIa4€ KOIUU PE3YJIbTATA NIPEJOCTABICHNS MyHULIUIIAIBHOU YCIIYTH

[Iporry BbIAATH KOIKIO IOCTAHOBJIEHUS aJMUHUCTPAL[UU FTOPOACKOT0 OKpyra ropos Beikca
Huxeroposackoil 06acTi O NPUHITUU PEIIEHUsI O MOJArOTOBKE JOKYMEHTAIMH IO ITUIaHUPOBKE
TEPPUTOPUN/TTUCBMO 00 OTKa3e B NPUHATHM pELIEHHS O IMOJrOTOBKE JIOKYMEHTAIMH I10
IIJIAHUPOBKE TEPPUTOPUHU oT Ne , BBIJJAHHOTO




(HarMeHOBaHHE YIOIHOMOYEHHOTO OpraHa)

B CBA3U C

IIpunoxenue Ha 1.

PesynpTar mpemocTaBieHrss MyHUITMTIAIBHON yCIIyTy mpoiny (yKa3aTh OAUH U3 MEPEUUCICHHBIX
Croco0oB):

HamnpaButs B popme 31ekTpoHHOTO ToKyMeHTa B JInunbiii kabuneT Ha EIITY/PIITY

Brigate Ha OymaxkaoM Hocurtene B ML, pacmosioxkeHHOM 10 aapecy

BBII[aTB Ha 6YMa}KHOM HOCHUTCJIC IIPHU TUYHOM O6paH_IeHI/II/I B AI[MI/IHI/ICTpaI_[I/IIO

HaHpaBI/ITB IOYTOBBIM OTIPABJICHUCM

[Tpomy mpoumHpOpMHpPOBATE MEHS O XOJ€ NPEAOCTABICHHMS MYHHULUNAIBHOW YCIYI'M IyTeM
(Hy’>KHO€ OTMETUTB):

Hanpagnenus cooOmieHust Ha SIEKTPOHHYIO TIOUTY

Hanpasnenus B JInunenii kabuner Ha EINTY/PIITY

C o6paboTkoii, mepenadeit U XxpaHEHUEM IIEPCOHAIBHBIX JAHHBIX B COOTBETCTBHH C
denepanbHbIM 3aKOHOM OT 27 nto1st 2006 1. Ne 152-D3 «O nepcoHalbHBIX TaHHBIX
B IelIX U oObeMe, HEOOXOIWMBIX [JI IOJYyYCHHS MYHHUIUIIAJBHONW YCIyTH
corJjiaceH.

« » 20 1.

Ioamnuck 3asBuTens (YIOTHOMOYCHHOTO
JIUTIA)

(PacumdpoBka paMmnnu, IMEHH, 0TYeCTBa
(TmocieTHee — TIPY HATIYWH))



S obpatuncs(inace)

IIpunoxenue 4

K 8JJMHHUCTPATUBHOMY PETIIAMEHTY aJIMUHUCTPAIIUH
TOPOJICKOTO OKpyra ropon Beikca Hmxkeropoackoii obmactu
IO MPEIOCTABICHUIO MYHHUIIMITATLHON YCIYTH

«[IpuHsATHE pPENIeHHUs O TOATOTOBKE JOKYMEHTAIINH T10
TUTAHUPOBKE TEPPUTOPUM HA OCHOBAHUH 3asIBICHUH
(PUBUYCCKUX U FOPUTUICCKUX JTUID)

I'maBe mecTHOrO cCaMOyIIpaBJIEHHUs TOPOJCKOIO OKpyTa
ropoj Beikca Huxeropoackoii oonactu, pykoBoauteto M®I]

(HaMMEeHOBaHME OpraHa, IPEIOCTABIISIONIETO
MYHUIUIATBHYIO yeryry, M®II)

oT
(bamMumHst, ©MsI, OTIECTBO
(TmocneHee - IpW HATIMYUH )
MECTO XUTCJIbCTBA
HOMEp KOHTaKTHOTO TenedoHa
KAJIOBA

C 3asBJICHHUEM O

« » 20 roma

(ykazaTp HapyIIeHHOE IIPaBo)
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C yKka3aHHBIM pEIIECHUEM,

OCHOBAHUSAM:

KOTOPOTO O0XKAIYIOTCS)
neiicteuem  (OesmeiicTBmeM) He coriaceH (HE COTJIacHA) IO CIIEAYOLINM

B TMOATBCPKACHUE CBOMX NJOBOJOB IpWjIararo CJeAyronue JO0KyMCHTDBI, KOITMU JOKYMCHTOB (HpI/I HaJ'II/I‘II/II/I)Z

1.

2.

ITpomy oTBeT Ha *ano0y HAPAaBUTh MHE T10 CIEIYIOLIEMY aJIpecy:

C 00paboTKoii, mepeaveil 1 XpaHEHUEM MTEPCOHATIBHBIX JaHHBIX B COOTBETCTBHH ¢ DenepanbHBIM 3aKOHOM OT 27
ot 2006 1. Ne 152-®3 «O mepcoHaNbHBIX NAaHHBIX» B HEIIX W 00beMe, HEOOXOMUMBIX IS TOIYYCHHUS

MYHHUIHUIIAJIbHON YCIIyT'H COTJIaceH.

(moanuck 3asButens) (O.1.0. 3agaBUTENS - TOJHOCTHIO)
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